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Copyright and Disclaimer

BGL.

BGL Corporate Solutions Pty Ltd
Suite 2

606-608 Hawthorn Road

Brighton East, Victoria, 3187

Australia

PO Box 8063

Brighton East, Victoria, 3187

Australia

Telephone (03) 9530 6077 / 1300 654 401
Facsimile (03) 9530 6964
International + 61 39530 6077

Email

- Administration info@bglcorp.com.au

- Sales sales@bglcorp.com.au

- Training training@bglcorp.com.au
Home Page http://www.bglcorp.com.au

Client Centre / Support http://clients.bglcorp.com.au/

BGL operates a call back support service during the below hours:

Monday to Thursday 7.30am to 7pm (AEST)
Friday 7.30am to 6.30pm (AEST)

© BGL Corporate Solutions

This Training Manual has been prepared by BGL Corporate Solutions Pty Ltd for users of Simple Fund. Every effort has been made to ensure the accuracy
and completeness of this Manual. However, the software author or supplier cannot be held liable for any errors or omissions, and this Manual should not be
relied upon as a detailed specification of the system. In addition, the software author and supplier reserve the right to issue revisions, enhancements and

improvements to the software at any time without notice.

This Manual forms part of the computer software, which is subject to a Software Subscription Agreement with an authorised user. It therefore remains the
property of the software author and supplier and is subject to copyright and trade secrets protection. It must not be copied, disposed of, distributed or
otherwise be made available to any person, other than employees of the authorised Simple Fund for Windows client, without the prior consent of the

software author and supplier.
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Introduction

Welcome to the Simple Fund Introduction Training Manual
This Training Manual will help you gain the greatest benefit from the installation of Simple Fund in your
business. It will help you learn how to load a new superannuation fund, process current year transactions,

dispose of assets and prepare year-end financial statements and income tax returns. BGL assumes you
have some knowledge of accounting for superannuation funds.

This Training Manual is divided into five lessons:

Lesson 1 - Simple Fund Help and Training Resources

Simple Fund Help and Training Resources section provides an overview of Simple Fund and will explain
how to get the most out of the software and documentation.

Lesson 2 - Setting up a New Fund

This section will take you step by step through the process of setting up the BGL Training Fund in Simple
Fund. This section will also go through the various accounts and transaction types that will assist in
determining the accounts to use when posting transactions in Simple Fund.

Lesson 3 - Processing Current Year Transactions

This section will show you how to process current year transactions using BGL Data Services, post accrued
distributions, process an investment disposal, update security prices and give you an overview of the end of
year Create Entries process.

Lesson 4 - Preparing Year-End Reports

This section explains how to prepare financial reports, investment reports, income tax returns, regulatory
returns and members statements.

Lesson 5 - Maintaining Simple Fund

This section reviews your administration defaults, shows you how to back up your funds, update security
prices, and install updates.

© BGL Corporate Solutions
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Training Manual Conventions

Simple Fund Conventions

One of the main objectives of Simple Fund is to enable superannuation data to be entered as quickly as
possible. The following design features are just some of the ways Simple Fund speeds up the data entry
process:

1. Within all transaction screens you are able to skip to the next field, using the Tab key if you do not
wish to enter data.

2. Alternatively you can use the Enter key to pre fill fields with the details from the last transaction.

3. When entering cash payments or receipts Simple Fund automatically assumes all payments are
debits and all receipts are credits.

4. You can use the standard windows shortcut keys Cut (Ctrl + X), Copy (Ctrl + C) and Paste (Ctrl + V)
to move data amongst fields.

5. You can right click on your mouse in any screen to view a menu of options.

Simple Fund has its own shortcut keys should you prefer to use the keyboard rather than the mouse. Some
common shortcut keys used throughout Simple Fund are as follows:

e Alt + N - creates a new record.

e Alt + E - edits the current record.

e Alt + C - opens the chart of accounts screen.

e Alt + S - posts (saves) the current data.

e Alt + X - exits the current screen without saving.

Note - shortcut keys are referenced on each Simple Fund button with an underlined character. For example,

the Create Entries shortcut key is Alt + C (% Create Entries

Training Manual Conventions

¢ When "click" is used you are required to move the mouse pointer to the field or button and press the left
mouse button.

e When the word "highlight' is used you are required to move the mouse pointer to the data and press the
left mouse button.

¢ Buttons to be clicked are shown on the screen in bold and italics. ie Select.

¢ Keys to be pressed are shown on the screen in bold, e.g. Tab.

¢ Data required to be input by you will be displayed in BOLD, ITALICS AND UPPERCASE. Data should be
input in proper case (upper and lower characters).

¢ Any text with the prefix "KB" indicates a link to an article in the Knowledge Base on the BGL Wiki.

Symbols
b TIPS AND TRICKS

!

I CAUTION

EJL"“ LINKS ON BGL WIKI

© BGL Corporate Solutions
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Lesson 1 - Simple Fund Help and Training Resources

Overview of Help

Simple Fund, like many computer software packages, requires data to be input in certain ways and will not
give you the correct result if data is not input correctly. Simple Fund expects you have a good understanding
of superannuation accounting. Although there are sometimes a number of ways that transactions can be
input, Simple Fund adopts the most commonly used and audit preferred method.

BGL has designed many sources of help information for Simple Fund users. All Help resources can be
accessed from the Ribbon Toolbar, Help And Web Access Tab, in the Help group.

0 © H J D

About Help BGL BGL BGL
WIKI Support Direct
Help
1. @ Help

Context sensitive screen by screen Help.

There are three topics: Overview, How Do I... and Fund and the ATO that should be read by all new
users before entering data into Simple Fund.

2. @ Training Manuals
Training Manuals are included as part of Help. These include:
Simple Fund Basics
This takes you through the most common tasks, from setting up opening balances, entering current
year transactions and generating reports.
Simple Fund Advanced
Building on the knowledge gained in the Introduction Training, this covers more complex Simple
Fund tasks.
Simple Fund Pensions
This provides a general overview of the rules and regulations applying to allocated pensions and how
to set up and administer pensions in Simple Fund.
All Training Manuals can also be downloaded in PDF format from the Client Centre via Your
Support | Training Manuals

3

- ' Knowledge Base

From the BGL Wiki, current subscribers can access over 300 articles on your BGL software, from
installations, instructions and trouble-shooting.

© BGL Corporate Solutions
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Lesson 1 - Simple Fund Help and Training Resources

Note: All BGL Help Resources are online on BGL Wiki. If you are connected to the Internet, Simple Fund
will connect you automatically to BGL Wiki. This will enable you to always have access to the updated help
files.

© BGL Corporate Solutions



Task 1.1 - Checking Your Version

Task 1.1 - Checking Your Version

Objective

In this task you will learn how to check what version of Simple Fund you are currently using.

By the end of this task, you will be able determine when you are required to download and install an update

of Simple Fund.

Instructions

From the Ribbon Toolbar Select Help from the Help group, click About.

