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This Training Manual has been prepared by BGL Corporate Solutions Pty Ltd for users of Simple Fund. Every effort has been made to ensure the accuracy
and completeness of this Manual. However, the software author or supplier cannot be held liable for any errors or omissions, and this Manual should not be
relied upon as a detailed specification of the system. In addition, the software author and supplier reserve the right to issue revisions, enhancements and

improvements to the software at any time without notice.

This Manual forms part of the computer software, which is subject to a Software Subscription Agreement with an authorised user. It therefore remains the
property of the software author and supplier and is subject to copyright and trade secrets protection. It must not be copied, disposed of, distributed or
otherwise be made available to any person, other than employees of the authorised Simple Fund for Windows client, without the prior consent of the

software author and supplier.
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Introduction

Welcome to the Simple Fund Pensions Training Manual.

This training manual will provide you with a detailed knowledge of the various screens, functions and
reporting tools available in Simple Fund specifically for pension members. Using practical examples, the
manual details the process of setting up and operating pension member accounts within Simple Fund. The
course will assist those users that are relatively new to account based pensions as well as those users that
have already been using Simple Fund or other software to maintain pension funds.

It is assumed you have an understanding of Self Managed Superannuation Fund (SMSF) compliance issues,
pension taxation issues, relevant SIS regulations and the relevant social security requirements. Although
some of these are explained in the manual, due to their complexities they are not covered in a half day
course. While this manual is not intended to provide an exhaustive guide to pension funds, it will complement
your existing knowledge with a hands-on approach maintaining pension funds. BGL emphasises the
importance of professional advice in relation to the compliance and legislative aspects of pension fund
establishment and maintenance.

BGL recommends you complete the tasks covered in the Simple Fund Introduction course before attempting
this course.

Lesson 1 - Rollover Benefits and Contributions

This lesson will explain how to record Superannuation Rollins, how to add additional member accounts, and
how to add additional Cash at Bank accounts to the Chart of Accounts. This lesson will also cover the
process of recording Employer, Personal and Government Co-contributions into a super fund.

Lesson 2 - Commencing a Superannuation Pension

This lesson shows you how to write back tax provisions where the fund was applying tax-effect accounting;
how to create entries to update the members balance prior to starting a pension; how to transfer members
balances to unrestricted and how to change a member from accumulation to pension mode.

Lesson 3 - Income Stream Calculations

This lesson will show you how to utilise the Pensions function to calculate expected pension payments and
tax payable for a given scenario, and project future pension payments. It also shows you how to record
pension payments using standing journals, and prepare PAYG summaries.

Lesson 4 - Recording Income, Expenses and Disposals

This lesson requires you to record income, expense and capital gains transactions for the purposes of
reconciling the exempt pension income calculation for taxation.

Lesson 5 - Pension Fund Year End Processing

This lesson explains how to use the Actuarial Certificate Wizard and the year end create entries process
when the Unsegregated Method is used.

© BGL Corporate Solutions
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Introduction

Lesson 6 - Pension Accounts

This lesson will show you how to commence a Transition to Retirement Pension and how to record Salary
Sacrifice Contributions.

Lesson 7 - Commutation

This lesson will show you how to commute a pension account.

Lesson 8 - Allocating Assets to Pools

This lesson requires you to segregate assets in Simple Fund using asset Pools, and explains the differences
in allocations from the Create Entries process from the unsegregated method.

Lesson 9 - Uploading XML Data

This lesson will teach you how to upload data into Simple Fund using Transaction Upload.

Lesson 10 - Create Entries Process for Pooled Assets

This lesson explains the year end create entries process when the segregated assets method is used, and
shows you how to prepare segregated member investment reports

© BGL Corporate Solutions
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Training Manual Conventions

Simple Fund Conventions

One of the main objectives of Simple Fund is to enable superannuation data to be entered as quickly as
possible. The following design features are just some of the ways Simple Fund speeds up the data entry
process:

1. Within all transaction screens you are able to skip to the next field, using the Tab key if you do not
wish to enter data.

2. Alternatively you can use the Enter key to pre fill fields with the details from the last transaction.

3. When entering cash payments or receipts Simple Fund automatically assumes all payments are
debits and all receipts are credits.

4. You can use the standard windows shortcut keys Cut (Ctrl + X), Copy (Ctrl + C) and Paste (Ctrl + V)
to move data amongst fields.

Simple Fund has its own shortcut keys should you prefer to use the keyboard rather than the mouse. Some
common shortcut keys used throughout Simple Fund are as follows:

Alt + N - creates a new record.

Alt + E - edits the current record.

Alt + C - opens the chart of accounts screen.
Alt + S - posts (saves) the current data.

Alt + X - exits the current screen without saving.

Note - shortcut keys are referenced on each Simple Fund button with an underlined character. E.g. The

i Create Entries | ooate Entries shortcut key is Alt + C.

Training Manual Conventions

¢ When "click" is used you are required to move the mouse pointer to the field or button and press the left
mouse button.

e When the word "highlight' is used you are required to move the mouse pointer to the data and press the
left mouse button.

¢ Buttons to be clicked are shown on the screen in bold and italics. ie Select.

¢ Keys to be pressed are shown on the screen in bold. ie Tab

¢ Data required to be input by you will be displayed in BOLD, ITALICS AND UPPERCASE. Data should be
input in proper case (upper and lower characters).

¢ Any text with the prefix "KB" indicates a link to an article in the Knowledge Base on the BGL Wiki.

Symbols
b TIPS AND TRICKS

!

I CAUTION

EJL"“ LINKS ON BGL WIKI
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Simple Fund Help and Training Resources

Overview of Help

Simple Fund, like many computer software packages, requires data to be input in certain ways and will not
give you the correct result if data is not input correctly. Simple Fund expects you have a good understanding
of superannuation accounting. Although there are sometimes a number of ways that transactions can be
input, Simple Fund adopts the most commonly used and audit preferred method.

BGL has designed many sources of help information for Simple Fund users. All Help resources can be
accessed from the Ribbon Toolbar, Help And Web Access Tab, in the Help group.

0 @ H J D

About Help BGL BGL BGL
WIKI Support Direct
Help
1. @ Help

Context sensitive screen by screen Help.

There are three topics: Overview, How Do I... and Fund and the ATO that should be read by all new
users before entering data into Simple Fund.

- @ Training Manuals

Training Manuals are included as part of Help. These include:

Simple Fund Basics
This takes you through the most common tasks, from setting up opening balances, entering current
year transactions and generating reports.

Simple Fund Advanced
Building on the knowledge gained in the Introduction Training, this covers more complex Simple
Fund tasks.

Simple Fund Pensions
This provides a general overview of the rules and regulations applying to allocated pensions and how
to set up and administer pensions in Simple Fund.

All Training Manuals can also be downloaded in PDF format from the Client Centre via Your
Support | Training Manuals

- Knowledge Base

From the BGL Wiki, current subscribers can access over 300 articles on your BGL software, from
installations, instructions and troubleshooting.

Note: All BGL Help Resources are online on BGL Wiki. If you are connected to the Internet, Simple Fund
will connect you automatically to BGL Wiki. This will enable you to always have access to the updated help
files.

© BGL Corporate Solutions
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Lesson 1 - Rollover Benefits and Contributions

Objective

In this lesson you will learn how to:

e import an existing fund into Simple Fund

e record a superannuation rollin

e record various types of contributions in a fund

By the end of this lesson, you will be able to:

e import a zipped copy of the fund into Simple Fund

e correctly record the cash and taxation components of a Lump Sum rollin

e add additional bank accounts to a fund

e record employer, personal contributions and government co-contributions

Details

Member Payment Clearing Account 492

Lump Sum cash receipts are to be recorded to the Member Payment Clearing Account 492. Like investment
disposals, the cash is recorded to the clearing account, and a separate screen is used to record the details of
the Lump Sum rollin. This Lump Sum Rollin screen posts the Lump Sum amount to this Member Payment
Clearing Account 492, balancing the transaction.

Additional Cash at Bank Accounts

Separate bank accounts are not essential for Simple Fund to maintain a pension but it does make it simpler
for funds with segregated assets. Bank accounts must have the Cash label set to Bank to allow the
Statement of Cash Flows and Bank Reconciliation screen to recognise the movements in this account.
Exempt Pension Income calculations

To ensure income from the new bank account is included in exempt pension income, bank accounts are

flagged as an ¥ Investment Account which allows a link to the income account. Only linked income
accounts are included in Exempt Pension Income or segregated current pension assets.

Learning Tasks
John Jones is combining his superannuation and making additional contributions before starting the pension.
These tasks cover the journals required to record the cash receipt, and how to correctly record the taxation

components of the superannuation rollin as well as showing you which accounts to use when posting
employer and personal contributions.

Task 1.1 - Fund In

Import the BGL Training Fund using the Simple Fund Data In/Out process.

© BGL Corporate Solutions
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Lesson 1 - Rollover Benefits and Contributions

Task 1.2 - Record the Superannuation Rollover Benefit

Cash Receipt

Bank Account (New) 605 - ANZ Cash Management Account
Date 2 July 2013

Reference 1

Account 492 Member Payment Clearing Account
Amount $225,000

Receipt Details Superannuation rollin

Superannuation Rollin

John Jones is over 55 so his superannuation rollin will be unpreserved.

Date 2 July 2013
Member John Jones
Components

(Unpreserved)

Unrestricted Non $ 165,000
Preserved Tax Free

Unrestricted Non $ 60,000

Preserved Taxable -
taxed element

Total $ 225,000

Task 1.3 - Employer Contributions

John and Mary Jones have received a concessional contributions from their employer of $20,000 each. Post
these concessional contributions to 242/00X Employer Contribution - Concessional.

Receipt 1 - John Jones

Bank 604 - Cash at Bank

Date 28 July 2013

Ref 2

Account 242/001- Employer Contribution - Concessional
Amount $20,000

Receipt 2 - Mary Jones

Bank 604 - Cash at Bank
Date 28 July 2013

© BGL Corporate Solutions



Lesson 1 - Rollover Benefits and Contributions

Ref 2

Member Mary Jones

Account 242/002- Employer Contribution - Concessional
Amount $20,000

Task 1.4 - Personal Contributions
John has contributed $150,000 from his personal savings to top up his superannuation, and Mary has

contributed $1000 to take advantage of the government co-contributions. Record these non-concessional
contributions to 267/00X Member/Personal Contribution - Non Concessional.

Receipt 1 - John Jones

Date 28 July 2013

Ref 3

Account 261/001 - Member/Personal Contributions - Non Concessional
Amount $150,000

Receipt 2 - Mary Jones

Date 28 July 2013

Ref 3

Member Mary Jones

Account 261/002 - Member/Personal Contributions - Non Concessional
Amount $1,000

Task 1.5 - Government Co-contributions
Mary's taxable income is below the lower income threshold, and was eligible for the Super Co-contribution.

The contribution has been deposited into the super fund's account. Record the co-contribution to 263/002
Other Contribution - Non Taxable, recording the member component as ' Govt Co Contributions’.

Cash Receipt

Date 22 June 2014

Ref 4

Member Mary Jones

Account 263/002 - Other Contributions - Non Taxable
Amount $500

Member Component Govt Co Contributions

© BGL Corporate Solutions



Task 1.1 - Fund In/Out

Task 1.1 - Fund In/Out

Objective

In this task you will learn how to add the BGL Training Fund to Simple Fund using the Data In/Out process.

By the end of this task, you will:

* be able to create a new fund with a new code and a new name

¢ import the fund using the Data In/Out process

¢ understand how the Fund In and Fund Out process functions

Instructions

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Selection

] A

Fund Fund
Setup Details

-
x

Fund
Selection

Fund

Click 1 New
Fund Code Input PENSION press Enter
Fund Name Input BGL. TRAINING FUND

&

Fund Code PENSION

Fund Name |E|GLTF{A|N|NG FUND

Department Qj' x

Portal client #

A

Clude eXIZlng Tund transacrons

Fund Password x
Retype Fund Password

Click Save . Simple Fund will now create a new blank fund ledger.
Click ' Select to select the BGL Training Fund

From the Ribbon Toolbar:

On the Data In/Out tab, in the Data In/Out group, click Fund In/Out

© BGL Corporate Solutions
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Task 1.1 - Fund In/Out

Fund In Location Click = File. Double-click the ?2:\SFUND\BGLTRAN.ZIP file where ?is the
drive Simple Fund is installed.

@ THE BGL TRAINING FUND IS LOCATED IN YOUR SFUND FOLDER WHERE
=~ YOU INSTALL THE SOFTWARE

This process will import the data of the Simple Fund export selected below into this Simple Fund ledger
Fund In Location

L5 C:\SFUND\bgltran.zip

Fund In Name

BGL Traiming Fund

¥ Import Fund

Click
<¥ tmport Fund

© BGL Corporate Solutions 10


http://wiki.bglcorp.com.au/File:Datainouticon.gif
http://wiki.bglcorp.com.au/File:Folder.gif
http://wiki.bglcorp.com.au/File:Csfundpens.gif
http://wiki.bglcorp.com.au/File:Importfund.gif

The following message will appear:

Warning: This process will overwrite

"BGL TRAINIMNG FUND™
with
"BGL TRAIMIMNG FUMND™

Do you wish to continue ?

Click Yes as there is no existing data to overwrite

=
Information u

Fund import is complete

Click OK

Click & Exit

End of Task 1.1. Proceed to Task 1.2.

Task 1.1 - Fund In/Out

11
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Task 1.2 - Record a Superannuation Rolli

Task 1.2 - Record a Superannuation Rollin

n

Objective

In this task you will learn how to record John Jones unpreserved superannuation rollin.

By the end of this task, you will be able to use the Lump Sum Rollin screen to correctly record the cash and
taxation components of an Lump Sum rollin.

Overview

The Lump Sum Rollin screen allows easy input of the tax and preservation components from a member's
Rollover or Lump Sum Statement. Simple Fund will automatically create the journal entries required to
allocate the amounts input in the ledger. Simple Fund posts the total amount to Account 492. Therefore you
should post Lump Sum cash receipts from the bank statement to this account during data input.

The various tax components input into the Lump Sum Rollins screen are posted to the following accounts.
The three accounts depend on whether the amounts are Preserved, Restricted and Unrestricted. The Lump
Sum transfer in accounts are transferred by the Create Entries process to the respective 500 Balance Sheet
Accounts. It is important to create entries before preparing member reports as amounts from further roll in,
contributions or Lump Sum Payouts are not allocated to the members account until the Create Entries
process has been completed.

Profit & Loss Account Balance Sheet Account
Tax Free 286, 290, 288 50X/021, 026, 024
Taxable 285, 289, 287 50X/022, 025, 023

© BGL Corporate Solutions
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Task 1.2 - Record a Superannuation Rollin

Details

John Jones has deposited the following superannuation rollin to top up his current balance, which he will

later convert to a pension.

Step 1 - Record the Cash Receipt

Bank Account (New) 605 - ANZ Cash Management

Date 2 July 2013

Reference 1

Account 492 Member Payment Clearing Account
Amount $225,000

Details Superannuation rollin

Step 2 - Record the Superannuation Rollin

Record the following Unpreserved Lump Sum Rollin for John Jones.

Date 2 July 2013

Member John Jones

Lump Sum Rollin (Unrestricted Non Preserved)
Components

Undeducted $ 165,000

Contributions

Post June 1983 Taxed $ 60,000
Total $ 225,000

Instructions
Step 1 - Record the Cash Receipt
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Transactions

A18 <& &F W = N U

Transactions @lransaction Transaction Dispozals Penzions  Lump Sum  Lump Sum Internal
Upload Review Rollin Payment Transfer

Processing

Click 3 New

13
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Type

Bank

Adding a Bank Account

Click
Account Type

Account Code

Account Name

Cash Account

Bank Name

Tax Return Label
Regulatory Return

Investment Account

Task 1.2 - Record a Superannuation Rollin

Input R to select Receipts.

Click Al Search to display the Chart of Accounts

B to add a new Bank account

Leave this as Normal

Leave this as 605 and press Enter. Simple Fund will create a bank account
using the next available account code number in the Chart of Accounts.

Input ANZ Cash Management Account and press Enter

Leave this as Bank

This cash label allows the account to be used in the bank reconciliation screen,
the Statement of Cash Flows and to be used for recording Bank Statement,
Receipts or Payments.

Leave this blank. To attach a bank account, refer to Task 2.1 of the Simple
Fund Advanced Training Manual.

Leave this as Not applicable - Permanent Difference.
Leave this as Assets - Cash

Simple Fund will automatically tick this checkbox ¥ . This will then generate a
linked interest account and this bank account will be included in Investment
Reports.

© BGL Corporate Solutions
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Task 1.2 - Record a Superannuation Rollin

Account Code

Account Name

Click

Click

&l = = |
Account Type {E) MNormal {} Control {} Sub Account

Sub Account Code | | GST |MA v Inactive Account

|ANZ Cazh Management Account |

Account Type Dep'n Method | Not applicable w | Rate |__ | %
Bank Name g x AJC No | Dividends
Tax Return Label | Mot applicable - Permanent Difference w |
Regulatory Return
Label | Azzetz - Cazh b |
In Houze Status | Mot applicable L | Az=et Intangible ? Subject to CGT ?

Leazed 7 Include in fee calcs 7 &
Aszet Pool | NIA b | Rental property account ?
Investment Account ¥ Income Type |Interest V| SRN/HIN ‘ |
Security Q x
Regiztry Q x

i Allocated Investment

Save

¥ to Select Account 605 to return to the transaction receipts screen

Complete the Transaction - Receipts Screen:

Date Input 02/07/2013 and press Enter

Reference Input 1 and press Enter

Account Input 492 and press Enter

Amount Input 225 000

Note Input Superannuation rollin

Type IReceipts j Tranzaction Balance:

Biank IE g ANT Cash Management Accourt Aciilr_}; ::::::; EEE

Accourt  Member Payment Clearing Account Taxahle Income: 223,000.00
Reference Accourt Unit= Amount Divy Residual

Diate
||:|2mw2m 3 | &

|1_ & |492 | | T |_225|:u:|n._ = - | o

Mote ISuperannuatiu:un rollin j x GET INJ’.& j J I—_

Click

Post to record the transaction to the Ledger

15
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Task 1.2 - Record a Superannuation Rollin

Step 2 - Record the Superannuation Rollin

From the Ribbon Toolbar:
On the Fund Data Input tab, in the Processing group, click Lump Sum Rollin

A & < & W HEh L

Transactions Transaction Transaction Disposals Penzions Lump Sum glump Sum  Internal

Upload Review Rellin Payment Transfer

Date of Rollover Payment

Click <l Search or press ALT + O, to select the Rollin Date and Entries posted to the
492 Member Payment Clearing Account
@ v | X
Account 492 - Memhber Payment Clearing Account Entries
Showy ICurrent j
Date Marration Armourit
L 0207201 3

Superannustion rallin

Highlight the 02/07/2013 John Jones $225,000 entry and click v Select.

Member Click ¥ Search to list Members. Highlight John Jones and click ¥ Select.

The $225,000 will now need to be split between Tax Free and Taxable components under Benefit Payment
Data

Tax Free Input 165 000 in the Unrestricted column.

Taxable - Taxed element Input 60 000 in the Unrestricted column and press Enter.
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Task 1.2 - Record a Superannuation Rollin

Diate of Rollover Payment o723 ([ G

Member g’[ Jones, John

Pre Jul 07 | Past June 07 | Post June 13

Benefit Payment Data Freserved Fes Mon Pres  Unres Mon Pres

Tax Free | fes000____

Taxakle - Taxed Element |—_ | |EDIIIIIIIII_._

- Unttaxed Elemert | — — —  Totsl

WiwiSaver Tax Fres | _ — |_z2s000.00
Check the total, this should be $225,000
Click = Preview to view the Lump Sum Rollin Posting Report. Click & EXxit to close

this report.

Click Post (ALT + S) to post the transactions.

Confirm | 2 |

Paost Lump Sum transactions to ledger ?
_________ L -

—
Click Yes
The following journals will be posted by Simple Fund.

02/07/2013 288/001 - Transfers In/Unrestricted/Tax Free 165,000 Credit
02/07/2013 287/001 - Transfers In/Unrestricted/Taxable 60,000 Credit
02/07/2013 492 - Member Payment Clearing Account 225,000 Debit

Ensure that your 492 Member Payment Clearing Account has a nil balance.

@kkl PLEASE REFER TO ARTICLE 351 IF TRANSFERS IN/OUT AND BENEFITS
PAID DO NOT SHOW ON THE OPERATING STATEMENT

End of Task 1.2. Proceed to Task 1.3.
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Task 1.3 - Employer Contributions

Task 1.3 - Employer Contributions

Objective

In this task you will learn how to record concessional employer contributions prior to commencement of a
pension.

Details

Employers must pay their employees the ?Superannuation Guarantee Contributions? (?SGC?) at the rate of
9.50% of their salary and bonuses effective from 1 July 2014.

An employer making SGC for an employee gets a tax deduction for this payment. It forms part of the salary
of the employee. Often SMSF members operate their own businesses and pay themselves the SG
contribution as part of their salary package.