2 or™
BGL BGL BGL
WIKI Support Direct

Help

Simple Fund will display the Information screen:

Simple Fund
Release 2016.1 - 30/06/2016
Copyright 1997-2016
Licensee BGL CORPORATE SOLUTIONS PTY LTD

Product Professional Edition, 1,500 funds, 25 user(s)

Modules Audit
Product ID SFBGA505465
Expiry Date 05/08/2021

Contact Details:

BGL Corporate Solutions Pty Lid
Suite 2

G06-608 Hawthorn Road

(PO Box 8063)

East Brighton, Victoria, 3187

Tel 0395306077
1300 654 401
Fax 03 9530 6964

Internet home page:  www.balcorp.com.au
Email address: info@bglcorp.com.au

" OK EaFolders et Product Rego

Simple Fund will display the Release and Release Date of the Simple Fund program you are using.

© BGL Corporate Solutions
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Task 1.1 - Checking Your Version

I\l. ;' TO ENSURE YOU HAVE THE LATEST VERSION OF SIMPLE FUND, COMPARE
- THE SOFTWARE VERSION AND DATE WITH THOSE SHOWN ON THE BGL
CLIENT CENTRE

To ensure you have the latest version of Simple Fund, compare the software version and date with those
shown on the BGL Client Centre.

Automatic software update notifications
Simple Fund can automatically prompt you when a new release is available on BGL's internet site. Simple

Fund will check your version at startup and prompt you to update if there is a newer release.

From the Ribbon Toolbar:

On the Administration tab, in the Setup group, click Defaults

A Ol&u @

Product Defaults User User
Registration Maintenance Settings
| up J
Click the Tasks/Help tab
Click ¥ Software update notifications
Click ¥ Only notify supervisors of updates. Simple Fund will only check your

version when you log in with a user name that has Supervisor access. This is set
up in Administration | User Maintenance.

7 © BGL Corporate Solutions
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Task Management Defaults
llze the Tazk Management 7
Show todays tasks on startup 7

No of days warning

Help Defaults
Show bubble help hints ?
Software update notifications 7
Onby notify supervisors of updates ?
Internet functions
Enable BGL Direct Messages

BGL Direct check interval (minutes)
Connect using a proxy server 7
Proxy Server

Proxy Username

Proxy Password
Uze automatic BGL ASX Data Feed 7

BGL Client Centre
llzer Name

Pazzword

4

— 1 Ir | mﬂ L ’E‘

| bglcorp

| EEEEREER

Task 1.1 - Checking Your Version

Auvtodetect

End of Task 1.1. Proceed to Task 1.2.

© BGL Corporate Solutions
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Task 1.2 - Client Centre

Task 1.2 - Client Centre

Objective
In this task you will learn:

* The benefits of the BGL Client Centre.
¢ How to set up your BGL Client Centre account.

By the end of this task , you will be able to log into the BGL Client Centre and utilise all the available
functions.

What is the BGL Client Centre?
The BGL Client Centre provides you with a direct connection to BGL. At the Client Centre you can:

e view your details

¢ log a support call

e monitor the status of current support calls and mark them as resolved
¢ modify the problem of logged calls

¢ view the problem and resolution details of your past calls

¢ view the consultant allocated to solving your problem

¢ view BGL announcements

e view and pay subscription invoices

e register for training courses, user groups and update seminars

o register for BGL functions

* book a call-back time for your support calls

¢ access BGL Wiki

e access BGL Forum

¢ provide feedback to BGL

e add or vote for enhancements to the software using the Wishlist system

What are some of the benefits?

e Easier and quicker to log calls

¢ Ability to provide more information about your problem

¢ Faster response to your support queries

» Ability to see the status of your support call with BGL at any time
¢ Ability to easily contact the consultant handling your call

Note: These function can also be performed using BGL Connect.

How do | set up my account?

It will take you a few minutes to set up your account. Each BGL client can only have one account so the
account you set up will be used by everyone in your organisation.

1. Open up your web browser (e.g. Internet Explorer, Mozilla Firefox)
2. Input http://clients.bglcorp.com.au/ in the address line of your browser.
3. Click Register for the Client Centre on the left menu

4. Input the following details to set up your account:

© BGL Corporate Solutions


http://clients.bglcorp.com.au/

Admin Contact Email:

Product ID:

Username:

Password /Confirm
Password:

Security Word:
Click:

Task 1.2 - Client Centre

Input your admin contact email address. This is the email address to which BGL
currently sends newsletters, invoices and subscription renewals

Input the Product ID for one of your BGL products. The Product ID can be found
in your BGL software. From the Ribbon Toolbar, select Help and Web Access
tab, in the Help group, and click About.

Input a username that your organisation will use to access the BGL Client Centre
(at least 4 characters)

Input a password for your organisation to use to access the BGL Client Centre
(at least 5 characters)

The word in the image must be typed into the box

© BGL Corporate Solutions
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Task 1.2 - Client Centre

© Reqistation i

Login

Please compiete the folloning form to set up your account for the BGL Clent Centre
Forpotten Pissword

Lingin Haldps A glar [7) indicates the required fiskds that must be complsted in crder to 1a1 up your acoount

Remole Support

© Verify your BGL Account

Your Admin Contact Email”

The primary corrgs pondence dress that BGL emails
gereral updates

© Provide at least one Product ID

CAS Product ID
Simple Fund Product ID
Simple Irvest Prodect 1D

Simpie Ledper Product 1D

Simple Fund 360 Product ID
© Client Cenire Details

Select 2 vsemame and passvond for legging into the BGL Client Cantre
Weamamed e
Wour usermname must be 31 st four characies

Fapsword”

Your password must be a1 kast five characten

Confire Password'
© Security Code

Security Werd'

For $ecurity purpodel Typh th woed o1 the image
abowe into the form field. This field is pot case

E 2 1

You will need to re-enter this each time the page
relaads.

© Complete your Registration
Flease ensuwre you check all the imformation that you have provided before pressing ‘Regisier Account’

Your Client Centre account will now be activated. Make sure you record your Username and Password in a
safe place. You will also need to pass the username and password detail to other people in your organisation
who need to access the BGL Client Centre. Your login details will also be emailed to your admin contact
email.

If you have any problems setting up your account, please email admin@bglcorp.com.au or call BGL on 1300
654 401.

Logging in to the Client Centre

You can now log in to the BGL Client Centre at http://clients.bglcorp.com.au by entering your Username and
Password.

11 © BGL Corporate Solutions
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Task 1.2 - Client Centre

SERVICES ABOUT US CLEENT CENTRE

Client Centre @ Welcome to the BGL Client Centre

Register
Forgotten Password
Login Help

Thi BGL Client Cantre is the one stop shop for accassing your account details, product support, purchases, user groups and much mosa

Remote Support
© Lo et Chm o

If you are a BGL client and do not Username
already have a Client Centre account BGLUser
you can register instanthy

Go to: | Dashboard

we | have forgotien my password
¢ | nead assistance with the BGL Client Centre (FDF Help Document]

End of Lesson 1. Proceed to Lesson 2.

© BGL Corporate Solutions 12
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Lesson 2 - Setting up a New Fund

Objective

In this lesson you will learn how to transfer an existing fund's historical information into Simple Fund and
input the opening balances using the Fund Setup wizard. The Fund Setup wizard provides users a 10 step
checklist required to set up a superannuation fund in Simple Fund.

By the end of this lesson, you will be able to:

e create a new fund

e input fund reporting and address details

e create an individual and other entity type in Simple Fund

e create member details

e set up a tax agent

e identify the various transaction types available in Simple Fund
e create investment accounts

e record investment purchases

e record income and expense transactions

e prepare a balance sheet, profit and loss statement and a trial balance
e balance forward the fund to the next financial year

Details

The 2015 Financial Statement and other supporting schedules for the BGL Training Fund are detailed in the
Appendices (A-F).

You will be using the Fund Setup screen to input the data from Appendices (A-F) into Simple Fund. Fund

Setup is designed as a checklist to assist users to complete the 10 step process for new funds enabling
quicker, more accurate posting and work flow tracking for the initial fund establishment process.

Learning Tasks

You set up the BGL Training Fund in Simple Fund by following the Fund Setup wizard which will lead you
through the following tasks:

Task 2.1 - Creating a New Fund Ledger

Create the ledger for the BGL Training Fund.
Fund Code TRAIN

Fund Name BGL Training Fund

Task 2.2 - Input Fund Details

Input the Fund Master Details:

Date Formed 14/06/1994
TFN 999 999 99

13 © BGL Corporate Solutions



Lesson 2 - Setting up a New Fund

ABN 1111 111 7111

Fund Type (APRA) Self Managed Super Fund

Fund Type (ATO) Self Managed Super Fund

Fund Industry Finance, Insurance, Real Estate and Business Services
Benefits Structure Defined Contribution (Accumulation)

Task 2.3 - Input of Fund Addresses and Contacts

Input Fund contact names and addresses:

Contact Smith Jones and Associates
Suite 99, 101 Jones Street, Smiths Gully, VIC 3760
(03) 9111 2222

Postal Address Smith Jones and Associates
Registered Address Smith Jones and Associates
Trustee John and Mary Jones
Auditor Sam King

Level 12, 217 Collins Street
Melbourne, Vic, 3000

Tel: 03 9895 0001
Fax: 03 9895 0002
SMSF Auditor Number 000000000
Prof Bodies ICAA

Auditor Number 123456

Task 2.4 - Input of Reporting, Adviser and Member Details

Input the Reporting details:

Financial Year 14/06/1994 to 30/06/2015
Current Period 01/07/2014 to 30/06/2015
Reporting Options Tax effect accounting

Include realised capital losses in PDIT/FITB
Detail Member Balances
Resident Fund
Add Imputed Credits
Add Foreign Credits
Add TFN Credits
Tax Rate 15%

© BGL Corporate Solutions 14



Lesson 2 - Setting up a New Fund

Input the adviser details into the fund:

ABC Financial Planners Smith Jones and Associates
Date Commenced 14/06/1994 14/06/1994
Role Investment Adviser Accountant

The two members of the fund are John Jones and Mary Jones. Their details are as follows:

John Jones Mary Jones
Date Jointed Fund 14/06/1994 14/06/1994
Death benefit $1,000,000 $1,000,000
Commenced service 06/06/1980 14/06/1980
period
TFN 999 999 941 999 999 870

Task 2.5 - Input of Members Balances

Input the balance for John Jones and Mary Jones using the details in the member's statement detailed in
Appendix D.

John Jones
Preserved/Taxable $450,190.00
Preserved/Tax Free $58,939.30
Mary Jones
Preserved/Taxable $422,201.56

Task 2.6 - Transaction Types and the Chart of Accounts

This task provides an overview of transaction types and the Chart of Accounts in Simple Fund.

Task 2.7 - Input Balance Sheet Balances

Input the remaining balance sheet items from Appendix B.

Task 2.8 - Input Profit and Loss balances

Input the profit and loss balances from Appendix C.

Task 2.9 - Preparing a Trial Balance

The Trial Balance of BGL Training Fund at 30 June 2015, is located in Appendix F. Compare it to your
own Trial Balance and ensure all account balances agree before proceeding to balance forward to the 2014

15 © BGL Corporate Solutions
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financial year.

Task 2.10 - Balancing Forward

Balance forward the BGL Training Fund to the next financial year.

Lesson 2 - Setting up a New Fund

© BGL Corporate Solutions
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Task 2.1 - Creating a New Fund Ledger

Task 2.1 - Creating a New Fund Ledger

Objective

In this task you will learn how to set up a new fund ledger using the Fund Setup wizard.

By the end of this task, you will be able to use the Fund Setup wizard to start the initial fund establishment

process in Simple Fund.
Instructions

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Setup

g )4

Fund Fund Fund
Selection  Setup Details

Step 1 - Add a fund - Compulsory Step

Add the BGL Training Fund.

Click Add Fund
Fund Code Input TRAIN and press Tab
Fund Name Input BGL. TRAINING FUND
&

Fund Code TRAIN

Fund Hame |BGLTRAINING FUND

Department gj x

Portal client #

1clude existing fund transactions 7

Fund Password x
Retype Fund Password

Click Save (ALT + S). Simple Fund will now create a new fund ledger.

End of Task 2.1. Proceed to Task 2.2.

17
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Task 2.2 - Input of Fund Details

Task 2.2 - Input of Fund Details

Objective

In this task you will learn how to input the general reporting information for the fund. The information for the
BGL Training Fund is detailed in Appendix A.

By the end of this task, you will be able to input the fund formation date, TFN, ABN and fund type into Simple
Fund.

Instructions

You are now ready to input the general reporting information for this fund. You can record the master details
of the fund including the formation date, fund structure, addresses, trustees, auditors, accounting period and
investment strategy.

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Setup

g )4

Fund Fund Fund
Selection  Setup Details

Step 2 - Fund Details - Compulsory Step

Click Fund Details

Click the Details tab.

Date Formed Input 14/06/1994

NOTE: Click on Tab on the keyboard to move across fields.
TFN: Input 999 999 99.

RSE Number: Leave this blank. A Registrable Superannuation Entity (RSE) means a
regulated superannuation fund or an approved deposit fund or a pooled
superannuation trust but not include a self managed superannuation fund.
Registration of RSEs is affected under Part 2B of the Superannuation Industry
(Supervision) Act 1993(the SIS Act)

ABN/ABN Division Input 1111 111 7111.
Fund Type (APRA) Leave this as Self Managed Superannuation Fund.
Fund Type (ATO) Leave this as Self Managed Superannuation Fund.