Instructions

Post the following cash receipts:

Transaction 1:

Bank 604 - Cash at Bank

Date 28 July 2013

Ref 2

Member John Jones

Account 242/001- Employer Contribution - Concessional
Amount $20,000

Transaction 2:

Bank 604 - Cash at Bank

Date 28 July 2013

Ref 2

Member Mary Jones

Account 242/002- Employer Contribution - Concessional
Amount $20,000

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Transactions

© BGL Corporate Solutions
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Task 1.3 - Employer Contributions

A18 <& &F Wl & N U

Transactions flransaction Transaction Dispozals Penzions  Lump Sum  Lump Sum  Internal

Upload Review Rollin Payment Transfer
Processing |
Click B New
Type Input R to select Receipts.
Bank Change this to 604

Transaction 1:

Date Input 28/07/2013 and press Enter
Reference Input 2 and press Enter
Account Input 242 001 (Employer Contributions - Concessional - John Jones) and press
Enter.
Amount Input 20 000
Type |Receipts | Transaction Balance:

Bank 604 |Gl Cash st Bank

Account  Jones, John (Accumulation)

Reference Acocount Units

Bank Balance: 0.00
Account Balance: 0.0a
Taxahle Income: 20,000.00

Amourt Div Residual

Date
28072013 2 i [242 oo .
=] —

A |_2|:u:u:|n._ 2 - o

Mate |Empln:u';.-'er Contributions - Jokn j K csT |Nm J B | —
CoTDate |4 7 | Al [ € Member Component |Emplu:uyer Cortributions j

Click Save (ALT + S) to post this transaction

Transaction 2:

Date Input 28/07/2013 and press Enter
Reference Input 2 and press Enter
Account Input 242 002 (Employer Contributions - Concessional - Mary Jones) and press
Enter.
Amount Input 20 000
19 © BGL Corporate Solutions
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Type |Receipts ﬂ
Barik 604 |Gl Cash at Bank

Account  Jones, Mary (Accumulation)

Task 1.3 - Employer Contributions

Tranzaction Balance:
Bank Balance:
Account Balance:
Taxable Income:

Reference Account Unit= Amourt

Date
28072013 (] 2 & |242

||:u:|2 |__ A |_2|:u:u:|n._ =

.00
.00
20.000.00

Div Residual

Miote |Emp|u:uyer Contribution - Mary

ceThate | ||l &

||| esT frs =3l _

Member Component |Emplu:u§.-'er Cortributions

Click Save (ALT + S) to post this transaction

-]

EMPOYER CONTRIBUTIONS

@i(l [ PLEASE REFER TO ARTICLE 275 FOR INFORMATION ON EXCESS

End of Task 1.3. Proceed to Task 1.4.
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Task 1.4 - Personal Contributions

Task 1.4 - Personal Contributions

Objective

In this task you will learn how to record personal non-concessional contributions prior to commencement of a
pension.

By the end of this task, you will be able to determine the non-concessional contribution caps and identify the
correct accounts to record different types of personal contributions.

Overview

In 2013?14 the non-concessional contributions cap is $150,000. In 2014-15 the non-concessional
contributions cap will increase to $180,000

If you are under 65 years old for at least one day of a financial year, you can ?bring forward? two years worth
of contributions, giving you a total non-concessional contributions cap of $450,000 for the three years, rather

than a $150,000 cap in each year of the three years. The three-year period automatically starts from the first
year that you contribute more than that year's non-concessional contributions cap.

Details
John has contributed $150,000 from his personal savings to top up his superannuation, and Mary has
contributed $1000. Record these non-concessional contributions to 267/00X Member/Personal

Contribution - Non Concessional.

To complete this task you need to add two receipt transactions for the following contributions:

Transaction 1:

Date 28 July 2013

Ref 3

Member John Jones

Account 261/001 - Member/Personal Contributions - Non Concessional
Amount $150,000

Transaction 2:

Date 28 July 2013

Ref 3

Member Mary Jones

Account 261/002 - Member/Personal Contributions - Non Concessional
Amount $1,000
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Instructions

Task 1.4 - Personal Contributions

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Transactions

Em

G F W oN N

Transactions flransaction Transaction Dispozals Penzions  Lump Sum  Lump Sum  Internal

Upload Review Rollin Payment Transfer
Processing |
Click B New
Type Input R to select Receipts.
Bank Leave this to 604

Transaction 1:

Date Input 28/07/2013 and press Enter
Reference Input 3 and press Enter
Account Input 261 001 (Member/Personal Contributions - Non concessional - John
Jones) and press Enter.
Amount Input 150 000
Type |Receipts ﬂ Tranzaction Balance:
Bank Balance: o.on
Bark :
al B4 Qi Cash at Bank Account Balance: 0.00
Accourt  Jones, John {Accumulation) Taxable Income: 150,000.00
Diate Reference Account Unit= Amourt 7 Dy Residual
28072013 (7] 5 5] |2|31 ||:u:|1 | . A | 150000, i o
Mote member Contribution - John | ¥ osT s =S _

CET Date T ‘J _:I x Member Component |F‘ersu:unal Contributions (Mon Concessional) j

Click Save (ALT + S) to post this transaction

Transaction 2:

Date

Reference

Input 28/07/2013 and press Enter

Input 3 and press Enter

© BGL Corporate Solutions
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Task 1.4 - Personal Contributions

Account Input 261 002 (Member/Personal Contributions - Non Concessional - Mary
Jones) and press Enter.

Amount Input1 000
Tvpe |Reu:ei|::|ts ﬂ Tranzaction Balance:
Bank Balance: 0.00
Bank G04 ’
Eﬂ -ash st Bank Account Balance: 0.00
Accourt  Jones, Mary (Accumulation) Taxahle Income: 1.,000.00
Drate Reference Account Unit= Amount Dy Residual
28m7/2013 || E =] |2I31 ||:u:|2 | . A | 1000_ .
Mate |member Cortribution - Mary ﬂ oK et |NIA J B | —

CET Date _f ! J _:I x Member Component |F‘ersu:unal Contributions (Mon Concessional) j

Click Save (ALT + S) to post this transaction

End of Task 1.4. Proceed to Task 1.5.
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Task 1.5 - Government Co-contributions

Task 1.5 - Government Co-contributions

Objective
In this task you will learn how to record government co-contributions received into a super fund.

By the of this task, you will be able to determine government co-contribution thresholds and identify the
correct account to record government co-contributions.

Details

The super co-contribution is intended to help eligible people boost their retirement savings. If you satisfy an
income test and make s personal non concessional Contribution to your super fund, the government may
also makes a contribution. The amount of government co-contribution you can receive depends on how
much you contribute and what your income is in the financial year.

Mary's taxable income is below the lower income threshold, and was eligible for the Super Co-contribution.
The contribution has been deposited into the super fund's account. Record the co-contribution to 263/002
Other Contribution - Non Taxable, recording the member component as ' Govt Co Contributions’.

To complete this task you need to record the following cash receipt:

Date 22 June 2014

Ref 4

Member Mary Jones

Account 263/002 - Other Contributions - Non Taxable
Amount $ 1,500

Member Component Govt Co contribution
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Task 1.5 - Government Co-contributions

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Transactions

A18 <& &F Wl & N U

Transactions flransaction Transaction Dispozals Penzions  Lump Sum  Lump Sum  Internal
Upload Review Rollin Payment Transfer

Click U New

Type Input R to select Receipts.

Bank Leave this to 604

Date Input 22/06/2014 and press Enter

Reference Input 4 and press Enter

Account Input 263 002 (Other Contributions - Non Taxable - Mary Jones) and press
Enter.

Amount Input1 500

Member Component Select Govt Co contributions

Type IReceip‘cs j Tranzaction Balance:

ko4 | Q] coshot ok e e

Accourt  Jones, Mary (Accumulation) Taeable INCome: 1,500.00

Reference Account Unit= Armourt

Div Residual

Date
|22m5x2c|14 )| |4_ & |253 ||:u:|2 | o @| 1500,

@r ——

hlote | | ¥ osT s = Al -

CGT Date I_J'_J' j J x hember Componernt  (RE R Rsely b ([a]pE

Click Save (ALT + S) to post this transaction

@5| REFER TOARTICLE 387 FOR MORE INFORMATION ON ENTERING

CONTRIBUTIONS IN SIMPLE FUND

End of Lesson 1. Proceed to Lesson 2.

25
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Lesson 2 - Commencing a Superannuation Pension

Objective

In this lesson you will learn the required steps to consider when commencing a pension.

By the end of this lesson, you will be able to:

¢ identify the steps required to commence a pension

e understand how income in a pension fund is taxed and how earnings are allocated to members
e record income and expenses prior to pension commencement

e reverse any deferred tax liabilities (if applicable)

e create entries prior to commencing a pension

e transferring members balances to unrestricted where preservation requirements are met

e changing a member account from accumulation to pension mode

Overview

The process of commencing a superannuation pension is as follows:

1. The member first notifies the Fund that they wish to start the pension. The Pensions Notifications

Letter can be printed from the Pensions | Prepare Reports/Post Entries screen.
2. The Conditions of Release for the member are then confirmed by the trustee.
3. The member decides on what type of pension they want and the frequency of payment.
4

. The Trustees of the Fund meet to agree to begin paying the pension and attend to any other

associated matters. The Trustee Minute/Resolution can then be prepared from the Pensions |
Prepare Reports/Post Entries screen.

. The Trustees confirm in writing the amount and frequency of the pension payment. The Pension

Notifications Letter can be printed from the Pensions | Prepare Reports/Post Entries screen.

. The Trustees provide a Product Disclosure Statement setting out the terms of the pension. Simple

Fund cannot produce this document for funds.

Taxation on Pension Accounts

Any income derived from segregated current pension assets will form part of the exempt pension income

for the superannuation fund.

For unsegregated superannuation funds generally a actuarial certificate is required. The certificate will be

used to calculate exempt pension income.

Allocation of Earnings

After much research and discussions with the ATO, NTAA and other respected SMSF Advisers in the
industry, a significant change has been made to the allocation of the earnings to pension members from
01/07/2007. After this date the Create Entries process will now split a pension member's allocated earnings
between tax free and taxable accounts. The tax free proportion is determined by the Tax Free Proportion

Percentage entered into the member mode screen.

Part Pension Part Accumulation

© BGL Corporate Solutions
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Lesson 2 - Commencing a Superannuation Pension

Member's pension accounts must be accounted for separately from any accumulation accounts within the
fund. The pension assets become known as segregated current pension assets. Therefore a member who
has part pension and part accumulation balances in a fund will require two member accounts in Simple
Fund. This is not necessary where a member is transferring the whole benefit from the accumulation account
to a pension account.

Segregated current pension assets refers to a group of identifiable asset and investment accounts
where investment earnings are added to the members account tax-free and pension payments and running
expenses are subtracted from the members pension account.

Learning Tasks

John Jones is over 60 and is therefore eligible to commence a pension. His existing member account
balance can be moved to unrestricted.

John will commence an account-based pension on 1 October 2013 based on his entire member account
balance at that date.

Task 2.1 - Record Income and Expenses prior to pension commencement
Record the following income and expenses for the fund:

Cash Receipt

Bank 604 Cash at Bank
Date 08/08/2013

Ref 5

Account 280/001 - Rental Income, Unit 7
Amount $ 12,000

Cash Payment

Bank 604 Cash at Bank
Date 08/08/2013

Ref 6

Account 301 Accounting
Amount $ 2,000

This gives us $10,000 taxable income for the quarter to review on the Create Entries report.

Task 2.2 - Writeback of Tax Effect Accounting

Remove tax-effect accounting for this fund and writeback the current provision in the 870 - Provision for
Deferred Income Tax account to the 493 - Writeback of PDIT/FITB clearing account.
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Lesson 2 - Commencing a Superannuation Pension

Type Journals - Non-Cash

Date 01/07/2013

Reference 5

Debit Account 870 - Provision for Deferred Income Tax
Credit Account 493/999 - Writeback of PDIT/FITB
(Balancing Account)

Amount $ 23,193

Task 2.3 - Create entries to update members balance

Create entries from 01/07/2013 - 30/09/2013 to allocate earnings, rollins, and the PDIT adjustment to the
members for the accumulation period.

Task 2.4 - Transfer benefits to Unrestricted Non-Preserved

Transfer balances in John Jones Account from Preserved and Restricted to Unrestricted.

Task 2.5 - Change member to Pension mode

Transfer John Jones Account from accumulation to pension mode.

© BGL Corporate Solutions
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Task 2.1 - Income and Expenses Prior to Pension Commencement

Task 2.1 - Income and Expenses Prior to Pension Commencement

Objective

In this task you will learn how to record income and expenses for the fund that occurred prior to the pension
commencement.

By the end of this task you will be able to review the transactions at the end of the year to compare the
taxable and exempt pension income at year end.

Details
Record the following income and expenses for the fund:

Cash Receipt

Bank 604 Cash at Bank

Date 08/08/2013

Ref 5

Account 280/001 - Rental Income, Unit 7
Amount $ 12,000

Cash Payment

Bank 604 Cash at Bank
Date 08/08/2013

Ref 6

Account 301 Accounting
Amount $ 2,000

This gives us $10,000 taxable income for the quarter to review on the Create Entries report.
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Task 2.1 - Income and Expenses Prior to Pension Commencement

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Transactions

A18 <& &F Wl & N U

Transactions flransaction Transaction Dispozals Penzions  Lump Sum  Lump Sum  Internal

Upload Review Rollin Payment Transfer
Processing '
Click 1 New
Type Input R to select Receipts.
Bank Leave this as 604
Date Input 08/08/2013 and press Enter.
Reference Input 5 and press Enter
Account Input 280 001 (Rental Income, Unit 7) and press Enter.
Amount Input 12 000
Type |Receipts ﬂ Tranzaction Balance:
Bank Balance: o.on
Bank :
a B0 Qi Cash at Bank Account Balance: 0.00
Account  Unit ¥, 270 Grange Road, Toorak Tazakle Income: 12,000.00
Date Reference Account Unit= Amourt 7 Dy Residual
08082013 | (7] 5 dl je0  joot | . A | 12000 o
hlote Rert | XK osT s =G| —

ceToete | i |||/ Member Component [ |

Click Save (ALT + S) to post this transaction

Now record the Payment for Accounting Fees.

Type Input P to select Payments.

Bank Leave this as 604

Date Leave this as 08/08/2013

Reference Input 6 and press Enter

Account Input 301 (Accounting Fees) and press Enter.
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Amount Input 2 000

Type |F‘a';.-'mer|ts ﬂ

Bank 604 |Gl Cash st Bank

Account  Accountancy Fees
Reference Account

Task 2.1 - Income and Expenses Prior to Pension Commencement

Tranzaction Balance:

Date
oame2013 [ B EIREN

Mote |A|:u:u:uunting Fees
coToate (4 |0l cl| 9K

Click Save (ALT + S) to post this transaction.

End of Task 2.1. Proceed to Task 2.2.

Bank Balance: .00

Account Balance: 0.oa

Taxahle Income: 2,000.00
Amourt Div Residual

A 200 & -
][ esT frus O —

Wember Component |N.|'A J

31
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Task 2.2 - Writeback of Tax Effect Accountin

Task 2.2 - Writeback of Tax Effect Accounting

9

Objective

In this task, you will learn how to reverse deferred tax liabilities calculated by Simple Fund.

By the end of this task, you will be able to:

¢ turn off the tax effect accounting options in Simple Fund
¢ reverse all balances in the 870 account
¢ reverse part of the balance of 870 in a part pension, part accumulation fund

Details

Tax-effect accounting creates a capital gains tax provision for investments that have increased or decreased
in value, but have not yet been sold. The Create Entries process calculates timing differences on unrealised
capital gains, and posts an entry to the 870 Provision for Deferred Income Tax account. This task reverses
the current provisions for tax-deferred amounts and switches off tax-effect accounting.

Since John Jones is about to start a pension, no capital gains tax will apply to his portion of disposals in the
fund. Therefore a provision for deferred income tax is no longer relevant to his portion of the fund. Since
Mary is also soon to begin a pension, we will write back the provision for the whole fund and switch off
Tax-effect Accounting.

NOTE: If you choose to use tax-effect accounting (for example if you have a fund with both pension and
accumulation members), you will need to write back a proportion of PDIT that relates to the pension
members proportion of assets. This would require you to calculate the proportion, and reduce the relevant
amount from PDIT, clearing against the 493 sub-account for the pension member. The pension members
proportion of assets can be calculated using the members weightings in the fund. For example in this fund,
you could calculate John's proportion of assets and clear the amount using the 870 account and 493/001.

Record the following Journals

Type Journals - Non-Cash

Date 01/07/2013

Reference 7

Debit Account 870 - Provision for Deferred Income Tax
Credit Account 493/999 - Writeback of PDIT/FITB
Amount *$ 23,193

*$23,193 - this is the balance from account 870 as at 01/07/2013.
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Task 2.2 - Writeback of Tax Effect Accounting

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Details

& 1 4

Fund Fund Fund
Selection  Setup Details

Click the Reporting tab

Tax effect accounting Uncheck this box. Simple Fund will no longer post adjustments to the 870
PDIT account based on Timing differences, as part of the Create Entries
process.

Include permanent Uncheck this box whenever tax-effect accounting is not applied.

differences on revaluation

Accounting Period

Financial ‘Year: Start  |0107/2013 1  End (30062014 =l
Current Period: Start  |0107I2013 i End (30062014 =l

Accounting and Reporting Options:

Taw effect accounting 7 InCome Percentage |_0.__ %
Include realized capital losses in PDITFITE 7 Reserves
Include permanent differences on revaluation 7 OR Amourt | 0.
Include unrealized capital loszes at 10% 7 Reserve profits and loszes ¢
ywWholly insurance policies 7 Lock fund input 7
Detail members balances 7 o
5T Registered 7 Fund Tax Rate fo 15%( 45% ( 0%

Accrual accounting (BAS only) 7
Resident fund ¥

Add imputed credits ¢

Acd foreign credits ¥

Add TFN credits 7

The &ctuary's Percentage and Pension Expenzes
Percertage detailz have been moved to the Pension
Policy tak.

Thiz can be found in Fued Detalls = Pension Palicy
Click HERE to go bo the Pension Policy bab now,

o Jdd

Click Save to save the changes.

Reversal of PDIT Journals
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Transactions

A18 <& F W & N U

Transactions @lransaction Transaction Dispozals Penzions Lump Sum  Lump Sum  Internal
Upload Review Rollin Payment Transfer

Processing '
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Click
Type

Balancing Account

Task 2.2 - Writeback of Tax Effect Accounting

B New

Select Journals - Non-Cash and press Enter.

Input 493 999 and press Enter.

Date Input 01/07/2013 and press Enter.

Reference Input 7 and press Enter.

Account Input 870 and press Enter. The balance of the 870 account will display on the
screen at Account Balance (if this option is set in Defaults).

Amount Input 23 193 and press Enter.

Tvpe |.J|:|urnal - Mon Cash ﬂ Transaction Balance:

Balancing . Bank Balance: 0.0

493 |94

- gj Wiriteback of FITBPDIT (Unallocsted) A coount Balance: 000

Accourt  Deferred Tax Liability Taxable Income: 23,193.00

Drate Reference Accournt nit= Amount Div Residual

01072013 | ] A dl fgro | | . A | 2395 | iRy ._

Miote |Reverse Provision for Deferred Tax
CGTDate |/ _f o || [ || €
Click

||| oSt [ia

Member Component |N.|'A

[O—-
=]

Post (ALT + S) to save this transaction.

Account 870 Provision for Deferred Income Tax will now have a nil balance.

i !\“\‘ [ SKIP THIS STEP IF YOUR FUNDS DO NOT USE TAX EFFECT ACCOUNTING ]

&

End of Task 2.2. Proceed to Task 2.3.
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Task 2.3 - Create Entries to Update Member Balance

Task 2.3 - Create Entries to Update Member Balance

Objective

In this task you will learn how to create entries before pension commencement.

By the end of this task, you will be able to:

e manually update security prices on the day before pension commencement

e create entries to the end of the accumulation phase, to update the members balance. This allows for the
correct calculation of the pension purchase price.

Overview

In Simple Fund we will need to create entries the day before the pension starts. This needs to be completed
S0 assets are valued at their net market value on the commencement day of the pension. Also to update the
member balance as this will be reported to the ATO as the purchase price of the pension.

The market values of the fund assets as at 30/09/2013 are as follows:

Code Price
ABC $3.69
BHP $35.74
GPT $3.48
IP-002 $ 375,000.00
OST $ .865

Manually Adding Security Prices
From the Ribbon Toolbar:

On the Global Listings tab, click Securities (ALT + S).

i o] s oo e =
SR & i Z
Securities PPeople Addresses Departments Text Standard CPI

Answers
Global Listings

Show Select Fund Securities

Highlight ABC and click # Edit

Click _1 Newtoadd a security price.
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Task 2.3 - Create Entries to Update Member Balance

Input the Price Date and Price.

& H

Security Code ABIC

Security ABC LIMITED

Security Details | Income Details = | Asset Allocation

Price Date | Price |
3008520135 369000

Income Date

e
w

Click Save.

Add the remaining 30/09/2013 prices.

Repeat the above step until you have all the 30/09/2013 prices for this fund.

If there are securities held by this fund that do not display on this list, you must check your Chart of Accounts
and ensure the correct security is linked to your investment accounts.

Now you are ready to create entries to update the members balance.