© BGL Corporate Solutions 18
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Fund Industry (ATO)

Benefits Structure

SRN/HIN

Fund Name
Prewvious Name
Date Formed

Wind Up Date
Referencesz &

Portfolio ID
TFM

PAYG No
APRA SFN
RSE Mumber

ABM / ABN Division

Electronic Service
Address (ESA)

Fund Type (APRA)
Fund Type (ATO)

Fund Industry (ATO)

Benefits Structure

SEMN/HIN Number
Current client #
Portal client 7

Current Client?

Click

Task 2.2 - Input of Fund Details
Select Finance, Insurance, Real Estate and Business Services.
Leave this as Accumulation Fund (can also be paying pensions).

Recording the SRN/HIN is optional. This will be the default SRN/HIN when
setting up investments in the Chart of Accounts.

|EIGL TRAIMING FUND

|
14/06/1994 @
—— @

The Fund References and Portfolio 1D for Transaction Uploads have been moved lo the
AccountReference List tab. Thizs can be found in the Data InfOut -= Tranzsaction Upload screen.
Click HERE to go to the Account/Reference List now.

499 999 99 _

|1111111T111 |_ 5 )

|Self Managed Super Fund (ATO}

|Self Managed Super Fund (ATO}

|Finﬂn|:e, Inzurance, Real Estate and Business Services (08)

LefLed Lo

|Accumu|ﬂtiun Fund {can also be paying pensions)

v

¥ Leave this checked.

to Save the data and return to the Fund Setup wizard.

_ !\\ CLICK ON SAVE IF YOU WISH TO EXIT THIS SCREEN. ALL INFORMATION
| WILL BE LOST IF YOU FAIL TO SAVE. (THE SAME CONCEPT APPLIES FOR
TASK 2.3 - 2.5)

End of Task 2.2. Proceed to Task 2.3.
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Task 2.3 - Input of Fund Addresses and Contacts

Task 2.3 - Input of Fund Addresses and Contacts

Objective

In this task you will learn how to input fund contacts including the accounting firm and joint trustees. The

information for the BGL Training Fund is detailed in Appendix A.

By the end of this task, you will be able to:
¢ create individuals, companies and joint entities
¢ attach a representative to companies and joint entities

e create addresses
¢ add the fund contacts to Fund Details screen

Details

Accountant

John Smith from Smith Jones and Associates
Suite 99, 101 Jones Street, Smiths Gully VIC 3760

Tel: 03 9111 2222

Auditor

Sam King

Level 12, 217 Collins Street, Melbourne VIC 3000
Tel: 03 9895 0001

SMSF Auditor Number: 000000000

Prof Bodies: ICAA, Number 123456

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Setup

g )4

Fund Fund Fund
Selection  Setup Details

Click Fund Details

Click the Contacts/Deed tab.

© BGL Corporate Solutions
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Contact

Task 2.3 - Input of Fund Addresses and Contacts

Click the first (<l Search icon to list People and 4 New to add a new person.

The second = Search icon will list the Members for this fund. As this is a new
fund, this list will be empty.

Add Smith Jones and Associates

Type Change this from Individual to Other.
Surname/Entity Input SMITH JONES AND ASSOCIATES
&
Type
) Individual {(*) Other () Joint Member
Company _,1 x

[Name ] Address | Birth Details | Other Details |

Surname/Entity |SMITH JONES AND ASSOCIATES |

Firzt Name |

Ca=zual Mame |

Prew Surname |

Prewv First Name

_
Cex ¥ Male

Click the Address tab.

Date of Change @ x

Female

Address Click |4l Search to list Addresses ] Newto add a new address.

Line 1: Input SUITE 99

Line 2: Input 101 JONES STREET.

Line 3: Click 2l Search to list Suburbs and Postcodes.

Input SMITHS G at the search bar. The highlight bar will move to SMITHS GULLY,
VIC. Click %" Select. The address will now contain this suburb, state and
postcode.

Telephone Input 03. Press Enter and input 9111 2222 and press Enter.
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Task 2.3 - Input of Fund Addresses and Contacts

&
Address SUITE 94
101 JOMES STREET gi
SMITHS GLLLY gi
State Victaria % | Postcode 3760 gj
Country Leave BLANK if Australia
Telephone 03__ | |91112222 Faczimile
':u) TELEPHONE NUMBERS MUST BE INPUT IN THE ADDRESS SCREEN TO
- AVOID REPORTING AND VALIDATON ERRORS
Click Save to save the address.
Click + Select to select the address.
Click Save to save this people record.

Add the representative John Smith

From the Simple Fund People Search add John Smith. Click B to create John Smith on the People
Search screen.

Surname Smith

First name John

Address Suite 99, 101 Jones Street, Smiths Gully
Click Save to save this people record.

Attach John Smith as the representative of John Smith and Associates
From the Simple Fund People Search:

Highlight Smith Jones and Associates

Click a9

to attach a representative

Person 1 Click &l Search to list People.

Highlight John Smith and click ¥ Select to attach John Smith as the representative for Smith Jones and
Associates.
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Task 2.3 - Input of Fund Addresses and Contacts

-5
Perzon1 | [cll||9& SMITH, JOHN

Person 2 gj x
Person3 ||| 9K
Person4 ||| 9K
persons ||| 9K
persons | i/ 9K
Person7 ||| 9K
Person & gi x

Click Save
Click + Select

You should now have Smith Jones and Associates as the Contact and Postal.

Registered Address Click the first (<! Search icon to list People. Highlight Smith Jones and
Associates and click ¥ Select.

Note: Simple Fund displays the representative details (hame and address) in reports and the tax return. To
change these details, you must first change the details of the representatives. Refer to the People Search
Add/Edit help file for more information.

Attach Trustee Details

Trustee Click the first 2l Search icon to list People. Highlight John and Mary Jones
and click ¥ Select.

To create John and Mary Jones and the representatives John Jones and Mary Jones, refer to the steps
above to create Smith Jones and Associates and John Smith. The details of all three entities are in
Appendix A.

Important Note for Corporate Trustees

For ATO and other reporting purposes Simple Fund distinguishes between individual trustees and corporate
trustees by checking to see if an ACN is present in the Trustee details.

Attach Auditor Details

Next, set up Sam King as the auditor of the fund. If you do not find Sam King on your People List, you can

add his details from Appendix A.

Click Other Details to enter the SMSF Auditor Number (ASIC) and the Professional Body and Number.
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Task 2.3 - Input of Fund Addresses and Contacts

Type
* Individual " Cther (" Joint Member

Company _:I x

Mame | Address | Birth Details | Other Details

TFM |

ABN |

ACH

Mumber [ASIC])

Prof Body ||CAA ﬂ

Prof Bady Mumber | 123456

Taxakble Income |E|

Reportakle ||:|
Fringe Benefits
Telephone ||:|3 93950004
Facsimile |
Makile |
Email |
; !\\\ PROFFESIONAL BODY AND NUMBER ARE MANDATORY FIELDS WHEN
- | SETTING UP AN AUDITOR IN SIMPLE FUND

Select Sam King from your People List.
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Contacts and Addresses

Contact EEIE T
Postal Address EEE
Registersd Address S
Trustee || g ¢

Type
Individuals

Auditor ql|
Tax Agent gl

Smith Jones and Associates
Smith Jones and Associates
Smith Jones and Associates

Joehn and Mary Jones

Individual
John Jones, Mary Jones

King, Sam

Use tax agent address for postal address in tax returns 7

U=ze tax agent address on CU form 7
U=ze tax agent address on BAS form 7

Use tax agent address on Surcharge/MCS form 7
For above, use the Tax Agent's personal address (not that of the practice) ?