From the Ribbon Toolbar:
On the Reports and Documents tab, in the Fund Reporting group, click Financial Reports

v

Financial
Reports

edger Account Fund Other Fund
eports Enquiry Motes  Documents Documents

Click ﬁ Create Entries

Period To: Change this from 01/07/2013 to 30/09/2013.
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Task 2.3 - Create Entries to Update Member Balance

Create Entries

Create Entries | Tax Adjustments | Depreciation |

Click help for an explanation of the Create Entries process (7]

Creste Entries Perioc:  From: otiomeis G Too Eoogems ]
Tax Capital Foreign Tax  Tax
Lozzes Lozzes Offzets Instalments

Priar “ear Carried | | 0 | 0 | 0
ForwardPrepaid Amounts I | | | —

Allocate income to each members: |F‘reserved balance hd

CGT Optimiser

¥ Allocate net income to preszerved balances (Post 1774999 preservation rules)
¥ Reduce members balance used for profitiloss) alocstions by allocated assets
Allocate Income Tax Expense to Pension Members
Dizplay Member Allocation Worksheet
Fun Security Prices check
W Prepare "Create Entries" report
¥ Prepare PDF file of "Create Entries" report

4" Pracess %&hmt

Click o Process

Create Entries Review

The Create Entries Review screen will display any errors or warnings. Common error messages are as
follows:

Meszzage

4 M | Waming : Member JONES, JOHN is aged 65 or greater and satisfied a condition of release under the SIS Act. Their current preserved
and rezstricted non-preserved balance i recommended to be moved to unrestricted non—preserved if within the rules of the fund

Check ¥ this message to ignore it. We will be transferring John Jones' balance to the unrestricted accounts
in Task 2.4. Click ¢ Accept to proceed with the Create Entries process.
Create Entries Report

The Create Entries Report will display once the create entries process is compete. Review this report to see
what Simple Fund has allocated at 30/09/2013.

Simple Fund has now updated the members account for:

e Profit allocations between 01/07/2013 and 30/09/2013

e Lump Sum Rollins

¢ PDIT adjustments

Before reports are prepared, the Reporting Period should be changed to 01/07/2013 - 30/09/2013.

A full set of financial statements may now be prepared, which will reflect the balance for this member just
prior to beginning the pension. Click the Member Reports tab to prepare a Members Statement.
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After all reports have been printed:

Click & Exit (ALT + X).

End of Task 2.3. Proceed to Task 2.4.

Task 2.3 - Create Entries to Update Member Balance
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Task 2.4 - Transferring Benefits to Unrestricted Non-Preserved

Task 2.4 - Transferring Benefits to Unrestricted Non-Preserved

Objective

In this task you will learn how to transfer preserved benefits to unrestricted non-preserved accounts.

By the end of this task, will be able to:

¢ understand how Simple Fund allocates profit in an accumulation fund and in a pension fund

e transfer an accumulation members benefits to unrestricted non-preserved accounts when preservation
requirements are met

¢ identify the journals Simple Fund will post when balances are transferred to unrestricted non-preserved
accounts

e reverse a transfer of balances to unrestricted non-preserved and restore balances to preserved benefits

Details

John Jones has retired and is transferring his entire superannuation account balance to a Minimum Account
Based Pension. It is the trustee's responsibility to ensure that all benefits are transferred from a preserved
status to an unrestricted non-preserved status before an allocated pension is commenced.

Simple Fund journals the selected members balance to unrestricted non preserved accounts while retaining
all Lump Sum component information. A new journal type, shown as E on the Transaction Add/Edit screen,
reflects these transactions in the ledger.

In the @% Members Mode screen, members can be in an Accumulation or Pension Mode.

Profit allocation at year end in Accumulation mode
Superannuation funds generally pay tax at a rate of 15% on earnings.

In accumulation mode Simple Fund will allocate to members accounts on either a pro rata basis based on
the members daily account balance or on a fixed percentage if an Income Percentage is recorded in the
members screen. The daily account balance method adds the total amount allocated to the members
account for the year placing a weighting on each dollar based on the transaction date. The remaining profit
(or loss) and income tax applicable is allocated to member accounts based on the total of weighted members
account balances at year end. This method ensures that members who make contributions during the year
receive an appropriate percentage of the profit (or loss) of the fund at year-end. Where a fixed percentage is
input, this percentage overrides the daily account balance method. A fixed percentage can be input for
members on the Members Details screen.

Profit allocation at year end in Pension mode

For pension accounts, earnings are exempt from 15% tax. Instead of making contributions to the fund,
members draw pension payments from the fund. Pension accounts are separated from any accumulation
accounts in the fund.

In pension mode you must enter either the pension percentage into the member mode screen or alternatively
allocate assets of the fund to the relevant pension members, prior to the create entries process. Simple
Fund uses this information during the create entries process to allocate segregated profits and exempt
earnings from all segregated current pension assets.
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Task 2.4 - Transferring Benefits to Unrestricted Non-Preserved

For an example of the daily account method calculation refer to the Simple Fund file on Allocation to
Member Accounts.

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Listings group, click Members

EH B )= &

Chartof Members B Banks  Advisers
Accounts

Simple Fund will display the Members Add/Edit screen. Highlight John Jones (Account 501)

Click % Mode

Mode Date Input 30/09/2013.

This date forms the date of the Type E - Unpreserved transfer Journals and
refers to the date the member retired, the date the member commuted their
pension from accumulation mode to pension mode or the date the member
joined the fund as a pension member. In this case it refers to John's retirement
date.

Tax Free Proportion Leave this blank. This is the percentage of profit to be allocated to this
member's tax free share of profit account.

Untick Transition to retirement income stream

Click ¥ Transfer Members balance to Unrestricted Non Preserved Accounts

Member Mode

f*  Accumulation Mode

" Penzion Mode

Mode Date 300092013 @ x

Tax Free Proportion . %

Transtion to retirement income stream 7

Transfer members balances to

)
Unrestricted Mon Preserved accounts 7

The Actuary's Percerntade is novy in Fung Detaiis = Pension Policy tab.
Click HERE to go to the Pension Policy tab.

" Process %.ﬂ@:r‘t
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Task 2.4 - Transferring Benefits to Unrestricted Non-Preserved

Click o Process

The following journals have now been posted at 30/09/2013 by Simple Fund. These can be viewed from the
Transactions screen. The journal type is E .

Transactions:  From IU1 n7zms (0 Transaction ITYF'E j x Ad-.rance:::lil':':!alnsactiun Transaction Search:
Detaied  v| To  [3onR0e ] L E Fiters Applied: 1 ElE
Date  # Fef Code Type Inits Debits Credits| Bank| Marration w
|:| 3000952013 300913 | s01001 | E 267500.00 Members balance transfer on change to pensia...
|:| 3000952013 300913 | 5010003 | E 2E7500.00 Members balance transfer on change to pensio...
|:| 3000952013 300913 | S01006 | E 2200000 Members balance transfer on change to pensia...
O 3 300913 501004 E

Members balance transfer on change to pensia...
To complete the process of moving the member into pension mode please proceed to Task 2.5.

NOTE: Task 2.4 may be also be completed if the member has met the conditions of release and their
balance can be moved to Unrestricted Non Preserved. However, they may not necessarily be moving over to
pension mode. This is often the case for members who are over the age of 65 but are still working.

@ @;’ CAN SORT THE TRANSACTION SCREEN TO ENABLE EASIER VIE I’I'TN(N
-~ | OF TRANSACTIONS

Transaction Search - BGL TRAINING FUND

@ U 2X9 vz B B39 D6

Tranzactions: prom (04/07/2008 Tr.ansa{:’tion None w
| Detailed w |Tu 300082009 | [0 Filter: None
Date & Ref Code Type E|E|I'Ik. Excluded
[ 30msr009 | 300809 | 490 C E“f”“s
[ 30/0sr2009 | 300608 | 480 C DZt:ts

K Dizc For CG j

End of Task 2.4. Proceed to Task 2.5.
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Task 2.5 - Changing Member to Pension Mode

Task 2.5 - Changing Member to Pension Mode

Objective

In this task you will learn how to change a member to pension mode.

By the end of this task, you will be able to:
¢ have an overview of the members screen
e convert a member to pension

¢ understand how the details contained within the member's screen impact the calculations performed by
Simple Fund.

Overview
Actuary Percentage

An Actuarial Certificate is required for fund's where they wish to claim and exemption from income tax on
income from unsegregated assets and the fund had at least one accumulation account and one pension
account AT ANY TIME during that year.

Details

John Jones is starting a pension, and the fund has processed entries to the end of the accumulation phase.

Check the details for John Jones are correct, then transfer his account from Accumulation to Pension mode
at 01/10/2013.

John Jones details are:

Address: 12 Market Street, South Melbourne
Date of Birth 05/09/1947
Joined Fund 14/06/1994

Commenced Service 06/06/1980

Concluded Service 02/07/2010
(retired)
Death Benefit $1,000,000

Instructions

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Listings group, click Members
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Task 2.5 - Changing Member to Pension Mode

EH B2 &

Chartof Members B Banks  Advisers
Accounts

Simple Fund will display the Members Add/Edit screen.

Members Add/Edit - BGL Training Fund p~ 4
@ X B & 0 B3 = @ @
Status | Al v| | Fina | IENIE

Memberz Name Account | Date Jeined Date Ceazed | ModelAccount

g M | Jones, John 14/06/19594 Accumulation
|:| Jones, Mary 14/06/1904 Accumulation

Highlight John Jones (Account 501)

Click % Mode

Click & pension Mode
Mode date Input 01/10/2013
Click <" Process

Click & Exit (ALT + X).

NOTE: Tasks 2.4 and 2.5 can be combined into one step. When combining the two together, you would
select pension mode, select the mode date as 01/10/2013 and tick "Transfer members balance to
Unrestricted Non Preserved accounts?"

For example the member's mode screen will be filled out the following way when combining task 2.4 and
2.5.
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Task 2.5 - Changing Member to Pension Mode
Member Mode

(" Accumulation Mode

f* Penzion Mode

Mode Date otnoizms [ 9K

Tax Free Proportion 1] %

Transition to retirement income stream 7

Tranzfer members balances to

Unrestricted Mon Preserved accounts 7 -

The &ctuary's Percentage is now in Fund Detalls = Pepsion Palicy tah.
Click HERE to go to the Pension Policy bakb.

" Process %.ﬂ.gurt

End of Lesson 2. Proceed to Lesson 3
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Lesson 3 - Income Stream Calculations

Objective
In this lesson you will learn how to:

e create a minimum account based pension
¢ post standing pension payment journals
e prepare pension documents

By the end of this lesson, you will be able to:

¢ use the Pensions screen to calculate pension payments

e create standing journals using the Pensions screen

e create standing journals from the Transaction screen

e edit existing standing journals

e post standing journals to the Transaction screen

e prepare a Pension Member PAYG summary, a Pension Member Notification Minute and Pension Member
Notification Letters

Overview

The Pensions screen assists you with setting up pensions, and is divided into these steps.

Step 1 - Pension Data / Calculation

This step can be used to predict the outcome for given scenarios for an account based pension. It calculates
the member's account balances and determines the amount to be used for the pension.

Step 2 - Post Entries / Prepare Forms

This step can be used to set up standing journals to record the payment of the pension and prepare the:

* Pensions Report;

e Pension Member Notification Minute;

¢ Pension Member Notification Letters;

e Pension Member PAYG Summaries; and
e Pensions Calculation Summary Report.

Learning Tasks

Task 3.1 - Income Stream Calculations & Lump Sum Forms

John Jones will set up a Minimum Account Based Pension and has planned the following payment scenario.
Input these details into the Pensions screen and generate the predicted result for taxation and for the future

pension payments.

Service Period Start 06/06/1980
Pension Start Date 01/10/2013
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Type Minimum account based pension
Payment Options Minimum
Expected Earning Rate Not Applicable

Excess Benefit Nil

Task 3.2 - Pension payment standing journals

Post standing journals for the pension calculated in Task 3.1 as follows:

Reference 43

Posting Ref 431
Frequency Yearly
Dates Paid 01/06/2014

Task 3.3 - Prepare Pension Documents

Prepare a Pension Member PAYG Summary through Pensions.

Lesson 3 - Income Stream Calculations

Prepare a Pension Member Notification Minute and Pension Member Notification Letters from the Pensions |

Prepare Reports/Post Entries screen.

© BGL Corporate Solutions
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Task 3.1 - Minimum Account Based Pension

Task 3.1 - Minimum Account Based Pension

Objective

In this task you will learn how to use the Pensions screen to calculate the annual pension for the fund.

By the end of this task, you will be able to calculate the pension taxation position and predict future pension
payments based on specified scenarios and preview pension documents.

Details

The Pensions screen can be used to set up different scenarios to see the projected result for tax and for the
future pension payments. By selecting the type of pension, the starting balance and tax components, the
member's date of birth, and the expected future earnings rate, Simple Fund will calculate the following:

¢ Rebateable proportion

e Deductible amount

e Relevant number

e Annual pension (minimum and maximum)

¢ Pro-rata pension for year 1

¢ PAYG withholding

¢ Projected future payments for life of pension

John Jones will set up a pension account and has planned for the following scenario. Input these details into
the Pensions screen and generate the predicted result for taxation and for the future pension payments.

Service Period Start 06/06/1980

Pension Start Date 01/10/2013

Type Minimum Account Based Pension
Payment Option Minimum

Instructions

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Pensions

A & <& &F WD N

57

Transactions Transaction Transaction Disposals Penszions @lump Sum  Lump Sum Internal
Upload Review Rollin Payment Transfer

47
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Step 1 - Input the Minimum Account Based Pension details

Highlight Jones, John and click ¥ Select
Click the Original Member Data tab.

The Original Member Data tab will display the following:

Original MemberData l Pension Calculation | Prepare Reports/Post Entries
Member's Balance at the Pension Start Date
@l Jones, John

Service Period Start 06061550 ‘J Days:  Pre 17053 |_1120 Poat 300EGS
Penszion Start Dete (014072013 E Penzion Cease Date |_J__J E x

[ Recalculate Balance

Pre Jul 07 | Post June 07

ermker

Task 3.1 - Minimum Account Based Pension

11051

Preserved Res Maon Pres Unres Mon Pres
Tax Free | o_ | 0_ |__337000.00
Taxakle - Taxed Element | a._ | 0__ |_39TSSE.EEI
- Untaixed Elemert | o_ | o_ | o_
Total Benefit
Total 0.00 ooo [ 7asseee0 [ 7asseee0 | K| ($K
Options: Percentage of Members Balance __ 00000 o
Specific Amourt 0.00 =

Pension Start Date Leave this as 01/10/2013.

Click on the Pension Calculation tab
Pension Type

Payment Frequency

Leave this as Minimum Account Based Pension

Leave this as Yearly. This can be changed to quarterly, monthly or weekly which

will change the pension tax calculations accordingly.

Transition to Retirement?

Leave this unchecked. Check this only if this is a Transition to Retirement

Pension in which case, Simple Fund will calculate the maximum as 10% of the

member's balance.
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Annual Pension Amount  Input 28 000

Member Details:

Member Jones, John Date of Birth 091111947
Pension Start Date 01052013 Opening Balance st 0104 052013
Pension Options:

Penzion Type |r-.-1inimum Accourt-Bazed Pension j

Payment Freguency Yearly - Rebstesble Proportion (10000 %
Transition to retirement pension 7 Tax-free threshold NOT claimed

The following calculations are for the year ending 3000652201 4

Minimurm Account-Based Pension

Task 3.1 - Minimum Account Based Pension

Ane G5
734,586 60

']

734 586 .60

- Minimum (ear 17 27 47000 - Maximum (Wear 1)

Annual Penzion Amount __28000__.__ Pension Rollover 7

Tax Free Proportion 4388 o Penzion to rollover |
Death Benefit Pension 7 Beneficiary gI x

Penzion is reversionary ¢ Pro Rata Minimum Amournt 7 v

_ [E Calculate Pension
Click

Simple Fund will fill out the Pension Payable based on the Annual Pension amount.

i
| |

THE ANNUAL PENSION AMOUNT FIELD IS FULLY EDITABLE

2 -8
Pension Payahle fear1* Annual :
E Calculate Pension
Penszion Amourt |_28l]l]l].l]l] |_28l]l]l].l]l]
Tar: Free Componert | 12845 40 | 12845 40 * Pro-rata for 273 days to 30M6/2014
Taxakle Component |_1 515360 |_1 515360
Grozz Tax |—EI.EIEI |—EI.IIIIZI
Rebate | oo | 0,00
Tax Payahle | 0.00 | 0.00 Ciarterly PAY G Remitance 0.00
Met Pension |__ 2800000 | 2800000 Met Morithly Pension 2,333.33
Tax Free Component This is the pension amount taken from the tax free component
Taxable Component This is the pension amount taken from the taxable component
Gross Tax This is the gross tax payable on the assessable amount. This will be adjusted
if you check the box ¥ Tax-free threshold NOT claimed.
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Task 3.1 - Minimum Account Based Pension

Rebate The tax offset is applied to the 'rebatable 27H amount' (the rebatable 27H
amount is the assessable amount).

The formula used for calculating the tax offset is:

Rebateable 27H Amount x Rebateable Proportion x 15%

Tax Payable This is the gross tax less the rebate

Note
If you tick the Pro Rata Minimum Amount, Simple Fund will display the figures on a pro-rata basis.

Minimum (Year 1) This amount is now based on 273 days as the member John Jones changed to
pension mode on 01/10/2013.

Minimum (Year 1)
= 273/365 x 36,730

= $27,470 (to the nearest $10)

Click the Prepare Reports/Post Entries tab
General Reports

E.I |1_ Penszions Report Earning Rate |__0.00 o,
@ |1_ Pension Member PAY'G Summaries

@I |1_ Penzions Calculation Summary Report
@l |1_ Centrelink / DWA Information Schedule

Pension Commencement Reports

{v [ i i
@ |1_ Trustee Minute/Resolution for Pension Commencement |- New Pension Pension Rellover
@ |1_ Pension Commencement Motification Letter " Member " Trustee %’ Min/Res Data
Pension Continuation Reports
=13
Q |I3_ = Min/Res Data

Post Pension Entries

Posting Reference

Posting Freguency | ¥ earty b

Post Standing Journal
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Task 3.1 - Minimum Account Based Pension

Click =) Preview to view each document.
Click Save.
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Task 3.1 - Minimum Account Based Pension

The following question will appear:

\3) Update members details for tax free proportion ?
-

MNote: Simple Fund uses the Tax Free Proportion stored in the members details screen for all profit allocation to pension members
after 1 July 2007

Click YES

Note: The tax free proportion will be stored in the Member details screen, this figure can be changed
manually in the member details screen.

Member Mode

7 Accumulation Made
*  Pension Mode

hoce Date ||:|1r1|:|x2|313 || K
Tax Free Propartion |_45.88 £

Transition to retirenent income stream 7

Transter members balances to
Unrestricted Mon Preserved accounts 7

The Actuary's Percentage is now in Fund Detalls = Pension Policy tab.
Click HERE to go ta the Pension Palicy tab.

o Process %.ﬂ.gurt

End of Task 3.1. Proceed to Task 3.2.
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Task 3.2 - Pension Payment Standing Journals

Task 3.2 - Pension Payment Standing Journals

Objective

In this task you will learn how to post standing pension payment journals.

By the end of this task, you will be able to:

¢ create standing journals using the Pensions screen
¢ create standing journals from the Transaction screen
¢ edit existing standing journals

¢ post standing journals to the Transaction screen

Details

The Pensions screen can be used as a tool to assist with posting the pension payment journals to the correct
accounts, and against the correct member taxation components, such as the tax free, taxable and non
concessional components.

The payment of the pension from the bank account must then be recorded to the 492 Member Payment
Clearing account. This account is used in the same manner as the 491 Proceeds of Disposals Clearing
account when recording investment disposals.

Simple Fund tracks the reducing Non concessional, taxable and other Lump Sum components of the
pension payments for a member.

The ATO requires PAYG withholding amounts to be withheld from certain pension payments. Simple Fund

will calculate an estimate of the tax to be paid, and include this posting to the 860 PAYG Withholding account
when creating and posting standing journals.

Instructions

Record the pension payments for John Jones Allocated pension using the Standing Journals screen.

STANDING JOURNALS ARE RECURRING JOURNALS. YOU CAN STORE
THESE JOURNALS IN THE STANDING JOURNAL SCREEN BY CLICKING
ON & FROM THE TRANSACTION SCREEN

B

Step 1(a) - Prepare Standing Journals

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Pensions

2 B <@ &F W™ N O

Transactions Transaction Transaction Disposals Penszions fLump Sum  Lump Sum  Internal
Upload Rewiew Raoliin Payment Transfer
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Task 3.2 - Pension Payment Standing Journals

Highlight Jones, John (Account 501) pension on 01/10/2013 and click #A Edit

Click the Prepare Reports/Post Entries tab

Step 1(b) - Save Standing Journals
Posting Reference Input 43

Posting Frequency Leave this as Yearly

General Reports

@ |1_ Pensions Report Earning Rate |_0.00 o
@ |1_ Pension Member PAY'G Summaries

@ |1_ Pen=ions Calculation Summary Report
@ |1_ Centrelink / DV Information Schedule

Pension Commencement Reports

@ |1_ Trustee Minute/Resolution for Pension Commencement | 9 EmezEd 8 cEEruin e
@ |1_ Pension Commencement Motification Letter | f* Member " Trustee | [% Min/Res Data
Pension Continuation Reports
] IE_ iimies o o feer T oy Do e e
Q IE_ Continuing Pension Notification Letter mﬁ% Min/Res Data
Post Pension Entries

Posting Reference |43

Posting Frequency !YEEW 3

Post Standing Journal
[l Post standing Journal . .
Click and the following message will appear:

Confirm

© BGL Corporate Solutions
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Task 3.2 - Pension Payment Standing Journals

Click Yes. Simple Fund has now added these journals as standing journals to be posted in the future. The
following message will appear:

Confirm

Click Yes. The Standing Journals screen will display.

Standing Journals - BGL Training Fund

N /=¥ @B @
Finet | =

Amourt | Marration

» 43 413001 | 12,5846.40 | Pension Payment - Tax Free
JI_ 43 416001 15,153 B0 | Penszion Payment - Taxahle
JI_ 43 492 J -25,000.00 Pension Payment

Note that the standing journal has been created from the annual amount. You can edit these journals to
adjust the amounts before posting the transactions to the ledger.

Click @ Exittwice.

Step 2 - Post the pension on 01/06/2014
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Transactions

A)ls < F W N N U

Transactions @lransaction Transaction Disposals Pensions Lump Sum  Lump Sum Internal
Upload Review Rollin Payment Transfer

Click = Standing Journals
Click Post

Posting Reference Input 431

Frequency Select Yearly
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Task 3.2 - Pension Payment Standing Journals

Start Date Input 01/06/2014
&
Standing Reference |43 j

Posting Reference 431

Freguency I‘r‘early j

Start Date |D1mam14 Fe)
End Date ||:|9m9x2c|14 )

Click Post

Confirm

Click Yes

Click & Exit

Simple Fund has now posted the following journal entries:

Transactions: From [0107:2013 [ Transaction [Date - X Advanced Transaction | y;ongaction Search:
IDelaiIed j To |3Dmm14 Pl Filter: 011062014 Fiters Appiec: 1
Dake  # Fef Code Type Units Debits Credits Bank ' Marration
O] |omsems |43 413001 | J 12846 40 Pension Paymert - Tax Free
0O |mmeo1a 431 418001 [J | | 1515380 | | Pension Payment - Taxable
M lotos2014 431 lae2 |4 | | 2800000 | Pension Pavment

Step 3 - Record the Cash Payment

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Transactions

A1s < F W B N U

Transactions @lransaction Transaction Dispozals Penzions Lump Sum  Lump Sum  Internal
Upload Review Rollin Payment Transfer
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Click 1 New

Type Input P to select Payments.

Bank Input 605 and press Enter

Date Input 01/06/2014 and press Enter
Reference Input 431 and press Enter

Account Input 492 and press Enter

Amount Input 28 000

Transaction Add/Edit - BGL Training Fund

Task 3.2 - Pension Payment Standing Journals

GH | @8 & | e

hote |

Tvpe IPayments j Transaction Balance:
Bank Balance: oon
Bank :
IEDS g AMT Cazh Management Account Account Balance: 9
Accourt  Member Paymert Clearing Accourt Taxable INcome: 28.,000.00
Date Reference Account Unit= Amourt 7 Div Residual
||:|1 nER014 5 |431 . &) |492 | | . A | 2@/000._ -

|1 st frs

K 1] —

Member Camponent IN.l'A

CGT Date |_r_r_ ]|

=]

™

Franked Div  Unfranked Div Imputed Credits Tax Free Tax Exempt Tax Deferred  TFM Credit= Expenzes
! —| —| ) —| —| —| —| —
Foreign Income Fareign Credits For CG Credits Indexed Gains Disc Gains Cther Gains Disc For ©G Other Far CG
—r T "
Date |Ref |Cclde |Type | Lln'rts| Deb'rts| Credits|Narratinn
| 02FE01E 492 R 225 000.00  Superannuation rollin
020772013 5 225,000.00 Lumg Sum Rollin - Jones, John - 501

m_——m

Pension Paymert

= @

ﬂ Brevious

Showy | Transactions by Account Code j

Mext j

Tip: At the bottom of the screen, select Show Transactions by Reference and any journals with reference

431 will display.

Click = save

The 492 Member Payment Clearing Account should now have a NIL balance.
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Task 3.2 - Pension Payment Standing Journals

Wiki REFER TO:
ARTICLE 429 — Proportioning Rule
ARTICLE 433 — Recording Pension Payments with the new Proportioning Rule

End of Task 3.2. Proceed to Task 3.3.
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Task 3.3 - Prepare Pension Documents

Task 3.3 - Prepare Pension Documents

Objective

In this task you will learn how to prepare a sample Pension Member PAYG summary, a Pension Member
Notification Minute and Pension Member Notification Letters for John Jones.

By the end of this task, you will be able to prepare various reports from the Pensions screen.
Details
Simple Fund will prepare a sample PAYG Payment Summary - Individual Non-Business and a sample

PAYG Payment Summary Statement. However these forms cannot be lodged with the ATO and the
information must be transcribed onto the ATO's pre-printed forms.

Simple Fund currently prepares two different PAYG Payment Summaries. One is located in the "Other
Documents" screen, which is only to be used until 30/06/2007. From 01/07/2007, the new PAYG Payment
Summary can be prepared from the Pensions| Prepare Reports/Post Entries screen.

Instructions

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Pensions

A & <& &F W N 0

Transactions Transaction Transaction Disposals Penszions fLump Sum  Lump Sum  Internal
Upload Rewview Raliin Payment Transfer

Highlight Jones, John (Account 501) pension on 01/10/2013 and click # Edit.

Click Click the Prepare Reports/Post Entries tab

Click &2 Preview to the left of the Pension Member PAYG Summaries.
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Task 3.3 - Prepare Pension Documents

General Reports

@ |1_ Pensions Report Earning Rate |__0.00 o
@ 1 Pension Member PAY'G Summaries

1 Pensicns Calculation Summary Report

@ |1_ Centrelink / DVA Information Schedule

Pension Commencement Reports

| {* MNew Pension

= Pension Rollover

@l |1_ Trustee Minute/Resoluticn for Pengion Commencement

@' |1_ Penszion Commencement Notification Letter

|F Member  Trustee | %Miﬂf'ﬂt‘s Data

Pension Continuation Reports

QIE_ Trustee Minute/Resolution for Continuing Pension

Post Pension Entries

Posting Reference I
Posting Frequency IYE&W jv

F'ost Standing Journal

m;/]“' Min/Res Data

@ THE CENTRELINK / DVASCHEDULE IS AUTOMATICALLY PREFILLED AND
' CAN BE FORWARDED TO THE RELEVANT DEPARTMENT

© BGL Corporate Solutions
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Task 3.3 - Prepare Pension Documents

PAYG withholding amounts

PAYG withholding tax amounts include any journals posted to Pensions Paid where the ¥ PAYG withholding

check box was ticked after the journal amount.

Type |Juurnﬂ|—t.ﬂsh ﬂ Tranzaction Balance:

Balancing I_ I_ Bank Balance: 0.00
Account 1—— el Tick this box for PAYG Account Balance: 0.00

Account Jones, John amounts Taxakble Income: 6,739.91
Diate Reference Account Unitz v Div Residual
01/06/2010 |3 431 5] |413 |uu1 | Al |5T39 T “EO.} o
MNote |F‘ensiun Payment - Tax Free ﬂ x GST |r_ J |j“ —

Note: In this example, John has no PAYG amount.

Click = Preview to the left of the Pension Member Notification Minute to preview this
document. Select if this is a "New Pension" or "Pension Rollover".

Click = Preview to the left of the Pension Member Notification Letter to preview this
document. Click "Member" if the letter is from the Member or click "Trustee" if
the letter is from the Trustee.

End of Lesson 3. Proceed to Lesson 4.
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Lesson 4 - Recording Income, Expenses and Disposals

Objective

In this lesson you will learn how to record income, expense and capital gains transactions.

By the end of this lesson, you will be able to:

e understand how important the correct setup of investment accounts are in Simple Fund to ensure linked
income accounts are set up
e reconcile exempt pension income calculation for taxation purposes

Overview
Exempt Pension Income

e Income derived from current pension assets is exempt from 15% Income Tax and will be written back as
exempt pension income on the tax return.

e Capital gains on disposals are non-assessable, treatment will depend if the fund is unsegregated or has
segregated assets.

Linked Income Accounts

Simple Fund only includes linked income accounts in the calculation of exempt pension income. The income
account must be linked to an investment account that the fund holds at least one unit in.

To check if an income account is linked, you can either:

1. from the Chart of Accounts, edit the Investment and click == , Links or
2. from Reports and Documents | Account Enquiry , select the Investment account

If you are reconciling the Create Entries Report Calculation of Exempt Pension Income section, and an
income account does not appear in the exempt income listing, then the most likely cause is that a link has
not been created between the asset and the income account.

Expenses - Taxation Ruling 93/17

Trustees and administrators of SMSF should be aware of the interaction of Taxation Ruling 93/17 - Income
tax deductions available to superannuation funds, which deals with exempt income and the
apportionment of expenditure. Briefly the ruling specifies that expenditure incurred solely in gaining or
producing exempt income is not deductible and that expenditure incurred partly in producing assessable
income and partly in gaining exempt income must be apportioned. TR 93/17 provides several methods of
how apportionment of deductible and non-deductible expenditure can be calculated. The correct method for
apportioning expenditure depends on the circumstances of the fund.

Simple Fund allows you to record the percentage of non-deductible expenses in Fund Details | Pensions
Policy .
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Lesson 4 - Recording Income, Expenses and Disposals

Learning Tasks

Record the following income transactions for the BGL Training Fund.

Task 4.1 - Recording Exempt Income

Bank Account 604 - Cash at Bank
Date 24 April 2014
Reference 51

Account 250/001 Cash at Bank
Amount $30,000.00

Task 4.2 - Recording Exempt CGT Disposal

Record the following disposal, calculating the nominal capital gain, and record the cash receipt.

Date of Disposal 25 April 2014

Reference 52

Security 776/002 One Steel limited
Amount Received $36,000

Bank Account 604 - Cash at Bank

Units Sold 500 (All)

Task 4.3 - Recording Partly Deductible Expenses

Bank Account 604 - Cash at Bank
Date 26 April 2014
Reference 53
Account 301 Accounting Fees
Amount $2000
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Task 4.1 - Recording Exempt Income

Task 4.1 - Recording Exempt Income

Objective

In this task, you will learn how to record partially exempt income for the BGL Training Fund.

By the end of this task, you will be able to record income and reconcile the exempt portion once the Create

Entries process is complete.
Details

To complete this task, you need to add the following receipt transactions:

Bank Account 604 - Cash at Bank
Date 24 April 2014
Reference 51

Account 250/001 Cash at Bank
Amount $30,000.00

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Transactions

A)1s8 <& &F W N N U

Transactions @lransaction Transaction Disposals Pensions Lump Sum  Lump Sum Internal

Upload Review Rollin Payment Transfer
Processing
Click 1 New
Type Input R to select Receipts.
Bank Select Account 604.
Date Input 24/04/2014 and press Enter
Reference Input 51 and press Enter
Account Input 250 001 and press Enter
Amount Input 30 000

© BGL Corporate Solutions
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Task 4.1 - Recording Exempt Income

Tvpe |Receip‘cs ﬂ Tranzaction Balance:

I_ Bank Balance: oon
Bank B04 91 Cash at Bank Account Balance: 0.00
Account  Cash at Bank Tazakle Income: 30,000.00

Reference Account Unit= Aot Div Residual

Date
240412014 7] = & |25c| ||:u:|1 | T |_3|:u:u:|n._ = .
Mote Interest || esT fns B3I —

Click =l save (ALT + 9).

End of Task 4.1. Proceed to Task 4.2.

65 © BGL Corporate Solutions


http://wiki.bglcorp.com.au/File:4.1exemptincome.gif
http://wiki.bglcorp.com.au/File:Save.gif

Task 4.2 - Recording Exempt CGT Disposal

Task 4.2 - Recording Exempt CGT Disposal

Objective

In this task you will learn how to record an investment disposal.

By the end of this task you will be able to record an investment disposal and reconcile the exempt portion
once the Create Entries process is complete.

Details

To complete this task, you need to add a new receipt transaction (Step 1) to record the disposal proceeds of
$36,000 and process an investment disposal with the following details:

Date of Disposal 25 April 2014

Reference 52

Security 776/002 - One Steel Limited
Amount Received $36,000

Bank Account 604 - Cash at Bank

Units Sold 500 (All)

Simple Fund assumes that all receipts for the disposals of the assets are posted to account 491 Disposal of
Investments Proceeds Account. Post your Bank Statement or Receipt entries for the sale proceeds to the
491 account. It speeds up data entry by allowing you to post all your bank statement entries, and then
proceed to the Disposals screen to record your "Sell Notes" where Simple Fund calculates the CGT.

This training manual assumes you have an understanding of Capital Gains Tax legislation. This legislation is
complex and this training manual does not seek to cover this area. General information on CGT laws can be
found in Form F of the Tax Return instructions (accessed from the Financial Reports Tax Return screen) or
the ATO website at www.ato.gov.au.

Capital Gains Tax Reforms Overview

e The Disposals report will calculate the capital gain or loss under the Indexation Method, Discounted and
Other Profit method.

e Simple Fund will automatically select the disposal method that creates the smaller taxable capital gain
after previewing the disposal report.

e |[f an asset has been held less than 12 months, Simple Fund will record the disposal using the Other Profit
method with no discount and no indexation.
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Task 4.2 - Recording Exempt CGT Disposal

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Transactions

s ¢ F WM 2 N ot
s o & 4] g
Transactions flransaction Transaction Dispozals Penzions  Lump Sum  Lump Sum  Internal
Upload Review Rollin Payment Transfer

Processing

Step 1 - Recording the disposal proceeds

Click 1 New

Type Input R to select Receipts.

Bank Input 604 - Cash at Bank

Date Input 25/04/2014 and press Enter

Reference Input 52 and press Enter

Account Input 491 (Disposal of Investments Proceeds Account) and press Enter

Amount Input 36 000 and press Enter

Note Input SOLD OST
Tvpe |Receipts j Tranzaction Balance:
o [ Q) cuntom Mrtenel
Account  Disposal of Investments Proceeds Accourt Tazxable Income: 36,000.00
Drate Reference Account Unit= Amourt Dy Residual
IM e E al s | | A [—seo00_ &y |7_
Mote (Sold 05T -] XK esT Jua O —
CGT Date lf ,J _:I X Metmnber Companernt |N.|'A J

Click Save (ALT + S).

Click & Exit (ALT + X).

The debit will automatically be posted to the bank account for this cash receipt.

Step 2 - Processing the disposal
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Task 4.2 - Recording Exempt CGT Disposal

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Disposals

S FH N N N

Tranzactions Trangzaction Tranzaction Dizpozals BPenzions  Lump Sum  Lump Sum  Internal
Upload Review Rellin Payment Transfer

Date Click &l Search (ALT + O) to select the Date Sold and Consideration from entries posted to the
Sold 491 Disposal of Investments Proceeds Account

@ | (X

Account 491 - Disposal of Investments Proceeds Account Entries

Shiowy ICurrent j

Date Mlarration Amourit
d 2504014 | saosT 36,000.00

Highlight the 25/04/2014 - Sold OST and click ¥ Select.

Asset Sold Input 776 002 and press Enter

In — =
Put 500 units and click | = Aorate | Alternatively, click @y sell Al

@ s H X & B @

Date =old IM a 91 Dizplay ALL tranzactions 7

Ceongideration IE Building depreciation I__
Aszzet zold Iﬁ Iﬁ Qj Onesteel Limited

—Dizposzal Method

% Most tax effective {" Leasttax effective (" Firstin first out ¢ Lastin first out
@i Sell Al &7 Clear All Unitz | 500.0000 | = Allocate
| Date |type | units| UnitCost|  Total Cost| Narration | Sold| Balance| Method
¥|[¥ | 0110211987 | Purchase | 500.000 264 1,320.00| Purchase 500.0000  0.0000 Discounted

Simple Fund has selected the Discounted method as the most tax-effective. Where a fund has large capital
losses to be applied, the indexation method can be selected instead. The Taxable and Non-Taxable amounts

will adjust accordingly. Disposal methods may be changed prior to Creating Entries by using the CGT
Optimiser.

/ E -,E CAPITAL GAINS WILL ONLY BE EXEMPT WHEN THE CREATE ENTRIES
PROCESS IS COMPLETED AT THE END OF THE YEAR

© BGL Corporate Solutions
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Task 4.2 - Recording Exempt CGT Disposal

lick (] .
Clic = Preview. to prepare a Profit/Loss on Disposal of Investment Report. Click
EXxit to close this report.
Click Post

Click Yes
Click 3y pocuments to delete disposals or reprint disposal reports.
Click & Exit

The disposal journal above does not remove the entire balance of the 776 002 Account. The disposal
process will only reduce the cost base of the investment to nil. The market value change of the last recorded
revaluation for the investment would remain, but only until the next Create Entries process is performed.
When tax-effect accounting is applied in the fund, Simple Fund will calculate the timing difference (tax effect)
impact on members' accounts and the Provision for Deferred Income Tax (870) Account as part of the next
Create Entries process.

%I REFER TOARTICLE 274 FOR MORE INFORMATION ON CAPITAL GAINS
IN A PENSION FUND

End of Task 4.2. Proceed to Task 4.3.
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Task 4.3 - Recording Partly Deductible Expenses

Task 4.3 - Recording Partly Deductible Expenses

Objective

In this task you will learn how to record partially deductible expenses for the BGL Training Fund.

By the end of this task, you will be able to record partially deductible expenses and reconcile the deductible
and non deductible expenses once the Create Entries process is complete.

Details

To complete this task, you need to add the following payment.

Bank 604 - Cash at Bank
Date 26 April 2014
Reference 53

Account 301 Accounting Fees
Amount $2000

Note Accounting Fees

Instructions
From the Ribbon Toolbar:
On the Fund Data Input tab, in the Processing group, click Transactions

A1&8 <& &F W B N U

Transactions @lransaction Transaction Dispozals Penzions Lump Sum  Lump Sum  Internal

Upload Review Rollin Payment  Transfer
Processing |

Click 1 New

Type Input P to select Payments.

Bank Leave this as account 604

Date Input 26/04/2014 and press Enter

Reference Input 53 and press Enter
Account Input 301 and press Enter.

Amount Input 2 000

© BGL Corporate Solutions 70


http://wiki.bglcorp.com.au/File:Transactionsicon.gif
http://wiki.bglcorp.com.au/File:New.gif

Task 4.3 - Recording Partly Deductible Expenses

Tvpe |F‘ayments ﬂ Tranzaction Balance:
Bank Balance: oo
Bank ’
504 91 S B Account Balance: 0.00
Acocourt  Accountancy Fees Taxahle Income: 2,000.00
Drate Reference Account Unit= Amount Dy Residual
26m4r2014 |17 53 5] |3|:|1 | | . A | 2000 i o
Note [ccourting Fees | (& esT s B2 1IN _
COTDate | /i | 2] 24 Member Component |14 |
H _J . . . .
Click Save (ALT + S). Simple Fund will now save this transaction to the ledger
Click & Exit (ALT + ).

This expense will be written back as non-deductible based on the expense percentages entered in the
Pension Policy screen. For further information on Expenses Percentage, refer to Task 5.3.

w(i REFER TOARTICLE 957 FOR MORE INFORMATION ON PENSION
MEMBER NON- DEDUCTIBLE EXPENSES

End of Lesson 4. Proceed to Lesson 5.
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Lesson 5 - Pension Fund Year End Processing

Q Note: When starting a pension, circumstances may vary from fund to fund. The training manual
should be used as a guide only.

Obijective

e use the Simple Fund Actuarial Certificate Wizard to request and obtain an actuarial certificate
e input an actuary percentage into Simple Fund

e determine when to create entries in a part pension, part accumulation fund

e review a create entries report

e reconcile exempt pension income, exempt capital gains and non-deductible expenses

Overview

Apply a pension percentage or allocate pension assets

Prior to the create entries process for any pension members, you must ensure that either:
a) An Actuarial Percentage has been input into the pension policy tab, or

b) The Assets of the Fund have been allocated to the relevant pension members (Lesson 8)

Before Creating Entries (where assets are not segregated/allocated to members)
The following steps should be followed before Creating Entries in a pension fund:

1. Write back any PDIT amounts in account 870 that relate to the pension fund. Switch off tax-effect
accounting in Fund Details | Reporting (if applicable) (Task 2.2)

2. Ensure pension members balances have been transferred out of Preserved and Restricted accounts

to Unrestricted accounts (Task 2.4)
3. Input the actuary percentage in Fund Details | Pension Policy (Task 5.3).

4. Input the proportion of expenses that are non-deductible in Deductible and Non-Deductible expenses

in Fund Details | Pension Policy (Task 5.3).
Learning Tasks
Task 5.1 - Create Entries to Update the Fund's Balance

You must create entries to update the member's balance before you use the Actuarial Certificate Wizard.

Task 5.2 - Request an Actuarial Certificate using the Actuarial Certificate Wizard

Use the Actuarial Certificate Wizard to request and obtain an actuarial certificate.

Task 5.3 - Create a Pension Policy

Create a Pension Policy to account for the actuary and expense percentages.

© BGL Corporate Solutions
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Lesson 5 - Pension Fund Year End Processing

Task 5.4 - Create Entries with the Pension Policy

Once the actuary percentage has been received and updated in Simple Fund create entries for the full year,
applying the annual percentages.

Task 5.5 - Balance Forward

Balance the BGL Training Fund forward to the next financial period.
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Task 5.1 - Create Entries to Update the Fund's Balance

Task 5.1 - Create Entries to Update the Fund's Balance

Objective

By the end of this task, you will be able to Create Entries for the full financial year to request an Actuarial
Certificate

Instructions

To use the Simple Fund Actuarial Certificate Wizard, ensure all data entry has been completed and that you
Create Entries for the full financial year.