Department g x
Email |

Trust Deed

Source g x

Deed Date |_r_r T & LastUpdated

Deed Document = || x

Click Save to return to the Fund Setup wizard.

End of Task 2.3. Proceed to Task 2.4.

Task 2.3 - Input of Fund Addresses and Contacts

pu [
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Task 2.4 - Input of Reporting, Adviser and Member Details

Task 2.4 - Input of Reporting, Adviser and Member Details

Objective

In this task you will learn how to:
¢ input reporting details

e adviser details

o member details

of a fund. The information for the BGL Training Fund is detailed in Appendix A.

By the end of this task, you will be able to:
e determine the correct date to input for the financial year start date when setting up a fund
¢ understand the various reporting options and how it will effect your reports

¢ insert the accountants details in a compilation report
e input members details

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Setup

g )4

Fund Fund Fund
Selection  Setup Details

Click Fund Details
Click the Reporting tab.
Financial Year Start Input 14/06/1994. The date the fund was formed must be entered to ensure

users can input all historical dates when setting up the fund.

';1 y\' THIS DATE IS USUALLY 1°T OF JULY, BUT WHEN FIRST SETTING UP A NEW
= FUND ENTER THIS DATE AS THE FUND FORMATION DATE. THIS WILL
ALLOW YOU TO ENTER HISTORICAL INVESMENT PURCHASE
TRANSACTIONS FOR CGT PURPOSES

Financial Year End Input 30/06/2015. The end date of the last financial year reports and tax
returns prepared for this fund must be entered in this screen.

Current Period Start Input 01/07/2014 as the start date for the reporting period for the Financial
Reports screen.
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Task 2.4 - Input of Reporting, Adviser and Member Details

Current Period End Input 30/06/2015.

Click ¥ Tax effect accounting ? This will calculate tax on timing differences in the
fund. Financial statements will not just reflect current taxation liabities for the
fund, but also reflect future tax liabilities for the fund.

Do not click Include realised capital losses in PDIT/FITB? This will treat realised capital
losses as a timing difference when calculating the Provision for deferred income
tax/Future income tax benefit.

Click “Include Permanent Differences on revaluation? to adjust Provision for
Deferred Income Tax by the amount of indexation or 1/3 discount included in the
revaluation of investments to market value at period end.

Do not click Include unrealised capital losses at 10%? This will include unrealised
capital losses in timing differences at 10% tax rate when calculating the
Provision for deferred income tax/Future income tax benefit. This option
assumes losses will be applied against discounted gains and is not
recommended where assets are generally sold within 12 months of acquisition.

Do not click Wholly Insurance Policies as fund investments are not solely insurance
policies.
Click ¥ Detail member balances to list all members individual balances on the

Balance Sheet

Do not click GST Registered

Do not click Accrual Accounting? as this is only required for the BAS.
Click ¥ Resident fund ? as members are Australian residents.
Click ¥ Add imputed credits ?

¥ Add foreign credits ?

+¥ Add TFN credits ?

Checking these boxes will gross up income for franking credits, foreign tax
credits and tax file number withholding when Create Entries is performed. The
general ledger income accounts will gross up, and will be reflected on the
Income Statement, but will not affect tax calculations.

Fund Tax Rate Leave this as 15% including pension funds.
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Task 2.4 - Input of Reporting, Adviser and Member Details

Accounting Period

Financial Year: Start |14/06/1994 @  End |30/06/2015 )
Current Perind: Start |01/07/2014 = End [30/06/2015 )|

Accounting and Reporting Options:

Tax effect accounting ? ¥ hcome Percentage If o
Include realized capital loszes in PDIT/FITE ? Reserves
Include permanent differences on revaluation 2 9 OR Amount | 0.
Include unrealized capital loszes at 10% 7 Reserve profitz and losses 7
Whelky insurance policies 7 Leock fund input
Detail members balances 7 v
GST Registered 7 Fund Tax Rate fv 15%{ 47%{ 0%

Accrual accounting (BAS onhy) 7
Reszident fund #

Add imputed credits #

Add foreign credits 7

Add TFN credits 7

The Actuary's Percentage and Pension Expenses
Percentage detailz have been moved to the Pension
Policy tab.

This can be found in Fund Detzils = Pension Folicy.
Click HERE to go to the Pension Policy tab now.

o W dd

Click Save to return to the Fund Setup screen.

Step 3 - Advisers - Optional Step

Add the Investment Adviser and Accountant to the Fund.

Recording accountants / advisers in Simple Fund will create a paragraph on the Trustee Minute/Resolution
advising they were appointed for the financial year.

Investment Adviser

ABC Financial Planners

Level 2, 333 Collins Street, Melbourne, Vic, 3000

Date Commenced - 14/06/1994

Accountant
Smith Jones & Associates

Date Commenced- 14/06/1994

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Setup

& )4

Fund Fund Fund
Selection  Setup Details
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Task 2.4 - Input of Reporting, Adviser and Member Details

Click Advisers

Click B New to add a new adviser.

The Simple Fund People List will be displayed.

Click ] Newto add ABC FINANCIAL PLANNERS to the Simple Fund People List.
Select Level 2, 333 Collins Street, Melbourne, Vic, 3000. You may need to first add
this address to your Address List.
Click ' Select to attach ABC Financial Planners as an Adviser.
Date Commenced Input 14/06/1994.
Role Select Investment Adviser
Advizer gi' Abc Financial Planners
Date Commenced a
Fole |Inves¢ment Aclvizer b
Date Ceased A a

CI|Ck Save

Now add Smith Jones & Associates as the role Accountant.

Ailvizer gi' Smith Jones and As=sociates

Date Commenced 14106 994 ﬁ

Fole | Accountant b
it [ | @
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Find

| Advisers Name =~
|:| Abc Financial Planners

Click

(=l

| Role

Investment Adviser

Smith Jones and Azsociates Accountant 14/06/1954

& Exit to return to Fund Setup screen.

Commenced |Ceam

K
=

@ TO ADD THE ACCOUNTANT’S DETAILS TO THE COMPILATION REPORT,
ENSURE STEP 3 IS COMPLETED

Step 4 - Bank Accounts - Optional Step

Task 2.4 - Input of Reporting, Adviser and Member Details

This screen allows users to record details of bank accounts for the preparation of bank audit certificates and

allows for the upload of bank account details when uploading data.

Step 5 - Member Details -

Compulsory Step

Add the Members John Jones and Mary Jones.

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Setup

¢ )4

Fund Fund Fund
Selection  Setup Details

Click

Click

Click

Add John Jones
Type
Surname/Entity

First Name

Member Details

B New to add a new member.