The following security prices apply as at 30 June 2014

Code Price
ABC $3.45
BHP $35.9
GPT $3.84

IP-002 $400,000.00
OST Sold

From the Ribbon Toolbar:
On the Reports and Documents tab, in the Fund Reporting group, click Financial Reports

v

Financial
Reports

edger Account Fund Other Fund
eports Enquiry Motes  Documents Documents

Fund

Create Entries to 30/06/2014. Do Not Reverse Entries

Click g;_-'lx, Create Entries
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Task 5.1 - Create Entries to Update the Fund's Balance

Create Entries

Create Entries | Tax Adjustments | Depreciation |

Click help for an explanation of the Create Entries process

7]
Creste Entries Period:  From: ||:|1r1|:|r2t|13 s [ |3nmar2m4 ]|

Tax Capital Foreign Tax  Tax

Losses Losses Offzets Inztalments
Prior Year Carried
ForwardiPrepaid Amounts ! 0 ! 0 ! 0 ! —
Allocate income to each members: IF‘reserved balance j

CGT Optimiser

¥ Allocate net income to prezerved balances (Post 171999 preservation rules)
¥ Reduce members balance uzed for profitiloss) allocations by allocated assets
Allocate Income Tax Expense to Pension Members
Dizplay Member &llocation Worksheet
¥ Run Security Prices check
W Prepare "Create Entries" report
W Prepare POF file of "Creste Entries" report

o Process xghurt

Click 4 Process
The Create Entries Review screen will display the following warning message

Create Entries Review - BGL Training Fund - Pensions

Glv B3 @ @

Message
I Bl varring: Fund has pension member(s) but no actusry percentage or segregated assets at 30/06/2014. Therefore no exempt pension income will be calculsted.

Click ¥ to accept and continue.

75 © BGL Corporate Solutions


http://wiki.bglcorp.com.au/File:5.2cescreen.gif
http://wiki.bglcorp.com.au/File:Process.gif
http://wiki.bglcorp.com.au/File:Lesson5warningce.gif
http://wiki.bglcorp.com.au/File:Select.gif

Task 5.2 - Actuarial Certificate Wizard

Task 5.2 - Actuarial Certificate Wizard

Objective

By the end of this task, you will be able to use the Simple Fund Actuarial Certificate Wizard to request and
obtain an actuarial certificate.

Details

The Actuarial Certificate Wizard allows you to request and obtain an actuarial certificate for Account Based
Pensions only.

You can obtain Actuarial Certificates from Act2 Solutions, Accurium and Cumpston Sarjeant Consulting
Actuaries.

This process allows you to prepare an actuarial certificate within Simple Fund. The Actuarial Certificate
process will:

. extract the certificate data from the Simple Fund ledger (or data can be input if required)
. make the appropriate calculations

. provide access to the certificate payment process

. submit the certificate to the actuary for review and approval

. provide a tax invoice

. provide the Actuarial Certificate

OO~ WN =

Once the actuary percentage has been obtained, Simple Fund will automatically create a Pension policy in
Fund Details and add the percentage that was calculated. The Actuarial Certificate will also be added to
Document Management. The Tax Invoices are saved as PDF files in the Fund folder located in the SFUND
folder.

NOTE: If the Actuarial Certificate was emailed instead of being released through Simple Fund, you need to
manually create a Pension Policy.

Important Prerequisites to use the Actuarial Wizard

1. Ensure data entry has been completed for the full financial year.

2. Member(s) have been converted to pension mode.

3. Active Internet connection.

4. Tax agent and trustee details have been input into Fund Details | Details.
5. Create entries is processed for the full financial year.
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Task 5.2 - Actuarial Certificate Wizard

Instructions

From the Simple Fund main screen, click the Request Actuarial Certificate icon.

RP Data
Request Actuarial . | . —
Q Certificate t E-"ropda_rt'nr ¥ BGL Data Services . . |» SuperStream
Valuations

4 | o £E 2

Fund Selection Fund Details Members Chart of Accounts Transacions

: Ey < + O

Financial Reporis Transacton Upload Transaction Review Fund infOut Migrate Funds

Step 1 - Certificate List

Select an actuary provider's logo to start generating a new certificate. Once you click on a logo, you will be
required to select a fund.

Click Certificate List tab and select an actuary provider.

Select PENSION: BGL Training Fund from your Fund Selection list

This screen will also provide you with information on average processing time and the cost of an actuary
certificate.

Step 2 - Fund Information

Actuary Provider Simple Fund will display the provider you selected in the Certificate List
screen.

Current Financial Year Leave this as From 01/07/2013 to 30/06/2014

Data Leave this as Use Ledger and Input Data
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Task 5.2 - Actuarial Certificate Wizard

This option allows you to use the data that you already have in Simple Fund, however you can also enter
additional data through the Transaction section.

The member and contribution data from the selected fund will be displayed.

Untick Opening balances only?

Ticking this box will automatically pre-fill only the members' opening balances in the Transactions section.
Other transactions that were posted during the year like contributions, transfers in/out or pension benefits will
not be included in the calculation. You will then need to enter those manually through the Transactions
section.

Certificate Prepared Date Leave this as Today's Date

Trustee Details

Trustee Leave this as John and Mary Jones

Simple Fund will display the trustees' details from the Fund Details screen.

You can click on A to change these details.

Administrator / Adviser Details

Firm Details Leave this as BGL Corporate Solutions Pty Ltd

Simple Fund will display the tax agent's details from the Fund Details screen.

You can click on A to change these details.
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Task 5.2 - Actuarial Certificate Wizard

Introduction | Certificate List | Fund Infarmation | Pension Info | Transactions | Calculation | Contact Details | Payment

Actuary Provider

Current Financial Year

Cerificate Prepared Date

Trustee Details
Trustee
Trustee Type

ABRISCN

Trustee(=)

Member Details
Member Hame
Jones, John

Jones, Mary

Act? Salutions

From (0107203 (] 1o (0062014 ]
oonaizots 5]

Al Gl K John and Mary Jones

Indiviciual

P,

@l John Jones

Mary Jones
Date of Birth TFH
0941 M 947 9959995994
0EMD3M 954 9993359370

Administrator [ Advisor Details

Select your firm name:

Firm Details
Firm &ddress

Trustee Application’?

] ﬂ Prewious

Click | Next (8

gj x Bgl Corporate Solutions Pty Lid

Data |Llse Ledger and Input data

G0E- 608 Hawwthorn Road, Brighton East, VIC, 3187

to proceed to the Pension Info section.

Step 3 - Pension Info

This screen will display the pension start/cease date for each member in the fund in the current year.

You must confirm these dates are correct.

Details can be changed in Fund Data Input | Listings | Members.

79

© BGL Corporate Solutions


http://wiki.bglcorp.com.au/File:Fundinfopens.gif
http://wiki.bglcorp.com.au/File:Next.gif

Actuarial Certificate Wizard -

Register for Post Pay

BGL Training Fund

4 | e

Task 5.2 - Actuarial Certificate Wizard

| Introduction | Certificate List | Fund Information [Pmslon!lfq] Transactions | Calcoulation | Contact Details | Payment

Pension Start / Cease Dates
Confirm the pension start date for each member account in the current year. if the date(s) are incorrect, check the Member Mode screen before procesding

Confirm the pension ceased date for each member account who has ceasedicommuied their pension inthe current financial year,

'Junes, John

Acc  Start Dale  Date Ceased Commute Ceased Acc Description

M AN

Click | Net L

to proceed to the Transactions section.

Step 4 - Transactions

This screen will display all the transactions for the fund selected.

You can enter additional transactions in this screen. These transactions are only specific for the Actuarial

Certificate Wizard screen and will not be posted to the fund's Transaction screen.

Transaction Details (Add [ Edith

Date Members Trasnesaction Type Aot Ancourt Balance Account Description

Fo— @l = | £ ff m— x
[H save Transaction H save ds Hew M 2 ¥ DeleteTransactions | 9P Reload Ledger Data

Transaction Filter

Weinber & [aa | Tranzaction Type [2a | [

Diade 2 Dovyss | Msmiber Account Account Code Account Description Transaction Type Amourd | Account Balance

0| marmms 365 | Jones, John (Accunustion) | 501 Cpening Balance 267 500,00 000
O/ marams | 365 | dones, John (Accumustion) | S0 | opening Bniance | 22,000.00 000
D AT 3 F65 | Jones, Mary (Accumoaton) S0 COpening Balance 265 585,00 000
O] 02arams | 364 | Jones, dohn (Accurdation) | 501 | External Transte.., | 60,000,00 000
_[:| | D272 3 354 | Jones, John (Accumuation) | S0 | Externial Transfe... | 1 65,000 .00 000
D ZEOTAM 3 336 | Jones, Mohn (Sccumulation) s Cortribution 20,000 00 0.0
O] 28072013 | 338 | Jones, Mary (Accumdation) | 502 | Contrintion 20,000.00 000
D 2RTAM 3 m_m:.miwm S _Cd‘lrt-l.l:p:ﬂ 150,000 .00 000
O | 26077203 336 | Jones, Mary (Accumuation) | 502 Certribution 1 000,00 000
O/ mAnzms | 273 | dones, Jobn (Accumustion) | 501 | Irtermal Transter.. | £84,500.00) 000
D MANIM 3 273 | Jones, John [Panon) S Irkermal Tranefer... 554,500 00 000
|0 ogezos | 30| Jones, dohn (Pension) | 501 | Pension Benefi 1254640 000
]| o iz 4 30 | Janes, John (Penson) 501 | Pension Benefit 15,153 60 0.00
|0 22062014 9| Jones, Mary (Accumulation) | 502 Cortribuion 1,500.00 000
. Mext . .

Click t 4 to proceed to the Calculation section.

Step 5 - Calculation

Simple Fund will display the net income for the period, that is, income less expenses and excluding benefits

paid, contributions and transfers in/out.
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Task 5.2 - Actuarial Certificate Wizard

Click Calculate Balances

Exempt Percentage.

to calculate the balances and the Estimated Tax

The following confirmation message will appear. You must ensure the tasks have been completed and all the
boxes have been ticked:

Actuarial Certificate Calculations Checklist

The follovwving tazks must be completed before the actuarial cedificate calculations
can be made:

Have the opening balances for all member accounts been calculated or input 7

Have all contributions for the vear been calculated or input 7

Have the tranzaction bypes for all transfers been correctly classified 7

Have all external transfers in been calculated or input 7

Have all transfers between member accounts been calculated or input 7

Have all transfers between member accounts and reserves been calculated or input 7
Have all accumulation benefits from member accounts been calculated or input 7

Have all pensions paid from member accounts been calculated or input 7

Have all az=setz been revalued correctly 7
Have all pension payments been cazhed promgtly 7

v
o
o
v
o
o
o
v
o
o
Are all assets (particularly in-house assets) within concentration thresholds 7 v

Once all the tasks listed above have been selected, ensure you tick the following to proceed:

W | hereby warrant that the data uzed for this calculation is correct. Further, | acknowledge that |
am responzible for the data provided to the actuary and indemnity BGL Corporate Solutions Py
Ltd from any liakility for any etrors or omissions in the data.

If you have not completed one of the tasks, click Abort and then click Previous to go back to the Data
Input/Review screen and enter any missing information.

Click " Process
Percentage.

to calculate the balances and the Estimated Tax Exempt

Simple Fund will prepare an Actuary Certificate Detail Report. This report will display on screen and will be
saved in your fund folder.
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Task 5.2 - Actuarial Certificate Wizard

Current Financial Year MOTEME o 30062014
[ Calculate Balances Estimated Tax Exempt Parcentage 53, 40%
Current Pension Liskities E55 500,00 Average Currend Pension Liabities SEET 12 Hed income for period (exchuding berseits
Total Supesannustion Lisbdties 944 88500 Average Tobal Superanrasstion Lishities 95437543 pead, contributions aned trangters niou) (L2100
ExciEng Held Fcoma SegregaledPockad Asseds Excluded D00
Fund hag Reserves 7 Ho
Intenad Contributions: / Berefits fEx
Opering Balance | Opening Bslarce | Conbributions /| Benefils /Ex "
Member Blame P o) (Pension)  Ex Transtars in Trae fers Cod T-;-.;:Zidr] Perizions  Clozing Balanca  Ex Trmrer;dI; Transiers Ii:
Jores, Jobf 30,500 .00 000 Z05 D00 Ol 0.00 B84 500 00 =28 000 00 BSE 500,00 381 B0B 23 000
Jones, Mary 265 885 00 000 2250000 0.00 0.0 0. 268 58800 19,483 57 0.00
Raserves 0.00 000 0.00 000 0,00 0u0a 00 U0 000
Totals 5455, 385,00 080 417,500,580 080 £4£4,500.00 -28,000.08 B4, 50500 A 2180 0.00
. Mext . .
Click t |4 to proceed to the Contact Details section.
Step 6 - Contact Details
Contact Name Input John Smith
Telephone Input 03 9512 3456
Email Input john@smithjones.com.au
]
. 74 Save Contact g .
Click to save these contact details in Simple Fund.
Additional Information You can use this field to add any additional notes or comments regarding this

actuary certificate application.

For training purposes please do not click on payment as you will be locked in this screen until a payment is
made.

Click et to proceed to the Payment section.

Step 7 - Payment
This tab will go through the payment process.
You can make payment by clicking on one of the following options:

e Post-Pay - This payment method allows you to apply for actuarial certificates and pay at the end of the
month. You need to register before using this payment method by either calling BGL on 1300 654 401 or
by filling out and faxing/emailing the following form to BGL -
http://files.bglcorp.com.au/fagdocs/PostPayDDR.pdf. The contact details can be found in the form.

e Credit Cards - MasterCard, Visa and American Express

e EFT

e Cheque
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Task 5.2 - Actuarial Certificate Wizard

Warning: Do not close the payment tab once you have selected a paymeant type.
You will automatically be taken to the Certificate List tab once the Actuarial Certificate is sent to the Actuary Provider,

our payment oplions are below. Please note that selecting Cheque or Direct Debit vall delay order fufilment

Flease select a payment method for your Actuany Certificate

Actuary Post-Pay Prost-Pay allows you to quickhy obtain your Actuary Certificate while leaving payment until the end of the month,

Credit Card (Select Type) & VISA

Once the payment has been made and processed, an invoice will be generated. The invoice will get saved to
Document Management and All Documents and Forms screens under Reports and Documents |
Documents and Tasks.

The following data will be sent to the Actuaries:

* Statement of Financial Position/Balance Sheet
¢ Operating Statement

¢ General Ledger

¢ Actuarial data and calculations

Viewing and Printing the Actuarial Certificate

The Actuarial Certificate will only be available when it is released by the Provider.

To check whether the certificate has been released by the Provider, go to the Certificate List tab and check
the Release Date and Release Status. The certificate will be available for you to preview/print in Simple

Fund if the Release Status is Released via Simple Fund. Simple Fund will automatically add the actuary
percentage to the Fund Details | Pension Policy screen.

Click = to preview the Actuarial Certificate, Invoice and Actuarial Application
Summary

o K| S

Select your Actuany 1o creats

BENDZULLA
ACTUARIAL

h

t Ph 1800 2307
www.act2.com.au

Cumpston Sarj

TR ET-TE

Price; 5176 S176 Price: 5176
BAvg Pn:u:essing Time: 1 da’ﬁi] Arg I?'rm;.es,s:ing Time= Swg Praceseing Time: 1 dandlsh
Certificats List Fiter: |41 =] L
e 4 @ Adfuary Cerlificale m
Fuund Baesw Provices e Shart Dl Ervd Dk B rrice o
[ 0| Erce. SLPERANMUATION FLID Act2 Sokmns e ) Actumriel Appicstion Summary |

Note: For the purpose of this training, you will need to manually create a Pension Policy refer to Task 5.3.
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Task 5.3 - Create a Pension Policy

Task 5.3 - Create a Pension Policy

Objective

The Pension Policy tab is used in Simple Fund to manage the actuarial and expense percentages. This tab
allows you to have multiple policies set up for a fund.

Deductible and Non-Deductible expenses

The Pension Expense Percentage is split between General and Investment Expense percentages. Simple
Fund will allow for two different formulas to be used in the calculation of your non-deductible expenses.

There are three options provided to users to calculate the General and Investment Expense percentages.

Manually Specify Percentage:

You are able to specify a percentage you have calculated, given that it is a fair and reasonable assessment.
When using the Actuarial Certificate Wizard in Simple Fund to obtain the Actuary Certificate, by default
Simple Fund will create the Pension Policy and set the calculation method to Manually Specify Percentage.
Use Actuarial Percentage:

By selecting this method Simple Fund will use the Actuarial Percentage entered in the policy.

Calculate Using ATO Formula (TR 93/17):

During the Create Entries process the proportion will be automatically calculated (using the calculations
prescribed in ATO TR 93/17) and applied.

General Expenses will use the guidance of ATO Interpretative Decision ATO ID 2012/47 which states that all
types of contributions (including non-concessional) and Lump Sums rolled into the fund are included in the
calculation of Assessable Income for the purposes of calculating the deductible proportion.

Details of the calculation used will be displayed in the Create Entries Report.
A limitation exists in Simple Fund, if a fund has multiple create entries you will not be able to get Simple Fund

to calculate the percentage as per specified in TR 93/17. You will need to either manually enter or use the
actuarial percentage for both the General and Investment Expense percentages.
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Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Details

& 1 4

Fund Fund Fund
Selection  Setup Details

Fund

Click the Pension Policy tab.

Click the L Add POl ) ion,

1. Policy Dates Leave dates as 01/07/2013 to 30/06/2014.

2. What is your Actuarial  Input 60 %
(Tax Exempt)
Percentage ?

3. Use segregated If ticked all current year capital gain and loss events will be ignored. Leave
Method for CGT unticked.
Calculations ?

4. Apply Actuarial If ticked Simple Fund apportions Foreign Tax Offsets by the Actuarial
Percentage to Foreign Percentage. By default it will be unticked.
Tax Offsets ?

5. What is Select Use Actuarial Percentage
Non-Deductible

proportion of your

General Expenses

6.What is Non-Deductible Select Use Actuarial Percentage
proportion of your
Investment Expenses
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Task 5.3 - Create a Pension Policy

&=

11, Policy dates Start |n1mmn13 2l End |3|:m:||32|:|14 )

Exemipt Carvent Persion ficome
21 wWhat is your Actuarial (Tax Exempt) Percertage 7 G0_. g

31 Wz the fund in full pension phase for the entire income year 7
(i.e. al member accounts paying income streams for full yvear?)

47, Apply Pension Exemption to Foreign Tax Offsets 7

Dedyctibfe and Non -Deductibie expenses

1. What iz the Non-Deductible propartion of your General Expenses 7 IEEI_._ g ILIse Actuarial Percentage j
5. YWhat iz the MNon-Deductible proportion of your Investment Expenzes 7 IEEI_._ g ILIse Actuarial Percentage j
Click Save.
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Task 5.4 - Create Entries with the Pension Policy

Task 5.4 - Create Entries with the Pension Policy

Objective

In this task you will learn how to apply the pension policy for a fund that started a pension part way through
the year.

Instructions
From the Ribbon Toolbar:

On the Reports and Documents tab, in the Fund Reporting group, click Financial Reports

v

Financial
Reports

edger Account Fund Other Fund
eports Enquiry Motes Documents Documents

Fund Reparting
Step 1 - Reverse Entries created so the last Create Entries Date shows 30/09/2013

Once the actuarial certificate has been received, reverse the second create entries (30.06.2014). Do not
reverse the first period create entries.

Click @ ReverseEntries

Reverse Entries

Transaction Date a0ne2014 ]

Click process to reverse the entries posted.

4" Process %ghuﬂ:

Click 4 Process

Step 2 - Tax Adjustment

Before you undertake the Create Entries process for the period 01/10/2013 to 30/06/2014, we will need to
manually calculate the exempt current pension income from 01/07/2013 -30/09/2013. Once calculated we will
need to create a Tax Adjustment to Tax Label - Expenses Exempt Current Pension Income (K)

Assessable income excluding contributions made between 01/07/2013 - 30/09/2013 was Rent Received for

$12,000.00. Multiply the $12,000.00 by the actuarial percentage of 60%. This will equal the tax adjustment of
$7200.00

Click = (aCresteEntries | o solect Tax Adjustments.

Input the amount of $7200.00 and set the Tax Label to Expenses - Exempt Current Pension Income (K)
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Task 5.4 - Create Entries with the Pension Policy

Create Entries

Create Entries [Tax Adjustments ] Depreciation |
Tax adjustments

Amourit Tax Lakel
Tax Adjiustment 1 x ITEDD_ IExpenses - Exetmpt current pension income (W) j
Tax Adjustment 2 x I 1] IN:::ne j
Tax Adjustment 3 x I 1] IN:::ne j

Hon deductible expense adjustments

Amount Tax Label
Tax Adjustment 4 x I 1] IN:::ne j
Tax Adjustment 5 x I 1] IN:::ne j
Tax Adjustment & x I 1] IN:::ne j
Tax Adjustment 7 x I 1] IN:::ne j
Tax Adjustment & x I 1] IN:::ne j

& Frocess 3 abort

Step 3 - Create Entries

4 Process

Click to create entries from the 01/10/2013 to 30/06/2014

The Create Entries Review screen will display the following warning message

Create Entries Review - BGL Training Fund - Pensions

&dv B3 B @

hessage

Hiv Warning: Create Entries date range does not match the Pension Policy date range.

Click ¥ to accept, the Create Entries process will now finalise the fund as at 30/06/2014.

Step 4 - Review the Create Entries report

Review the Create Entries report on the Calculation of Exempt Pension Income and Pension Member Non
Deductible Expenses.

Pension Member Non Deductible Expenses

Item Percent Amount
Accounting Fees 60.000 1,200.00
Accounting Fees 60.000 1,200.00

On the Tax Return accounting fees showing at Label J1 and J2 will be $1600.00 and $2400.00 respectively.
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Task 5.4 - Create Entries with the Pension Policy

Calculation of Exempt Pension Income

The following items should appear for John Jones: The total will appear at Label K in the SMSF Annual
Return.

Item Percent Amount
Exempt Capital Gains 60.000 13,872.00
Cash at Bank interest 60.000 18,000.00
Tax Adjustment 1 - Label 7,200.00
EG

Total 39,072.00

Capital Gains Schedule

Since the capital gains are above the $10,000 threshold, the Capital Gains Schedule will automatically be
prepared when preparing the Tax Return.

End of Task 5.4. Proceed to Task 5.5.
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Task 5.5 - Balance Forward

Objective

In this task you will learn how to balance the fund ledger forward to the next accounting period.

By the end of this task, you will be able to balance forward using the Fund Details screen.
Instructions

From the Ribbon Toolbar:

On the Reports and Documents tab, in the Fund Reporting group, click Financial Reports

-8 g 5 4

Financial edger Account Fund Other Fund
Reports eports Enquiry Motes Documents Documents

Fund

Click # Balance Forward

Simple Fund requires you to confirm that:

Check ¥ Has all processing been completed?
Check ¥ Have all reports been printed?
Check ¥ Have you backed up your data?
Start Date This should display 01/07/2014

End Date This should display 30/06/2015

Balance Forward

Pre balance forward tasks:

Haz all proceszing been completed 7 o
Have all reports been printed 7 ¥
Have vou backed up your data 7 '1?

Hew financial year:

Start Date IEI1 72014

End Date A0MER2015

o Process xghmt
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Task 5.5 - Balance Forward

Click o Process

Check the Reporting tab in Fund Details and check the Financial Period now displays 01/07/2014 -
30/06/2015.

Click & Exit.

'!,.@Q(i REFER TOARTICLE 79 & 80 IF YOU EXPERIENCE PROBLEMS
BALANCING FORWARD

End of Lesson 5. Proceed to Lesson 6.
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Lesson 6 - Pension Accounts

Objective

In this lesson you will learn how to create a Transition to Retirement pension in Simple Fund and record
additional salary sacrifice contributions for the member.

By the end of this lesson, you will be able to:

e setup a member that is commencing a transition to retirement pension

e use the pension screen to calculate pension payments

® post pension payment journals

e create an additional accumulation member account in Simple Fund
¢ post salary sacrifice contributions to the new additional accumulation member

Overview

This lesson commences the following pension.

Transition to Retirement pensions

These pensions apply for members aged 55 and over who are still working. They must withdraw between a
minimum of 4% and maximum of 10% each year, and the pension income is taxable, and subject to PAYG
withholding.

The following tasks require you to:

1. commence a Transition to Retirement pension for a member over 55 who is still working; and
2. record additional contributions made by this member.

Learning Tasks
Task 6.1 - Commence a Transition to Retirement Pension

Commence a Transition to Retirement pension

Task 6.2 - Salary Sacrifice Contributions

Record additional contributions from a member who has entered a Transition to Retirement pension.
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Task 6.1 - Commence a Transition to Retirement Pension

Task 6.1 - Commence a Transition to Retirement Pension

Objective

In this task you will learn how to create a transition to retirement income stream.

By the end of this task, you will be able to:
e convert an accumulation member to a transition retirement income stream

e use the pension screen to calculate pension payments

e change the minimum pension amount calculated by Simple Fund
¢ post pension payment journals

Details

Mary will commence a Transition to Retirement pension on 1 July.

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Listings group, click Members

EH B )= &

Chartof Members B Banks  Advisers
Accounts

Step 1 - Change Mary to Pension Mode

Highlight Mary Jones and click #% Mode.
Click * Pension Mode
Mode date Input 01/07/2014

Tax Free Proportion Leave this blank. Simple Fund will update the Tax Free Proportion Percentage

once the income stream has been created.

@iq REFER TOARTICLE 424 FOR MORE INFORMATION ON TRANSITION TO

RETIREMENT PENSIONS
Click ¥ Transition to retirement income stream
Do not click Transfer members balances to Unrestricted Non Preserved accounts
93
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Task 6.1 - Commence a Transition to Retirement Pension

Member Mode

 Accumulation Mode
{*  Pension Mode

Made Date ||:|1 nrizmd (]
0

Tax Free Proportion _0_ g

Transition to retirement income stream 7 o

Tranzfer members balances to
Unrestricted Mon Preserved accounts 7

The &ctuary's Percentage is novy in Fund Detalls = Pension Policy tab.
Click HERE to go to the Pension Policy tak.

o Process %.&QDIT

Click o Process

Click & Exit

Step 2 - Calculate Pension Income Stream amounts
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Pensions

< &7 I y B

Transactions Transaction Transaction Disposals Pensions glump Sum  Lump Sum Internal
Upload Review Rollin Payment Transfer

Click I New

Highlight Mary Jones and click ¥ Select

The Original Member Data tab will display the following:
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Task 6.1 - Commence a Transition to Retirement Pension

Original MemberData l Pension Calculation | Prepare Reports/Post Entries
Member's Balance at the Pension Start Date
Member gj Jones, Mary

Service Period Start |1406/ 550 ‘J Daya:  Pre 17ig3 1112 Post 300653 11324
Pension Start Date (01072014 @ Pension Cesse Date | f E x

Eﬂecalculate Balance

Pre Jul 07 | Post June 07

Preserved Resz Mon Pres Unres Mon Pres

Taux Free | 250000 ! o ! o

Taxakle - Taxed Element  |____346354 95 ! o__ ! o__

- Untaxed Elemert | o__ ! n__ ! o__
Pension Start Date Leave this as 01/07/2014.

Click on the Pension Calculation tab
Pension Type Change this to Minimum Account Based Pension

Payment Frequency Leave this as Yearly. This can be changed to quarterly, monthly or weekly which
will change the pension tax calculations accordingly.

Transition to Retirement? Leave this checked. This is a Transition to Retirement pension in which case,
Simple Fund will calculate the maximum as 10% of the member's balance.

Minimum (Year 1)Amount $13,960.00 being the minimum amount.

Annual Pension Amount  Change this to 15, 000

Tax Free Proportion This is the percentage of Mary's pension payments that will be Tax Free. This is
calculated from her Tax Free proportion / Total member balance.

Mary's Tax Free balance as at the 01/07/2014 is $2,500
Mary's Total balance is $348,884.96 Her Tax Free %:
= 2,500/ 348,884.96

=0.72%
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Pension Options:

Penzion Type |r-.-1inimum Accourt-Bazed Pension j
Payment Frequency

Transition to retirement pension 7 o
The following calculations are for the year ending S0/0652015

Minimum Account-Based Pension

- Minimum ear 17 13,960.00 - Maximum (Wear 1)
Annual Pension Amount 15000 — Pension Rollover 7
Tar Free Proportion _ 072 g Penzion to rollover

Death Benefit Pension 7

Beneficiary 91 x

Pension is reversionary ¢

Click [ Calculate Pension

Yearly - Rehateskle Proportion 10000 9%

Tax-free threshold NOT claimed

Task 6.1 - Commence a Transition to Retirement Pension

'l

34,330.00

| -

Simple Fund will fill out the Pension Payable based on the Annual Pension amount.

FEEIDEEALE fear Annual [ Calculate Pensian
Pension Amourt |_15000.00 | 15000.00

Tax Free Componernt |_1 0500 |_1 .00

Taxakle Component |_1 4392.00 |_1 4392.00

Gross Tax ! 0.00 ! 0.0a

Rehate | oo | 0.00

Tax Payable ! 0.00 ! 0.00 Ciuarterly PAY G Remittance 0.00
Met Pension |_1 S000.00 |_1 S000.00 Met Morthly Pension 1,250.00

Tax Free Pension
Amount

= 15,000 x 0.72%
= $108.00
Taxable Pension

Amount/Assessable

Amount = $15,000 - $108.00

= $14,892.00

Step 3 - Create Standing Journals (optional)

Click the Prepare Reports/Post Entries tab

Posting Reference Input 81

The tax free amount of Mary's pension is the Total Pension x Tax Free %:

Total Pension amount less Tax Free Pension amount:
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Posting Frequency Leave this as Yearly

General Reports

%l |1_ Penzionz Report Earning Rate |__0.00

%l |1_ Pension Member PAY'G Summaries

Y
%‘ |1_ Penszions Calculation Summary Report
%‘ |1_ Centrelink / DV Information Schedule

Pension Commencement Reports
%' |1_ Trustee Minute/Resolution for Pension Commencement
%' |1_ Pension Commencement Motification Letter

Pension Continuation Reports

Post Pension Entries

Posting Reference |g1

Posting Freguency

Post Standing Journal

Click [l Post standing Journal

Confirm

Task 6.1 - Commence a Transition to Retirement Pension

| {* MNew Pension " Pension Rollover

|F Member & Trustee | [%Minmes Data

m;/]“' Min/Res Data

Click Yes. Simple Fund has now added these journals as standing journals to be posted in the future. The

following message will appear:
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Task 6.1 - Commence a Transition to Retirement Pension

Confirm

Click No. We will not post these amounts to the ledger at this time.

Note: If you wish to post the journals, click on Yes and follow the steps in Task 3.2

Click = save

The following prompt will appear:

9P lUpdate members details for tax free proportion 2
. J
Mote: Simple Fund uses the Tax Free Proportion stored in the members details screen for all profit allocation to pension members
after 1 July 2007

Click Yes. Simple Fund will now update the Tax Free Proportion percentage in the member's mode screen
with 0.72%.

End of Task 6.1. Proceed to Task 6.2.
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Task 6.2 - Salary Sacrifice Contributions

Task 6.2 - Salary Sacrifice Contributions

Objective

In this task you will learn how to record contributions for members in pension mode.

By the end of this task, you will be able to:

e create an additional accumulation member account in Simple Fund
¢ post salary sacrifice contributions to the new additional accumulation member

Details

Since 1 July 2007 a common strategy for members 55 or over, but still working, has been to commence a
transition to retirement income stream to take advantage of tax-effective income, but continue to work and
contribute to superannuation.

Mary has commenced a superannuation income stream, but has made a concessional salary sacrifice
contribution of $20,000.

Step 1 - Add an additional accumulation account for Mary

Step 2 - Record the following contribution

Bank 605 ANZ Cash Management Account

Date 10/07/2014

Ref 83

Account 242/003 - Employer Contributions - Concessional
Amount $ 20,000

Instructions

Step 1 - Add a new accumulation account for Mary Jones

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Listings group, click Members

EH B )= &

Chartof Members B Banks  Advisers
Accounts

S
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Task 6.2 - Salary Sacrifice Contributions

Highlight Mary Jones and click == Copy.

Confirm

Click Yes. Simple Fund will copy Mary's details to the next available member account number (503). The
following details will be copied to Mary Jones account 503:

* Member start date
e TFN

e Address

¢ Member Mode

¢ Member Mode date

Note: Mary Jones 503 should be in Accumulation Mode. Change Mary Jones Account 503 to Accumulation.

Highlight Mary Jones 503 and click @%Mode

Click * Accumulation Mode

Mode date Leave this blank.

Tax Free Proportion Leave this blank.

Do not click Transition to retirement income stream

Do not click Transfer members balances to Unrestricted Non Preserved accounts

Member Mode

f* Sccumulation Mode

" Penzion Mode

Mode Date i A X

Tax Free Proportion 0. %
Transition to retirement income stream 7

Transfer members balances to
Unrestricted Mon Preserved accounts 7

The Actuary's Percertage is now in Fund Detalls = Pension Policy tab.
Click HERE to go ta the Pension Paolicy tak.

o Process %.&Qor‘t
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Task 6.2 - Salary Sacrifice Contributions

Click «" Process

Mary Jones 503 will be added to the Members list.

Status | Al v ‘ Find | IEI=
| Members Name 4 |Au:u:nunt | Date Jeined | Date Ceazed | Mode/Account | Pool Mame | Pool %
|:| Jones, John 501 14/06/M1554 Penzion MNiA
|:| Jones, Mary 502 14/06/M1554 Penzion MNiA

g 14061994 | | Accumulation

Click & Exit (ALT + X).

Step 2 - Record employer contributions for Mary Jones
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Transactions

A1&8 <& &F W B N U

Transactions @lransaction Transaction Dispozals Penzions Lump Sum  Lump Sum  Internal
Upload Rewview Roliin Payment Transfer

Click 1 New.

Transaction Type Select Receipts or press R
Bank Input 605

Transaction Date  Input 10/07/2014 and press Tab.

Reference Input 83 and press Tab.

Account Input 242 003 and press Tab.
Amount Input 20 000

Note Input Employer Contributions
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Task 6.2 - Salary Sacrifice Contributions

Tvpe |Receipts ﬂ Tranzaction Balance:
Bank Balance: oon
Bank ’
G05 gj AMT Cash Management Account Account Balance: g
Accourt  Jones, Mary (Accumulation) Taxahle Income: 20.,000.00
Drate Reference Accourt Unit= Armount Dy Residual
100752014 | 7] a3 al je2 ooz | . Al 20000 iy o
Mete Employer Cortributions | ¥ osT s B2 1IN —
CGT Date i ‘J _:I X Member Component |Emplayer Contributions j
Click Save
Click & Exit (ALT + X).

End of Lesson 6. Proceed to Lesson 7.
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Lesson 7 - Commutation

Objective

In the lesson you will learn how to commute a pension account and start an accumulation account.
By the end of this lesson, you will be able to:

e cease an income stream

e transfer balances from the existing pension account to a new accumulation account using Internal

Transfer Wizard
e cease the existing pension account

Overview

To commute a minimum account based pension, you must ensure at least the minimum amount is paid from
the pension.

The minimum payments must occur in the financial year in which the commutation is to take place.

Refer to ATO's website for more information -
https://www.ato.gov.au/Super/Self-managed-super-funds/In-detail/SMSF-resources/SMSF-technical/Pension-standards-fo

The Internal Transfer Wizard in Simple Fund allows you to record journals to commute a pension or
transfer part/all of a member's balance to another account.

The Internal Transfer Wizard will:
e post journals to transfer out balances from an existing account

¢ post journals to transfer in balances to a new account or to an existing account
e create a new account to transfer transactions

Learning Task

Task 7.1 - Commutation of a Member

John Jones account 501 will be commuting his existing pension and returning to work.
Commuting his pension requires the following steps:

Step 1 - Enter a cease date for the income stream.

Step 2 - Use the Internal Transfer Wizard to transfer the balance from John Jones 501 to John Jones
new accumulation account

Step 3 - Enter in a "Date left Fund" for John Jones 501
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Task 7.1 - Commutation of a Member

Task 7.1 - Commutation of a Member

Objective

In this task you will learn how to commute a pension using the Internal Transfer Wizard.

By the end of this task, you will be able to complete the commutation using the following steps:

e Step 1 - Enter a cease date for the income stream.

¢ Step 2 - Use the Internal Transfer Wizard to transfer the balance from John Jones 501 to John Jones new

accumulation account.
¢ Step 3 - Enter in a "Date left Fund" for John Jones 501.

Details

John Jones account 501 will be commuted and a new accumulation account will be opened for John Jones.
The commutation occurs on the 01/07/2014.

Legislation states that if a pension that commenced after 19 September 2007 is to be commuted, you must
ensure that at least a minimum amount is paid from the pension beforehand.

The minimum payment must occur in the financial year in which the commutation is to take place.
Instructions

Record a minimum pension payment if required.

Step 1 - Enter a cease date for the income stream.
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Pensions

A & <& &F W N 0

Transactions Transaction Transaction Disposals Penszions fLump Sum  Lump Sum  Internal
Upload Rewview Raliin Payment Transfer

Highlight Jones, John (Account 501) pension on 01/10/2013 and click # Edit

Click the Data/Calculation tab

Pension Cease Date Input 01/07/2014 as the Pension Cease date
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Task 7.1 - Commutation of a Member

[ Original MemberData l Pension Calculation | Prepare Reports/Post Entries |
Member's Balance at the Pension Start Date

Member Q Jones, John

Service Period Start |namamgan || Days:  FPre1/7m3 |_112|:| Post S0/G/S3 |11I:|51
Pension Start Date |n1r1|:|m:|13 ] Pension Cease Date |n1mmn14 i [ 4

Recalculate Balance

Click & Exit

Step 2 - Use the Internal Transfer Wizard to transfer the balance from John Jones 501 to John Jones new accumulation
account

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Internal Transfer

A & < & W o N U

Transactions Transzaction Transaction Dispozals Penzions Lump Sum  Lump Sum  Internal
Upload Review Rellin Payment Transfer

Click D New Internal Transfer

Click OK to the following Information screen.

Information M

The Simple Fund Internal Transfer Wizard is used to complete an Internal Transfer for a Member.
Transfers out can be processed for multiple accounts at once and all documentation can be printed at the end.

Before using this wizard, ensure the following is completed

* For a pension account the reguired pension payment has been made prior to the transfer fcommutation.
* Al transactions have been entered prior to the Internal transfer date
*Where the transfer takes place mid-year it is recommended that you create entries a day prior to the transfer

Click [OK] to continue
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Task 7.1 - Commutation of a Member
Enter the Transfer Details
Step 1 - What is the date of the transfer?

Input 01/07/2014

Step 2 - Which member is the Internal Transfer for?

Select Jones, John

Step 3 - Which of the member’s accounts are being transferred out of?

Click ¥ Account 501 - 14/06/1994 - Pension.

Step 4 - Which Account is the total balance being transferred into?

Click ¥ Create a New Account. Simple Fund will automatically create a new
accumulation account for John Jones.

Note: If you are transferring balances to an existing member account, you will need to select the account
code to transfer to.

Step 5 - For account selected in Step 4, which component would the amounts be transferred to?

Click ¥ Maintain current preservation component(s)
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| TransferDetails | Transfers Out | Confirmation | Reports

Step 1. What is the date of the transfer 7

provenie @

Step 2 Which member is the Internal Transfer for #

& Jones, John T Jores, Mary

Step X Which of the member's accounts are balances being transferred out of ?

Task 7.1 - Commutation of a Member

Account D Joired ModeAccount

& 5 141061 394 Pension

Step 4. Which Account is the total balance being transferred into ?

Step 5

Click

*F Create NEW Accumulation Account

" Traneter fo an exiting Accurnidaton Account LJ

For aceount selected in Step 4, what component would the amounts be transferred to #

# Maintain current preservation component(s) ™ Unrestricted Non Preserved

Next [of to record the Transfer Out details.

Enter the Transfer Out details.

Step 6 - Select the total transfer amount will be?

Select

Entire Balance

Next |

Note: To transfer part of the balance, select Part of Balance and click # to input the balance details.
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Transfer Details [Tranrsfers Dut] Confirmation | Reports |

Step 6. Select what the total transfer amount will be ?
Total Transfer Out amount : $757,036.84

Account 501 - Jones, John
Balance as st 01072014 is $757 03684

{* Entire Balance { Part of the Balance

Amount to be transferred out $757.036.84

Click Next | g to confirm transactions.

View Transaction Confirmation/Summary.

Transfer Details |Tranifusr:lu‘t Confirmaticn | Reparts

Please confinm the transfier below before the transactions are posted
Member: Jonss, John

Task 7.1 - Commutation of a Member

Armounts baing Transferred n
" Account Pregerved Res Hon Pres Unres Hon Pres Tatal Taxable Tax Free Total
504 0.00 0.00 T5T 035 54 TET I3 84 0S50 54 A7 65630 75T 036 B4
Amounts being Transferred Ouwt
| Aecount Presarssd Res Hon Pres Ihnres Hon Pres Total Taxable Tax Fres Total
s 0.00 .00 757 03684 757 O35 64 385,350.54 I EBS630 57 03554
. Previous
Click | ®1Brevious |1 ke any changes.
. ] Post Transactions . '
Click : once all transactions have been confirmed.
Click Yes to the following confirmation message:
P
Confirm u
View Reports
Click = Preview to the left of any of the reports in this screen.
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Task 7.1 - Commutation of a Member

S| | [[a@@ | e | |

Prepare Reports
& Letter from Member
! Trustee Minute/Resolution [% MineyBata

! Internal Transfer Report

Click & Exit twice.

Simple Fund will post the following Transfer Out and Transfer In journals:

Transactions: From |01072014 E Transaction Ihhrratm j x ﬁmmtﬂll:il:l';n&ll“ﬂﬂ Transaction Search:
Detaled  ~| To [3006r2m5 [ Filter: internal Fiters Apphed 1 | Qi
Date  # Ref Code Type Liniks Debits Credits' Bank' Marration
D MO7R04 00714 | S0MAYE | J 37165630 Internal Transfer Out - 501- UNPITaxFree
[0 moreois | 010714 | 5040164 | J | 37165630 | | Internal Transfer n - 504~ UNP/TaxFree
O |morroi4 010714 | SMAYI | J F5360.54 Internal Transfer Out - S01.- UNP Taxable
[ o174 010714 | 504463 | J 38533054 Internal Transter in - S04- UNPTaxable

Simple Fund will also automatically create a new accumulation account for John Jones.

| Members Name * |Au:u:nunt | Date Joined | Date Ceased | Mode/Account | Pool Hame | Pool “.-'E.|
_|_ Jones, John | 14/06/19594 | Pension | NiA, | |
W iones som  [so¢ [amersss | |Acoumiaton wa |

_|_ Jones, Mary Accumulation

Step 3 - Enter in a "Date left Fund" for John Jones 501

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Listings group, click Members

B B )= &

Chartof Members B Banks  Advisers
Accounts

Highlight Jones, John (Account 501) pension and click Edit

109 © BGL Corporate Solutions


http://wiki.bglcorp.com.au/File:Internaltranreports.gif
http://wiki.bglcorp.com.au/File:Exit.gif
http://wiki.bglcorp.com.au/File:Internaljournals.gif
http://wiki.bglcorp.com.au/File:Internewmember.gif
http://wiki.bglcorp.com.au/File:Membersicon.gif
http://wiki.bglcorp.com.au/File:Edit.gif

Task 7.1 - Commutation of a Member

Date left Fund Input 01/07/2014 as the Date left Fund.