_1 Newto add a new person.

Leave this as Individual.
Input Jones

Input John

© BGL Corporate Solutions
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Task 2.4 - Input of Reporting, Adviser and Member Details

Prev Surname

Sex

Prew First Name

Date of Change

&

Type

* Individual {~ Other = loint Member
Company _j x

Mame | Address I Birth Detailsl Other Details

Surname/Entity IJDNES

First Name IJDHN

Title I

Caszual Mame I

|
|
— @

¥ Male Female

Click the Address tab.

Address Click |4l Search to list Addresses 1 Newto add a new address. If the
address is on the list, click 4

Line 1: Input 12 Market Street

Line 2: Click 2l Search to list Suburbs and Postcodes.

Input SOUTH ME at the search bar. The highlight bar will move to SOUTH
MELBOURNE, VIC 3205. Click + Select. The address will now contain this
suburb, state and postcode.

Telephone Input 03. Press Enter and input 9696 0000 and press Enter.

: |
Address I‘IZ MARKET STREET

ISDL.ITH MELBOURME g

| di
State I‘u"il:tl:lria j Postcode |3205 al
Country | Leave BLANK if Australia
Telephone |03_ |gagannun Facsimile |03_ |gagann1_
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Task 2.4 - Input of Reporting, Adviser and Member Details

Click Save to save the address.

Click + Select to select the address.

Click the Birth Details tab.

Date of Birth Input 05/09/1947
&
Type
{+  Individual = Other = Joint Member
Company ||

|. Mame I Address | Birth Details i Other Details l

Date of Birth |u5m9x1 947 @ x
Date of Death I_I_r_ ruff 4

Place of Birth | &

State of Birth | -]

Country of Birth I If AUSTRALIA, leave blank
COccupation I

Nationality |

Click the Other Details tab.

TFN Input 999 999 941
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Task 2.4 - Input of Reporting, Adviser and Member Details

CE

Tvpe

*  Individual " Cther (" Joirt Member
Company _:I X

Mame | Address | Birth Details | Other Details
TFM 1993332941

A8 |

ACH —

SMEF Auditor |

Mumber [AZIC])

Prof Bady Ihat Appiicatie |

Prof Body Mumber !

Taxable Income |E|

Reportakle ||:|
Fringe Benefits
Telephone ||:|3 95950000
Facsimile 03 9596001
Makile |
Email |
Click Save to save this people record.
Click +' Select to select this person.
Date Joined Fund Input 14/06/1994.
Date Commenced Input 06/06/1980
Service
TFN Simple Fund will automatically fill this with the TFN entered previously in the
member details screen.
TFN Date This will default to Today's Date. You can overwrite this if the TFN was not

provided at this date.

Note: If you edit an existing member and input a TFN, this field will default to the Date Joined Fund. Again,
this can be overwritten.
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Task 2.4 - Input of Reporting, Adviser and Member Details

&

Member O Jones, John

[Datai]s] Financial I Nominated Beneficiaries I Return Rates I Employer Details

Member's Spouse Q x

Date of Birth g 05091947

Date Joined Fund |1 ERCRECER i 4
Date Left Fund |_f_f_ = K

Account Description I

Diate Commenced Service Period IEIE."EIEN 950 E x
Date Concluded Service Period I_-"_-" ﬁ x

Arms Lencth Member 7

Spouse "flagding agreemernt” ¢

Flagging Agreement Date I_-"_-"_ j x

Imactive Member 7

Reference I

TFH Gl 999999941

TFM Diste |1 41061394 ﬁ ’(

Transition to retirement income stream 7

Click Financial

Death Benefit Input1 000 000.

© BGL Corporate Solutions
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Task 2.4 - Input of Reporting, Adviser and Member Details

&=

Member ||l Jones, John

|. Details IM] Nominated Beneficiaries | Return Rates | Employer Details
Current Salary
Previous Salary
Taxable Income
Reperakble Fringe Benefitz
Death Benefit iooo00o_
Dizakblity Benefit
Transiticnal REL Pension
Tranzitienal RBL Lump Sum
Income Percentage

Expenze Percentage

Member Pool | Mis w | Pool Incoeme Percentage IZI e

AT

Repeat these steps to add Mary Jones as a fund member.

Surname Jones

First Name Mary

Address 12 Market Street, South Melbourne, VIC 3205.
Birth Date 17/08/1951

TFEN 999 999 870

Joined Fund 14/06/1994

Date commenced service 14/06/1980

Death Benefit 1 000 000
Status ICurrent j | Find I g g
|Members Mame + |Accaunt |Date of Birth |Date Joined |Date |r-.-10de.l'Accaunt | Pool Name|F‘cn:|I g
_|_ Jones, John 01 0509947 140061994 Accumulation TS,
d B sores, Mary 170BA951 14061994 | | Accumulation
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Task 2.4 - Input of Reporting, Adviser and Member Details

Click & EXxit to return to the Fund Setup screen.

End of Task 2.4. Proceed to Task 2.5.
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Task 2.5 - Input of Members Balances

Task 2.5 - Input of Members Balances

Objective
In this task you will learn how to you how to input the members opening balances for a fund.

By the end of this task, you will be able to input the members balances from a members statement and post
all relevant journals.

Details
When inputting members closing balances, you must select

1. the correct preservation account, and
2. the correct taxation components

It is important to record these components as it will affect the taxation on future withdrawals.
Instructions
You are now ready to input the opening balances for the fund. This begins at Step 6.

The members' balances to be entered are as follows:

John Jones
Preserved/Taxable $450,190.00
Preserved/Tax Free $58,939.30
Mary Jones
Preserved/Taxable $422,201.56

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Setup

& )4

Fund Fund Fund
Selection  Setup Details

Step 6 - Members Balance Details - Compulsory Step

Click Member Balances

Input the balances for John Jones. His member statement is in Appendix D.
Balance Date Leave this as 30/06/2015

Member Click @l Search to list Members. Highlight John Jones and click ¥ Select.
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Task 2.5 - Input of Members Balances

Tax Free - Preserved Input 58 939.30
Taxable - Preserved Input 450 190 and press Enter
Total This should be 509,129.30.

Member Balances - BGL TRAINIMNG FUMND
@ S = @
Balance Date |3uruﬁr2u15 @

Member 91 Jones, John
. Pre Jul 07 I Post June 07 | Post June 13
Benefit Payment Data Presenved Res Mon Pres  Unres Mon Pres
Tax Free __S&838__3_ — —
Taxable - Taxed Element 450180___ . — .
- Untaxed Element — — — Total
KiwiSaver Tax Free o o o I_EIJ§12§.3IJ

Click = . .
= Preview. Click mto close this report.

Click Save. This button is inactive until you have previewed the Member Opening

Balance Report.