&

hember gj Jones, John

Details | Financial | Nominated Beneficiares | Return Rates | Employer Details
Member's Spouse gj x

Diate of Birth @ 09M11347

Diste Joined Fund 1406 994 s b 4
Date Left Fund ororotd 9

Click Save

Optional Step- Convert John Jones to Pension

If John was converting his accumulation account back to a pension, you will need to follow the steps covered
in Task 2.5.

An income stream can also be created for John Jones 504 using the steps in Lesson 3.

@lly(i REFER TOARTICLE 360 FOR MORE INFORMATION ON PENSION
COMMUTATION

End of Lesson 7. Proceed to Lesson 8.
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Lesson 8 - Allocating Assets to Pools

Objective

In this lesson you will learn how to segregate assets to members using asset pools.

By the end of this lesson, you will be able to:

e create up to five asset pools

¢ link members to assets pool in the members screen

¢ allocate investments to asset pools in the chart of accounts

e remove asset pools from investments in the chart of accounts

Details

The Trustee's of the BGL Training Fund have elected to segregate all fund assets for the full financial year.

Learning Tasks

To complete this task, you need to set up and allocate three pension pools.

Task 8.1 - Create a Pension Policy for segregated assets

Create a Pension Policy when the SMSF assets are segregated. The purpose of the Pension Policy is for
Simple Fund to calculate your deductible and non-deductible expenses

Task 8.2 - Set up Asset Pool Names

Set up the following Asset Pool Names for the BGL Training Fund:

® Pool 1 - John (Accumulation)

* Pool 2 - Mary (Pension)

® Pool 3 - Mary (Accumulation)

Task 8.3 - Linking Members to an Asset Pool

Allocate the investments of the fund to separate asset pools.

Pool Member Percentage
John (Accumulation) 504 - John Jones 100%
Mary (Pension) 502 - Mary Jones 100%
Mary (Accumulation) 503 - Mary Jones 100%

Task 8.4 - Allocating Assets to a Pension Pool

John (Accumulation)
504

604 - Cash at Bank
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Lesson 8 - Allocating Assets to Pools

772/001 - Unit 7, 270
Grange Road, Toorak

782/001 - General
Property Trust

Mary (Pension) 502

605 - ANZ Cash
Management Account

776/001 - BHP Biliiton
Limited

776/003 - ABC Limited

Mary (Accumulation)
503

724/001 - Westpac Term
Deposit
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Task 8.1 - Create a Pension Policy for segregated assets

Task 8.1 - Create a Pension Policy for segregated assets

Objective

In this task you will learn to create a Pension Policy when the SMSF assets are segregated. The purpose of
the Pension Policy is for Simple Fund to calculate your deductible and non-deductible expenses.

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Details

¢ 1 A

Fund Fund Fund
Selection  Setup Details

Fund

Click the Pension Policy tab.

Click the L Add POl ) ion,

1. Policy Dates Leave dates as 01/07/2014 to 30/06/2015.

2. What is your Actuarial  Input 0 %
(Tax Exempt)
Percentage ?

3. Use segregated If ticked all current year capital gain and loss events will be ignored. Leave
Method for CGT unticked.
Calculations ?

4. Apply Actuarial If ticked Simple Fund apportions Foreign Tax Offsets by the Actuarial
Percentage to Foreign Percentage. By default it will be unticked.
Tax Offsets ?

5. What is Select Calculate Using ATO Formula (TR 93/17)
Non-Deductible

proportion of your

General Expenses

6.What is Non-Deductible Select Calculate Using ATO Formula (TR 93/17)
proportion of your
Investment Expenses
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Task 8.1 - Create a Pension Policy for segregated assets

@ H

11, Policy dates Start |n1mmn14 2l End |3|:m:||32|:|15 )

Exemipt Carvent Persion ficome

21 wWhat is your Actuarial (Tax Exempt) Percertage 7 a. g

31 Wz the fund in full pension phase for the entire income year 7
(i.e. al member accounts paying income streams for full yvear?)

47, Apply Pension Exemption to Foreign Tax Offsets 7

Dedyctibfe and Non -Deductibie expenses

51 Wkt iz the Non-Deductible proportion of your General Expenses 7 IN.I'A._ % ICalculate IJsing ATO Formula (TR 9317

)~
)~

51. What iz the Mon-Deductible propartion of your Investment Expenses 7 INIA._ % Icalculate IJsing ATO Formula (TR 9317

Click Save.

End of Task 8.1. Proceed to Task 8.2.
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Task 8.2 - Set up Asset Pool Names

Task 8.2 - Set up Asset Pool Names

Objective

In this task you will learn how to create names for asset pools.

By the end of this task, you will be able to create names for up to five pools.
Details

Investments can be set up in a Pool and members then allocated to the Pool. Simple Fund defines these
pools as Pool 1 to Pool 5. However you may set up more meaningful names for these asset pools.

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Details

¢ 1 A

Fund Fund Fund
Selection  Setup Details

Fund

Click the Pools tab

Pool 1 Input JOEHN (ACCUMULATION)
Pool 2 Input MARY (PENSION)

Pool 3 Input MARY (ACCUMULATION)
Pool 1 Jehni{Accumulation)

Pool 2 Mary(Penzion)

Pool 3 Mary{Accumulation)

Pool 4 Pool 4

Pool 5 Pool 5

End of Task 8.2. Proceed to Task 8.3.
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Task 8.3 - Linking Members to an Asset Pool

Task 8.3 - Linking Members to an Asset Pool

Objective

In this task you will learn how to allocate members to asset pools.

By the end of this task you will be able to link members to assets pools in the members screen. The total

allocation for each pool must be 100%.
Details

Allocate the members to the asset pools set up in Task 8.2.

Pool Member Percentage
John (Accumulation) John Jones (504) 100%
Mary (Pension) Mary Jones (502) 100%
Mary (Accumulation) Mary Jones (503) 100%

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Listings group, click Members

EH B )= &

Chartof Members B Banks  Advisers
Accounts

Highlight John Jones Account 504

Click # Edit
Click Financial
Member Pool Select John (Accumulation)
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Task 8.3 - Linking Members to an Asset Pool

& H

Member | |Gl Jones, John

|. Details | Finandial | Mominated Beneficiares I Return Rates I Employer Details
Current Salary
Previous Salary
Taxable Income
Repeortable Fringe Benefitz
Death Benefit ___‘loooood
Dizablity Benefit

Tranzticnal RBL Penzicn

Tranztticnal RBL Lump Sum

&

Income Percentage

&

Expenze Percentage

Member Pool

[
=
=5
5
=
I
[¥]
0
(=
El
c
o
gh
=
5
=

b | Pool Inceme Percentage 100. o

Pool Income Percentage Input 100

CI|Ck Save

Now repeat these steps to allocate the remaining pools to the other member accounts:

Pool Member Percentage
Mary (Pension) Mary Jones (502) 100%
Mary (Accumulation) Mary Jones (503) 100%

End of Task 8.3. Proceed to Task 8.4.
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Task 8.4 - Allocating Assets to a Pool

Task 8.4 - Allocating Assets to a Pool

Objective

In this task you will learn how to allocate investments to the asset pools.

By the end of this task, you will be able to:
¢ allocate asset pools to investments in the chart of accounts

e identify when an investment is attached to a pool in the chart of accounts
e remove asset pools from investments in the chart of accounts

Details

Assets can be allocated in two ways. They can be individually allocated to members, or investments can be
set up in a Pool and members then allocated to the Pool.

This task requires you to set up an asset pool for John Jones accumulation account and Mary Jones pension
and accumulation account.

Allocating assets allows for the linked income from these investments to be specifically allocated to the

member linked to that pool. Any earnings on unallocated assets are automatically allocated by Simple Fund
to the members based on their weighted balances.

Instructions
BGL Training Fund now has segregated assets, and will segregate assets using the Pool method. This is the
preferred method where each member has a fixed percentage ownership of a single pool. The Direct

Allocation method is covered in the Simple Fund Advanced Training Manual Task 7.3 and can be applied
where a member may have a different percentage allocation for different assets.

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Listings group, click Chart Of Accounts

Advisers

Allocate Assets to Pool 1.

Highlight the 604 - Cash at Bank
Click # Edit

Asset Pool Select John (Accumulation).
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Task 8.4 - Allocating Assets to a Pool

& = O
Account Type {E) MNormal {} Control {} Sub Account
Account Code I:I Sub Account Code | | GST | Mis, V| Inactive Account
Account Name |CE|S.h at Bank |
Account Type Dep'n Method |Nut applicable v| Rate | |".'{|
Bank Name all AIC No
Tax Return Label | Mot applicable - Permanent Difference b4 |
Regulatory Return
Label |Assets-l:ﬂsh V|
In Houze Status | Mot applicable L Az=et Intangible ? Subject to CGT ?
Leazed ? Include in fee calcs 7 &
Azzet Pool Jehn{Accumulation) W Rental property account ?
Inveztment Account "l ” iation) v| SRN/HIN ‘ |
chn{Accumulation)
Security Mary({Penzion}
Mary(Accumulation)
Registry Pool 4
Pool 5
i Allocated Investment

Click Save. Simple Fund will update the asset accounts and its linked accounts names to include the
wording "John (Accumulation)”.

@ CLICK ONTHE RED CROSS X ICONIN THE CHART OF ACCOUNTS TO
DELETE THE ALLOCATIONS.

Repeat the steps above to allocate the remaining assets of the fund. To check all accounts have been
allocated, you can view the Trial Balance through Ledger Reports.
John (Accumulation)

772/001 - Unit 7, 270
Grange Road, Toorak

782/001 - General
Property Trust

Mary (Pension) 502

605 - ANZ Cash
Management Account

776/001 - BHP Biliiton
Limited

776/003 - ABC Limited
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Task 8.4 - Allocating Assets to a Pool

Mary (Accumulation)
503

724/001 - Westpac Term
Deposit

' !1 ALL INVESTMENTS MUST BE ALLOCATED. ALL MEMBERS WILL RECEIVE 4
| SHARE OF INCOME FROM ANY UNALLOCATED INVESTMENTS

End of Lesson 8. Proceed to Lesson 9.
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Lesson 9 - Uploading XML Data

Objective

In this lesson you will learn how to upload data into Simple Fund using the BGL Import data source from the
Transaction Upload screen.

By the end of this lesson, you will be able to:

e understand the benefits of using data upload

* be able to identify the various data upload sources

* be able to identify the two main data file formats - xml and csv

e create your own xml file using the transaction upload spreadsheet in your SFUND folder
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Task 9.1 - Uploading XML data

Task 9.1 - Uploading XML data

Objective

In this task you will learn how to upload data into Simple Fund using the BGL Import data source from the

Transaction Upload screen.

By the end of this task you will be able to:

¢ create your own XML file using the SF_Transaction_Upload_ver1.5.xls file in the SFUND folder
e identify the reference number in an XML file
¢ upload an XML file into a fund

Details

We will be uploading transactions that are in an XML format.

The transaction that will be imported using BGL Import include:

Receipts
Transaction 1:

Bank
Date
Account

Amount

Transaction 2:

Bank

Date

Account
Amount
Imputed Credit

Tax Free

Transaction 3:

Bank
Date
Account

Amount

Transaction 4:

604 - Cash at Bank (John - Accumulation)
2 July 2014

280/001 Rent - Unit 7

$11,000

604 - Cash at Bank (John - Accumulation)
3 July 2014

238/001 Distribution - GPT

$2,000

$ 385

$110

605 - ANZ Cash Management Account (Mary - Pension)
4 July 2014

250/003 Interest - ANZ

$1,000
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Bank
Date
Account
Amount

Imputed Credits

Payments
Transaction 1:

Bank
Date
Account

Amount

Transaction 2:

Bank
Date
Account

Amount

Disposal

Transaction 1:

Bank
Date
Account

Amount

Task 9.1 - Uploading XML data

605 - ANZ Cash Management Account (Mary - Pension)

5 July 2014

239/001 Dividends - BHP
$3,500 Fully Franked
$1,500

604 - Cash at Bank (John - Accumulation)
6 July 2014
301 Accounting Fees

$2,000

604 - Cash at Bank (John - Accumulation)
7 July 2014

302 Administration Costs

$1,000

605- Cash at Bank (Mary- Pension)
8 July 2014

776/001 BHP

$20,000

The Transaction upload source that will be used is BGL IMPORT

The file is located in ?\SFUND\DATAIN Folder

Name of File : pension transaction upload.xml

Reference number: EXCEL

123
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Task 9.1 - Uploading XML data

Instructions
Enter the reference number
From the Ribbon Toolbar:

On the Data In/Out tab, in the Transaction Import group, click Transaction Upload

i1 ¢ B

Transaction fTransaction Data Import Automated BGL Bank
Upload Review Rules DataFeeds Sefting®  paiz cervice

Select the Account/Reference List tab
Select Data Source Select BGL Import from the drop down list
Enter Reference Add To List

Input EXCEL and click

Select Data Source Enter Reference

|BGL import -] Add To List

Upload Source Reference

EXCEL A9 XK

NOTE : The reference code is found in the XML file, to retrieve the code, open the file in either notepad or
Internet Explorer. The code is found in between the "ENTITY CODE" tag.
Open the pension transaction upload.xml found in the SFUND\DATAIN folder.

The following will open :

<7uml version="1.0" encoding="I50-8859-1" 7=
- «<BGL_Import_Export=
- «Entity_Detailsz ___,‘_,——-——""_"
{Entit}f_CDdﬂtit}f_CDdE}

- =Transactions=
- <transactions

<transaction_type=0ther Transaction</transaction_type=

Upload the transactions from the XML file into Simple Fund

From the Ribbon Toolbar
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Task 9.1 - Uploading XML data
On the Data In/Out tab, in the Transaction Import group, click Transaction Upload

18 @ B T
Transaction fTransaction Data Import Automated BGL Bank
Upload Review Rules DataFeeds Sefting®  paiz cervice
| Transacton Import

Click the 'Transaction Upload tab.

Step 1. Select the source of the Transaction file
Data Source Click on drop down and select BGL IMPORT
Step 2. Select the file on your server or computer

File Name Click L= Folder and browse to c:\SFUND\DATAIN and select the file: pension
transaction upload.xml

Step 3. Review the Advanced Upload Options below

NOTE : Depending on the Data Source selected in Step 1, Simple Fund will select the options in
Transaction Options, Chart of Accounts Options and Reporting Options that apply for this data source.

Transaction Options

Transaction Select Bank Statements
Type
Check ¥ Process disposals automatically

Simple Fund will automatically post all disposal entries to the relevant investment account,
capital gains account,income accounts , 491 account and the bank account.

Leave Do not load 998 entries with the same amount? ¥ checked
Chart of Accounts Options

Balance Leave this as 998 Data Upload Clearing Account
Account

Leave Add new accounts in proper case? v checked
Reporting Options

Period Leave this as From: 01/07/2014 To: 30/06/2015
Leave Prepare Data In report? ¥ checked

Leave Use Transaction Upload Validation screen? v checked
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Task 9.1 - Uploading XML data

| TransactionUpload | Automated DataFeeds | Upload Mapping | Account/Referance List

Step 1. Select the source of the Transaction file

- Hyou wopld Bike to create 2 new upload sowce
DRSSO BGL Import ﬂ - k ﬁ &8 Froma CEV or XLE e, click an the “Unioad Mapping™ taly

Step 2. Select the file on your Server or computer
L DBGLAPPSSFUNDIDATAINPension_transaction _upload xmi

Step 3. Review the Advanced Upload Options below

Transaction Oplions Chart of Accounts Options
Transaction Type [Bank Statements j Bk Account sod |
Calculate and post ransaction balancing amount daily 7 Balance Account  [998 Q)| Data Upload Clearing Account

Upload future period ransactions 7

Process disposals automatically 7 v
Do not kead 998 entries with the same amount 7 v
Auto calculate franked amounts on dividend ranssclions 7 v
Aszsume 100% franked if no dividend data in Securities screen 7 ¥
Exclude CGT enfries 7

Reporting Options Data Import Rules Category

Period  From  [01/0772014 T To [300672015 ru| I Category Selscted 0
o

Prepare Data In report 7
Use Transaction Upload Validstion screen 7 v

A ne'w accounts in proper case 7 v
Automatically create Bank Accounts 7

Step 4. Upload Transactions

ﬂ3U|:rh:|a\-'.1 @ Previows Uploads

Click ﬂzgpload

The transaction upload validation screen will appear.

|Err|:|r Dezcription |Date - |Transau:1inn Type Code Details IInit= Amowri
& alid Tranzaction | 0200702014 | Asset Income RENT - LMIT 7 0.0000 -11,000.00
& walid Transaction | 0200742014 | Other Transaction 604 RERMT - LMIT 7 0.0000 11,000.00
& | valid Transaction | 030702014 | Asset Income DISTRIBUTION - GPT 0.0000 -2,000.00
& | valid Transaction | 030742014 | Other Transaction 604 DISTRIBUTION - GPT 0.0000 2,000.00
¢ Walid Transaction | 0407/2014 | Cther Transaction 2500003 IMNTEREST - AL 0.0000 -1,000.00
& walid Transaction | 040742014 | Other Transaction 605 IMTEREST - AMZ 0.0000 1,000,010
& | valid Transaction | 050702014 | Asset Income DIIDEMD - BHP 0.0000 -3,500.00
& | valid Transaction | 050742014 Other Transaction 605 DIIDEMD - BHP 0.0000 340000
¢ | walid Tranzaction | DB07/2014 | Cther Transaction 30 ACCOUNTING FEES 0.0000 2,000.00
o | Walid Transaction | 06072014 | Other Transaction G04 ACCOUNTING FEES 0.0000 -2,000.00
& | valid Transaction | 070742014 | Other Transaction 302 ADMIMSTRATION 0.0000 1,000.00
& | valid Transaction | 070742014 | Other Transaction 604 ADMIMSTRATION 0.0000 -1,000.00
o | alid Transaction | 0810742014 | Automated Disposal 481 CISPOSAL OF 500 BHP -500.0000 -20,000.00
& | valid Transaction | 08/0742014 | Other Transaction 605 PROCEED FOR 0.0000 20,000.00
Click Save to view the transaction listing report

You will receive the following message to confirm the disposal transaction :
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Task 9.1 - Uploading XML data

-~ | E:g |"\

Confirm | |

@™ The file you have selected bo upload contains 1 disposal transackions,
Would wou like to process ALL of these disposals now 7

Yag | No Select Disposals to Automate

Click Yes.

Simple Fund will now process all transactions including the disposal journals.

Click & Exit .

Review your transaction screen to view the transactions that you have just uploaded

The following transactions should appear:

0200772014 | 020714 | 280002 | B 11000.00 REMT - UNIT 7

Q2072014 020714 | 604 B 11000.00 RENT - UNIT 7

03072014 | 030714 | 604 B 200000 DISTRIBUTION - GPT

030772014 | 030714 | 2360001 | B 2000.00 DISTRIBUTION - GPT

0400772014 | 040714 | 250003 | B 1000.00 INTEREST - &NZ

040724 | 040714 | BOS B 100000 INTEREST - ANZ

0SO72014 | 050714 | BOS B 350000 DIVIDEND - BHP

050772014 | 050714 | 239001 | B 350000 DIVIDEND - BHP

OBAO7/20M4 | 0BO714 | 30 B 200000 ACCOUNTING FEES

QEAT 2014 060714 | G04 B 2000.00 ACCOUNTING FEES

07724 | 070714 | 604 B 1000.00 ADMINISTRATION COSTS

0772014 | 070714 | 302 B 100000 ADMINISTRATION COSTS

QEAT2014 080714 | BOS B 2000000 PROCEED FOR DISPOSAL OF S00 BHP SHARES
OBMO72014 | OBOT14 | 481 B 2000000 DISPOSAL OF 500 BHP SHARES

OBMO720M4 | 776001 | 431 J 20000.00 Disposal of 500.0000 unit(s) in Bhp Biliton Limit...
0872014 | 776001 | 776A01 | J -5000... 5970.00 Disposal of 500.0000 unit(s) purchased on 1740...
QE07 2014 TTE00M | 235001 | ) g35333 Disposgal of S00.0000 unit(2) in Bhp Billton Limit,,,
OBMO720M4 | 776001 | 236001 | J 4676 BT Disposal of S00.0000 unit(=) in Bhp Biliton Limit...

NOTE: To reverse the transaction upload process and delete transactions imported into Simple Fund, click

. @Brevious Uploads
on Data In/Out | Transaction Upload and select

End of Lesson 9. Proceed to Lesson 10.
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Lesson 10 - Create Entries Process for Pooled Assets

Objective

In this lesson you will learn how to create entries in a segregated fund.

By the end of this lesson, you will be able to:

e create entries in a segregated fund

e review the exempt pension income in the create entries report

¢ review the non-deductible expenses for pension funds with segregated assets
® generate member investment reports for pooled assets

Overview

When assets are segregated between members, the Create Entries process ensures the pension member
account operates separately from the accumulation accounts. Instead of earnings being distributed on a daily
weighted account balance method, investment earnings are instead segregated and directly allocated to the
members account and payments. Investment expenses are deducted from the balance of the pension
member account. Any unallocated asset earnings are then allocated between members using the weighted
account balance method.

Learning Tasks
Task 10.1 - Create Entries process for Pooled Assets

Create Entries for the accounting period 01/07/2014 to 30/06/2015 and prepare the Create Entries Report.

Task 10.2 - Investment Reports for Pooled Assets
Prepare the following Member Segregated Investment Reports for Member John Jones

e Investment Summary Report

¢ Investment Change Report

* Projected Investment Disposal Profit/(Loss) Report
¢ Investment Income Report

e Total Investment Return Report
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Task 10.1 - Create Entries Process for Pooled Assets

Task 10.1 - Create Entries Process for Pooled Assets

Objective

In this task you will learn how to create entries for a fund with pooled assets.