Click Yes

Repeat the above steps to input 422 201.56 for Mary Jones as Preserved, Taxable as follows:
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Member Balances - BGL TRAIMIMNG FUND

& @33 H

Balance Date

Member

(7]

|3&ruﬁr2u1 5 ﬂ

g Jones, Mary

Task 2.5 - Input of Members Balances

Pre Jul 07 | Post June 07 | Post June 13

Benefit Payment Data
Tax Free
Taxakble - Taxed Element

- Untaxed Element

KiwiSaver Tax Free

Preserved

Fes Mon Pres

nres Maon Pres

422201 55

End of Task 2.5. Proceed to Task 2.6.
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Task 2.6 - Transaction Types and the Chart of Accounts

Objective

In this task you will learn the various transaction types in Simple Fund. You will also learn how to navigate

the chart of accounts in Simple Fund.

By the end of this task, you will be able to:

e recognise the differences between the transaction types
¢ identify when to select the appropriate transaction types

e create the four main account types in the chart of accounts - Investment, Member, Other and Bank

accounts
e identify the account code groups for each of these account types
e identify when to create a normal, control or sub account
e identify the various tax and regulatory return labels

Transaction Types
There are six transaction types in Simple Fund . These are

* Bank Statements

¢ Dividend Reinvestment
¢ Journal Cash

¢ Journal Non Cash

e Payments

¢ Receipts

Bank Statements

Transactions recorded through Bank Statements will post an automatic corresponding entry to the Cash at
Bank account. If the entry is recorded as a positive amount, a decrease (Credit) will be posted to the bank. If
the entry is recorded as a negative amount, a Debit (increase) will be posted to the bank. Therefore income
amounts must be posted as a negative (Credit) which will then post a corresponding increase (Debit) to the
bank account. Expenses must be recorded as a positive (Debit) which will then post a corresponding

decrease (Credit) to the bank account.

@d @8 a e

ype Bank Statements W
Bank 604 _j Cash at Bank
Account Cash at Bank
Date Reference Account Unitz
01/07/2008 | | 5] 1 ql 250 ||o01

Dividend Reinvestment

Tranzaction Balance:

Bank Balance: 0.00
0.00
100.00

Account Balance

Taxable Income
Amount

A 100 — |5

Div Residua
v

The Dividend Reinvestment transaction type is selected to input details of income received by a fund that

have been reinvested pursuant to a dividend reinvestment plan.
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Task 2.6 - Transaction Types and the Chart of Accounts
Input the date the dividend was received, a reference, select the asset account, input the amount received
(as a debit), input the number of units allotted, imputed credits and the tax details of the transaction.

Simple Fund will post a debit entry to the Investment account and a credit entry to the linked income account
with all the relevant tax details.

Bd B 2 @
Type Dividend Renvestment b Tran=action Balance:
Bank Balance 0

Bank || 0.00

— Account Balance: 0.00
Account General Property Trust Taxable Income: 100.00
Date Reference Account Unitz Amount g Div Residua
01/07/2008 | (] ___ aj (782 | |00 o |I[aglloo_ [&y ~
Note v ¥ cst ]
CGTDate |(_/[ / ] _j x Member Coemponent
Franked Div Unfranked Div Imputed Creditz Tax Free Tax Exempt Tax Deferred TFN Credits Expenses

’ ’ 10 Ak . ’ 5 ’
Foreign Income Foreign Credits For CG Credis ndexed Gains Disc Gains Other Gaing Disc ForCG  Other For CG
Payments

Transactions recorded through Cash Payments will post an automatic corresponding entry to the Cash at
Bank account. Payments are recorded as a positive amount (Debit), and the automatic corresponding entry
to bank will be recorded as a decrease (Credit).

Receipts

Transactions recorded through Cash Receipts will post an automatic corresponding entry to the Cash at
Bank account. Receipts are recorded as a positive amount, but are posted as a Credit. The automatic
corresponding entry to the bank will be recorded as an increase (Debit).

Journals Cash and Non Cash

Transactions recorded through Journals can be posted as double sided entries.

Journal cash entries will display on the cash flow statement and are generally used for opening balance
transactions.

Journal non cash entries will not display on the cash flow statement and can be used for accrued
distributions, depreciation and asset revaluation.

If the journal entry is recorded as a positive amount,a decrease (Credit) will be posted to the balancing
account. If the entry is recorded as a negative amount, an increase (Debit) will be posted to the balancing
account.
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@d 8 a @

Type Journal - Cash W Tran=zaction Balance:

Balancing [ - _ Bank Balance 0.00
618 iy operty z

Account ol| General Property Trust Account Balance 0.00

Account General Property Trust Taxable Income 100.00

Date Reference Account Unitz Amount 4 Div Residual

30/06/2009 j S02285 ':~1 238 001 ﬂ -100 o }5

Journals can also be posted as a single sided entry. A debit and a credit will have to be posted separately.

Chart of Accounts

Overview

The Chart of Accounts is the key to the successful generation of reports by Simple Fund. The Master Chart
of Accounts in Simple Fund covers all investment types reported for APRA and ATO Regulatory Return
purposes. You will only need to add new investment sub accounts when a new investment is purchased.

This lesson teaches you when to use the three different types of Other Accounts available - Normal, Control
and Sub Accounts. BGL recommends that only experienced users add Other Accounts to the Chart of
Accounts as BGL cannot guarantee that Simple Fund will produce the correct results if accounts are set up
incorrectly.

Account Types

Simple Fund has four types of accounts: Bank, Investment, Member and Other.

B Bank Account - this is used to create Bank accounts within the 605 - 699 account range. Simple Fund
will create the account as a Normal account. Simple Fund will pre-fill all the details except for the account

name which needs to be typed in. The bank account will have linked sub-accounts for income.

I Investment Accounts are any investment account such as shares, managed funds, real estate and
fixed interest. Investment accounts are created in the 700 group of accounts and have linked sub-accounts

for income, expenses, capital gains and where applicable, depreciation and/or distributions receivable.

M Member Accounts are used by Simple Fund to allocate profits and record member transactions and
balances. Each member has a control account and numerous system generated sub-accounts. Users must

not change these accounts. Member accounts are also added when members are added to the Fund
Details|Fund Members|Add/Edit screen.

O Other Accounts - this is the non specific general account group which can be used to customise each
Fund's chart of accounts. Other Accounts provide you with flexibility to create additional Normal, Control and

Sub Accounts.
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Task 2.6 - Transaction Types and the Chart of Accounts

Other Account Types

The first step in setting up an Other Account type is to determine what pre-defined account range the
account should be added to. E.g. if you wish to add a new expense account, you must use an account
number in the expense range 301 to 479.

Account Group (P&L) Range Account Group (B/S) Range

Income 200-299 Member Accounts 501-600

Expenses 301-479 Other Assets 601-700

Taxation/Allocations 480-499 Investments 700-799
Liabilities 800-899
Suspense 999

Accounts can be further customised into Normal, Control or Sub Accounts depending on how you want the
account to display in the reports.

Normal Account - Postable account used to set up a new expense, asset or liability accounts. Common
uses are new expense or bank accounts. Bank Accounts cannot be sub-accounts.