By the end of this task you will be able to create entries and review the exempt pension income and
non-deductible expenses for a segregated fund.

Details

z
' !‘\ IF YOUR MEMBER IS COMMENCING PENSION PART WAYTHROUGH THE
" | YEAR IN A SEGREGATED FUND, YOU MUST STILL CREATE ENTRIES AT LEAST
ONE DAY BEFORE THE PENSION COMMENCEMENT DATE

Create Entries for the full year from 01/07/2014 to 30/06/2015 and prepare the Create Entries Report.

Instructions
From the Ribbon Toolbar:

On the Reports and Documents tab, in the Fund Reporting group, click Financial Reports

-8 g 5 4

Financial edger Account Fund Other Fund
Reports eports Enquiry Motes  Documents Documents

Fund

Click ;j, Create Entries
Period: From Leave this as 01/07/2014.
Period: To Leave this as 30/06/2015.
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Task 10.1 - Create Entries Process for Pooled Assets

Create Entries

Create Entries | Tax Adjustments | Depreciation

Click help for an explanation of the Create Entries process (7]
Creste Entries Perioc:  From: otiorote G Too [B0mER0S (]

Tax Capital Foreign Tax  Tax

Lozzes Lozzes Offzets Instalment=
Prior Year Carried | 0 | o | o | o
ForwardPrepaid Amounts I | | | —
Allocate income to each members: |F‘reserved balance j

CGT Optimiser

¥ Allocate net income to prezerved balances (Post 1774999 preservation rules)
¥ Reduce members balance used for profitiloss) alocstions by allocated assets
Allocate Income Tax Expense to Pension Members
Dizplay Member Allocation Worksheet
¥ Run Security Prices check
W Prepare "Create Entries" report
¥ Prepare PDF file of "Create Entries" report

o Pracess %&hmt

Click o Process

After entries have been created, a full set of financial reports can be prepared.

W(i REFER TOARTICLE 425 IF YOU HAVE A NEGATIVE TAXABLE
COMPONENT IN YOUR MEMBERS STATEMENT

End of Task 10.1. Proceed to Task 10.2.
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Task 10.2 - Investment Reports for Pooled Assets

Task 10.2 - Investment Reports for Pooled Assets

Objective

In this task you will learn how to prepare Member Investment Reports for pension members with pooled
assets.

By the end of this task you will be able to prepare various member specific investment reports for both pooled
assets and directly allocated assets.

Details

When you allocate/segregate assets to a member it is possible to display a wider range of Investment
Reports. The Member Reports screen allows you to select which investment reports are prepared on a
member-by-member basis. These reports will show the allocation of segregated investments between
members.

Prepare the following Member Investment Reports:

¢ Investment Summary Report

¢ Investment Change Report

¢ Projected Investment Disposal Profit/(Loss) Report

¢ Investment Income Report
¢ Total Investment Return Report

Instructions
From the Ribbon Toolbar:

On the Reports and Documents tab, in the Fund Reporting group, click Financial Reports

v

Financial
Reports

edger Account Fund Other Fund
eports Enquiry Motes Documents Documents

Fund Reporting

Click the Member Reports tab.

Click 2 Clear to clear the number of copies to 0.

Click ¥ Pooled Investments
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Task 10.2 - Investment Reports for Pooled Assets

@ | [BER ||

1 Trustee Minute/Resclution
1

L]

@ Members Statements Consolidate Member Accounts Select Members Display TFN
Report Type ISh ort vI Rate of Return |Mo Rate j

@ 1_ Members Summary Report Conzolidate Member Accounts

@ 1_ Member Contricution Caps Report

@ 1_ Pengions Summary Report

%l El'_ Members Rate of Return Report

@ u._ Pooled Members Statement of Financial Position

@ EI'_ Pooled Members Operating Statement

Member Investment Reports Allocated Investments Pooled Investments '

@ 0 Investment Summary Report (with vields)

@ D_ Inwestment Summary Report

%l El'_ Inwestment Change Report

@ EI'_ Projected Investment Dizposal ProfitiLoss) Report Detailed

@ EI'_ Investment Income Report Detailed

= o

Total Inwvestment Return Report

Click = Preview to the left of these reports to view them on the screen.

Click = Printif you wish to print the selected member reports.

End of Lesson 10.
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Appendix 1 - Exempt Pension Income

Exempt pension income can be reconciled using the Create Entries Report under the section Calculation of
Exempt Pension Income.

For segregated funds, Simple Fund applies the allocated asset percentage to any taxable income posted
after pension commencement. Any income recorded before pension commencement will be taxed at the
fund's tax rate.

For example, if a distribution is recorded to 238/xxx for $5000 - with $200 tax free, $300 tax deferred and
$300 discounted gains, Simple Fund will only display the exempt portion of the taxable income in the Exempt
pension Income heading in the Create entries report.

Type | Bank Statements b | Tran=zaction Balance:

Bank Balance: 0.00
Bank Q Cash at Bank ) 0.00

Account Balance:
Account General Prop. Trust Taxahble Income: 4.400.00

Date Reference Account Unitz Amount Div Res|

ooz ) e o | (=] 4 —

oo | X o [ —
CGT Date I:IQIEIEI Member Component

Franked Diiv Unfranked Div Imputed Credits Tax Free Tax Exempt Tax Deferred TFN Credits Expenses

| ._| ._| ._| 2| (200 ._‘ ._|3uu ._! ._| ._|
Foreign Income Foreign Creditz For CG Credite In ainz Dizc Gains 0 izc For CG Other For CG

| _| _| —| 300 _ _| _| _|

Simple Fund will display 60% of $4400.
This will be made up of the following amounts:
60% of $4200 = $2,520 of exempt pension income for John Jones

60% of $200 = $120 of exempt capital gains

Calculation of Exempt Pension Income
Jones, John

30/06/2008 Exempt Capital Gains 13.992.00
30/06/2008 250/001 Cash at Bank 60.000 18.000.00
30062008 280001 Uit 7, 270 Grange Road, Toorak 60.000 720000
30v062008 238001 General Property Trust 60.000 2520.00

Member Total Amount 41,711.00

The remaining balance will display under calculation of permanent/timing difference and calculation of capital
gains on the Create Entries Report.
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Appendix 1 - Exempt Pension Income

Calculation of timing differences
3010672008 238001 General Property Trust 300.00

Calculation of permanent differences
01/01,/2008 238001 General Property Trust - Cap Dist 200,00
Calculation of Net Capital Gains

Discounted Gains

25/04,2008 235002 Onestee] Linuted (Discouvnted method) 23, 120,00 23 120.00
25042008 236002 Onesteel Linuted (Discovated method) 11,560.00 11,560.00
01/01/2008 238001 General Property Trust (Discounted method) 300.00 30000

Exempt Pension Income and Capital Gains for Unsegregated Funds

For unsegregated funds, Simple Fund applies the actuary's percentage to any taxable income received
during the year.

Any capital gains incurred in an unsegregated fund are treated as normal assessable income and will be
included in the calculation of exempt pension income. Simple Fund works out how much of the capital gains
is exempt from tax using the fund's actuary percentage and includes it in the total balance of the exempt
pension income (see example below).

From the example below, total net capital gain is $23 320. Simple fund will apply the actuary percentage of
60% to this amount, calculating exempt capital gains of $ 13 992. This amount is then included in the exempt
pension income.
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Appendix 1 - Exempt Pension Income

Calculation of Exempt Pension Income

Jones, John
30/06/2008 Exempt Capital Gains 13.992.00
30062008 2501001 Cash at Bank 60,000 18.000.00
30062008 2807001 Unit 7, 270 Grange F.oad, Toorak 60,000 7,200.00
304062008 2381001 General Property Trust 60,000 2.520.00
Member Total Amount 41.712.00
Total Amount 4171200
Calculation of Net Capital Gains
Di 1 Gai
23042008 2351002 Onestesl Limited (Discounted method) 2312000 23.120.00
25042008 236002 Onesteel Limited (Discounted method) 11,560.00 11,560.00
01/01 008 2381001 General Property Trust (Discounted method) 30000 300.00
Total Amount - Discounted CGains 34.980.00
Other Jtems
30°06/ 2008 Capital Gams Discount (11,660.00)
Total Amount - Other Items (11,660.00)
Total Net Capital Gain (Assessable) 13,320.00
011072007 301 Jones, John 2532000 13.992.00

- Pension Members Percent: 60.000%:

Total Amount - Exe Capital Gains 13.991.00

However on your SMSF Annual Return, the total net capital gains will display on Section 10 A. The non
taxable amount will then be included in the exempt pension income Section 11 K.

Section C : Deductions

Section B : Income
Exempt current pension incems ﬂ 41712

Net capital gains

For more information on exempt pension income, please refer to
https://www.ato.gov.au/Super/Self-managed-super-funds/In-detail/SMSF-resources/SMSF-technical/Self-managed-super-
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Appendix 2 - Hybrid Fund

What is a Hybrid Segregation Fund ?

A Hybrid Segregation Fund (or partial segregation fund) is where a pension fund has a mixture of segregated
and unsegregated assets. The unsegregated assets will require an Actuarial Certificate.

What do | need to do in Simple Fund ?
In Simple Fund, an actuary percentage will still need to be entered into the new Pension Policy screen once

it has been obtained from an Actuary for the Unsegregated Assets.

Segregated assets will need to be allocated in the Chart of Accounts using either the direct percentage
method or by setting up investment pools.

A Pension Expenses Percentages will need to be entered into the Pension Policy screen which caters for
expenses incurred for the entire fund.

How will Exempt Pension Income be calculated ?

Income from assets that are unsegregated will be treated as exempt based on the actuarial percentage
entered into the Fund Details (pension Policy) / Member's Screen.

Income from assets which are segregated will be treated as exempt based on the percentage of the assets
which has been allocated to pension members (Direct Percentage) or treated as completely exempt if
allocated to a Pension pool. The Actuary Percentage in Fund Details (Pension Policy tab) will not be applied
to Segregated Assets.
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Appendix 2 - Hybrid Fund

Calculation of Exempt Pension Incume

Jones, John
30/062008 Exempt Capital Gains 1,520.00
30062008 250001 Cash st Bank (Pooled) 100.000 30,000.00
30062008 280001 Unit 7, 270 Grange Foad, Toorak 40,000 4 50000
AMember Total Amount 16,320.00
Total Amount 36,310.00
Caleulation of Net Capital Gains
Discounted Gains
15042008 135002 Onestee] Limited (Discounted method) 2312000
- Penszion Membesrs Percent:  100.000%
250672008 235004 General Property Trust (Discounted method) 380000 380000
25042008 236002 Duestee] Linuted (Discounted method) 11.560.00
- Pensaon Members Pegcent: 10000074
15062008 236004 General Property Trust (Dascounted method) 1.900.00 1.900.00
Toral Amount - Discounted Gains £, 700,00
Other [tems
30062008 Capital Gamns Drscount (1.900.00)
Tomal Amount - Ocher Irems {1,000, 0i)
Total Net Capital Gain (Assessable) 3.500.00
01072007 501 Jones, John 380000 1.520.00

- Pensaon Members Percent: 40,0007

Total Amount - Exempt Capital Gains 1,.520.00

For further information on calculation of exempt pension income in Simple Fund, refer to Appendix 3 -
Exempt Pension Income.

You can also refer to the ATO's website:
https://www.ato.gov.au/Super/Self-managed-super-funds/In-detail/SMSF-resources/SMSF-technical/Self-managed-super-
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Appendix 3A - New Tax Free Proportioning Rule

Objective

To demonstrate how the Tax Free component is calculated for superannuation income streams from 1 July
2007.

Details
Post 30 June 2007 proportioning rule to calculate the Tax Free pension amount

When a benefit is paid from a superannuation fund, the benefit will include both tax-free and taxable
components. These amounts are calculated using the tax-free proportion of the member.

Example 1 Applying the proportioning rule when paying a benefit

Mary is 58 and her superannuation income stream started on 1 August 2007. When Mary's income stream
began, the total value of her superannuation balance was $400,000. The interest includes a tax-free
component of $100,000 made up solely from the crystallised segment, and a taxable component of
$300,000.

Mary receives a superannuation income stream benefit of $2,000 on 1 September 2007.

Step 1:

Calculate the tax-free and taxable proportions of Mary's superannuation interest when the income stream
began:

Tax free component = $100,000 = 25%
Value of the interest $400,000

The taxable percentage of Mary's superannuation interest would therefore be 75%

Step 2:
Apply that proportion to calculate to calculate the tax free component of Mary's benefit as follows:
$2,000 x 25% = $500.

The taxable component of this super income stream is $1,500 ($2,000 -$500).
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Appendix 3B - Converting a Deductible Amount to Tax
Free Amount

Objective
To demonstrate how the 'deductible’ proportion of an existing superannuation income stream converts to a
"Tax Free' component from 1 July 2007. This occurs automatically where the member is 60 at 1 July 2007, or

will occur at any point after 1 July 2007 where the member turns 60, passes away or commutes the income
stream.

Details

Converting the Deductible Amount to a Tax Free amount for Pensions commenced prior to 1 July
2007

If a pension commenced prior to 1 July 2007, and the member is 60, or turns 60 after 1 July 2007, the
'deductible amount' needs to be converted to a 'Tax Free' component.
The steps involved in this process are as follows.
1. Calculate the member's pension account balance just before the trigger event (turning 60, or at 1
July 2007 if the member has already turned 60.
2. Work out the unused undeducted purchase price (UPP) of the income stream.
3. Work out the pre-July 1983 component of the superannuation interest.
Tax-free component = total of steps 2 and 3.
Taxable component = member's balance less the tax-free component.
The tax-free and taxable components of the income stream benefit are in the same proportions as they are
within the superannuation interest from which the benefit is paid.
Example:
John is 67 and has an allocated pension which started before 1 July 2007. The account balance of John's

pension was $230,000 at 1 July 2007. John's undeducted purchase price (UPP) is $100,000.

The annual deductible amount applying to John's income stream immediately prior to 1 July 2007 is $5,000.
Between the start of John's income stream and 30 June 2007, John has been entitled to claim $18,000 as an
annual deductible amount in relation to his income stream.

The start date of John's eligible service period is 1 July 1970.

Step 1

John's account balance at 1 July 2007 is $230,000
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Appendix 3B - Converting a Deductible Amount to Tax Free Amount

Step 2
Calculate the unused undeducted purchase price (UPP) just prior to 1 July 2007.

For John's income stream the unused UPP is $82,000 (ie $100,000 - $18,000).

Step 3

Calculate the pre-July 1983 component of his account balance. In the calculation the last date for John's
service period would be 30 June 2007.

John's pre-July 1983 component is the lesser of:

$230,000 x 4,748 days/13,514 = $80,808

and

$230,000 - $82,000 = $148,000

Step 4

The tax-free component of the superannuation interest is the total of the amounts calculated in Step 2 and
Step 3.

$82,000 + $80,808 = $162,808

The taxable component of the superannuation interest is the amount remaining after subtracting the tax-free
component from the superannuation interest.

$230,000 - $162,808 = $67,192

Step 5

The tax-free and taxable proportions of the superannuation interest are calculated as follows:
Tax-free proportion of John's income stream

$162,808/$230,000 x 100= 70.79%

Taxable proportion of John's superannuation income stream

100% - 70.79% = 29.21%
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Appendix 4 - Pension Fund Showing Taxable Income

As a quick troubleshooting guide to the above problem, check:

1. Check the Actuary Percentages / Allocations

Where the assets are SEGREGATED, ensure in the Chart of Accounts that all assets have been allocated to
a member or pool.

2. Check the Linked Income accounts

Simple Fund only includes linked income accounts in the calculation of exempt pension income. The income
account must be linked to an investment account that the fund holds at least one unit during the year.

In version 11.2, the Create Entries Review will display any amounts posted to accounts 235, 236, 239, 238,
250, 265 and 280 which are not linked to an Investment account.

YOU CHECK WHETHER ALL INCOME ACCOUNTS ARE LINKED BY DOING THE FOLLOWING
RECONCILIATION

i. Print the Create Entries Report
ii. Print the Trial Balance
iii. Compare the Calculation of Exempt Pension Income section on the Create Entries Report against
your Income on your Trial Balance.

If an income account (dividend, distribution, interest, rental or other income) does not appear in the
Calculation of Exempt Pension Income section, but does appear on the Trial Balance, then the most likely
cause is that a link has not been created between the Investment and the Income account.

Please Note: The only circumstance where this would not occur is if a distribution is a write back of tax
deferred or consists entirely of a non taxable component such as Tax Deferred. To check the linked accounts
for an Investment, you can either:

a. from the Chart of Accounts, edit the Investment and click ==, or
b. from the Simple Fund Explorer, click Account Enquiry and select the Investment account

If you have income that has no related investment, such as ATO Interest, therefore the income
account has no link from an investment account, you can:

a. Create a dummy investment account, under 'Other Investments' and link the income account to this,
or;
b. Through the Chart of Accounts, change the 'Tax Return' label in this income account, to 'Not
applicable - permanent difference’. This will exclude the account from tax.
3. Incorrect Tax Return and Regulatory Return labels
If your income account does not have the correct selection for the Tax Return or Regulatory Return label, this

may not be included in Exempt Pension Income.

4. Dividends with tax components
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Appendix 4 - Pension Fund Showing Taxable Income

Ensure no Distribution tax information such as tax free or tax deferred amounts have been posted to dividend
accounts (239) or accounts with the Tax Return Label set to "Income - gross dividends". Also check to
ensure no capital gains (discounted, etc) are recorded to these accounts. These amounts should only be
posted to distribution accounts (238), or accounts with the Tax Return Label set to "Income - Gross Trust
Distributions".

In version 11.2, the Create Entries Review screen will display any transactions which have tax information for
a distribution and the Tax Return label is not set to "Income - Gross Trust Distributions".

5. Write Backs of Tax Deferred
If there has been a Write Back of Tax Deferred to a non-distribution account you will need to change the Tax
Return label of that account to "Income - Income from trusts" prior to creating entries.

6. Taxable Contributions

Assessable Contributions are not derived from pension assets and therefore do not receive an exemption
from income tax.
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Conclusion and Summary

Thank you for investing your time to complete this Simple Fund Pension Training Manual. Your efforts will
be reflected in improved productivity and the efficient use of your Simple Fund software.

You will now be able to:

e understand the different taxation rules for members below or above 60

e commence minimum account-based pensions and transition to retirement pensions in Simple Fund

¢ record superannuation rollins

e record concessional and non-concessional contributions, and record government co-contributions

o writeback any deferred tax liabilities for pension members

e transfer members balances to unrestricted non preserved

e record pension payment journals

e calculate the tax free percentage for a members balance

e prepare PAYG summaries

e input actuary percentages and non-deductible expense percentages

e create additional member accounts for members who have commenced pensions but still make
contributions

e commute a minimum account-based pension

® segregate assets between members

¢ upload data from external sources using the Transaction Upload function

143 © BGL Corporate Solutions



	Table of Contents
	Copyright and Disclaimer
	Introduction
	Training Manual Conventions
	Simple Fund Help and Training Resources
	Lesson 1 - Rollover Benefits and Contributions
	 Task 1.1 - Fund In/Out
	 Task 1.2 - Record a Superannuation Rollin
	 Task 1.3 - Employer Contributions
	 Task 1.4 - Personal Contributions
	 Task 1.5 - Government Co-contributions

	Lesson 2 - Commencing a Superannuation Pension
	 Task 2.1 - Income and Expenses Prior to Pension Commencement
	 Task 2.2 - Writeback of Tax Effect Accounting
	 Task 2.3 - Create Entries to Update Member Balance
	 Task 2.4 - Transferring Benefits to Unrestricted Non-Preserved
	 Task 2.5 - Changing Member to Pension Mode

	Lesson 3 - Income Stream Calculations
	 Task 3.1 - Minimum Account Based Pension
	 Task 3.2 - Pension Payment Standing Journals
	 Task 3.3 - Prepare Pension Documents

	Lesson 4 - Recording Income, Expenses and Disposals
	 Task 4.1 - Recording Exempt Income
	 Task 4.2 - Recording Exempt CGT Disposal
	 Task 4.3 - Recording Partly Deductible Expenses

	Lesson 5 - Pension Fund Year End Processing
	 Task 5.1 - Create Entries to Update the Fund's Balance
	 Task 5.2 - Actuarial Certificate Wizard
	 Task 5.3 - Create a Pension Policy
	 Task 5.4 - Create Entries with the Pension Policy
	 Task 5.5 - Balance Forward

	Lesson 6 - Pension Accounts
	 Task 6.1 - Commence a Transition to Retirement Pension
	 Task 6.2 - Salary Sacrifice Contributions

	Lesson 7 - Commutation
	 Task 7.1 - Commutation of a Member

	Lesson 8 - Allocating Assets to Pools
	 Task 8.1 - Create a Pension Policy for segregated assets
	 Task 8.2 - Set up Asset Pool Names
	 Task 8.3 - Linking Members to an Asset Pool
	 Task 8.4 - Allocating Assets to a Pool

	Lesson 9 - Uploading XML Data
	 Task 9.1 - Uploading XML data

	Lesson 10 - Create Entries Process for Pooled Assets
	 Task 10.1 - Create Entries Process for Pooled Assets
	 Task 10.2 - Investment Reports for Pooled Assets

	Appendix 1 - Exempt Pension Income
	Appendix 2 - Hybrid Fund
	Appendix 3A - New Tax Free Proportioning Rule
	Appendix 3B - Converting a Deductible Amount to Tax Free Amount
	Appendix 4 - Pension Fund Showing Taxable Income
	Conclusion and Summary