Control Account - Non Postable header accounts used to group and sub-total accounts. These are
commonly used to set up new Investment Categories or Rental Property expense groups for your fund.

Sub Account - Postable sub-account used mainly for Investment sub accounts. These are used where you
require a total to appear on the Financial Statements but with further breakdown on the Simple Fund Trial
Balance and General Ledger. To create a sub account, the control account must be set up first in your chart
of accounts.

43 © BGL Corporate Solutions



Task 2.6 - Transaction Types and the Chart of Accoun

& == 3
Account Type @ MNermal {:} Control D Sub Account
Account Code _ Sub Account Code | GST |M/A L Inactive Account

Account Name

Account Type Cazh % [ Dep'n Method | Mot applicable | Rate |___._  |%

Bank Name _:I X AJC No

Tax Return Label Not applicable - Permanent Difference b4

Regulatory Return )

I.ahel Mot Applicable W

In Hou=e Status Mot applicable Evs Azzet  Intangible ? Subject to CGT ? W
Leazed ? Include in fee calce 7 W

Aszet Pool NiA ~ Rental property account 7

Inveztment Account Income Type SRMN/HIN

Security _:I X

Registry _:I X

Allocated Investment

aid

Account Labels

The third step when setting up a new Other Account is to enter the account name and relevant labels. The
Account Labels are the key to the successful generation of reports with Simple Fund.

All accounts in Simple Fund must have three account labels:

Cash Label

Cash, Non Cash, or Bank account labels effect how the account is treated in the Statement of Cash Flows
and where the label is set to Bank, to perform a bank reconciliation on the account. Bank accounts must be
Normal accounts, not sub-accounts. You can set up additional Bank accounts besides account 604 using
account 603, 605, etc.

Tax Return Label

The Tax Return Label affects how the account is to be shown in the Income Tax Return. Changing this label
will affect Simple Fund's tax calculations. Balance sheet accounts, accounts 500 - 999 must have this label
set to Not Applicable as these items do not appear on the Tax Return. Taxable income items must be set to
Income, and deductible expense accounts must be set to Expenses.

Regulatory Return Label

This Label affects how the account is treated in the Regulatory Return, or APRA Return (if fund is not a
SMSF). The Regulatory Return Label also affects how the account is classified in the Profit and Loss and
Cash Flow Statement. You can select groups from Assets, Liabilities, Contributions, Income, Expenditure or
Not applicable.

ts
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If you have incorrectly set an account label then Simple Fund may no longer calculate the correct amounts
for the financial reports. It is possible to reset your account settings back to their original master fund labels
by clicking the ™ Reset button from the Chart of Accounts screen. Reset will reset the Cash, Tax and
Regulatory labels to the Simple Fund default master values. The reset function will not affect any of your
non-master accounts (Other account types) that you have added yourself. These Other Account labels will
need to be checked manually.

End of Task 2.6. Proceed to Task 2.7.
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Task 2.7 - Input Balance Sheet Balances

Objective

In this task you will learn how to input the balance sheet opening balances for a fund.

By the end of this task, you will be able to:

e create a new share, unit, and fixed security accounts

e understand how linked income accounts are created automatically
e record investment purchases and revaluation transactions

o efficiently use the time saving functions in the transaction screen
e prepare a balance sheet

Details

The process of entering the opening balances into Simple Fund can seem daunting at first but it is well
worth the effort as once all opening details have been entered, your superannuation compliance work will
become a lot simpler. Complex capital gains tax calculation transactions will become a breeze. Full tax effect
accounting journal entries and detailed member journal allocations can be generated with the click of a
button and you can then generate valuable client investment reports with no re-keying of data.

Investment History

Investment purchases must be recorded at their original cost and actual date of purchase. This
original date must be entered in to provide accuracy of your reports and calculations for further processing
(ie. If the original date has not been entered and you are selling the investment in the future, Simple Fund
will not be able to recognise the original cost base and therefore will calculate incorrect capital gain). Then
you must adjust your investment accounts up (or down) to their recorded market value (Note this step may
not be required where the funds assets are recorded at cost and have never been revalued to their current

market value). The manual revaluation of investments are only required when entering opening balances.
The Create Entries process will automatically revalue investments in the current financial years.

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Setup

g )4

Fund Fund Fund
Selection  Setup Details

Step 7 - Fund Assets and Liabilities - Compulsory Step

Click Assets/Liabs

Record the investment history listed in the report below.

© BGL Corporate Solutions 46


http://wiki.bglcorp.com.au/File:Fundsetupicon.gif
http://wiki.bglcorp.com.au/File:Assetsliab.gif

BGL TRAINING FUND
DETAILED SCHEDULE OF FUND ASSETS
FOR THE YEAR ENDED 30 JUNE 2015

Task 2.7 - Input Balance Sheet Balances

Date Details Units Amount
Cash/Bank Accounts
Cash at Bank
30/06/2015 Cash at Bank 41101630
41101630
Fixed Interest Securities (Australian)
Westpac Term Deposit
30/06/2013 Deposit 1.0000 360,000.00
1.0000 360,000.00
Shares in Listed Companies (Australian)
Bhp Billiton Limited - Ordinary Fully Paid
02/06,/2000 Purchasze 2.388.0000 43 32500
10122000 Purchasze Q00 0000 33,964 .00
30/06,/2015 Fevaluation 23.835.56
3,288.0000 103,144 56
Commonwealth Bank of Australia. - Ordinary Fully Paid
21/10:2010 Purchasze 4000000 19 976.00
30/06,/2015 Fevaluation 7.696.00
400.0000 27.672.00
Units in Listed Unit Trusts (Australian)
Gpt Group - Stapled Securities Fully Paid
01/10/1993 Purchasze 127000000 23,000.00
30/06,/2015 Fevaluation 18.053.00
12, 7000000 43.033.00
044 88586

Useful data entry conventions

1. To repeat a date, reference number or account code, press the Enter key from the keyboard number
pad at the appropriate field. The Tab key will also move the cursor to the next field, but it will not auto

fill the field.

2. To increment reference numbers, click the check box after the Reference field.

3. To add a new account, click the <l Chartbutton or Alt + C before the Account field.

4. When entering cash payments or receipts Simple Fund automatically assumes all payments are
debits and all receipts are credits. When entering statements or journals, Debit amounts are input
without a sign whereas Credit amounts are input with a negative sign.

Revaluing Investments from the Securities List

The transaction data input process will require you to add new investment accounts. Simple Fund has two
types of investment accounts - those for assets that are to be revalued (such as shares, property and trusts)
and those for assets that are not to be revalued (such as bank deposits). Assets that are to be revalued
should be added to the Simple Fund Securities list as investments. Investment accounts linked to the
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Securities list are automatically revalued to the value shown on the Securities list as part of the Simple
Fund Create Entries process. The Create Entries process (Task 3.8) is the process where Simple Fund
revalues assets, calculates tax amounts and allocates amounts to Members at period end.

' !x ALL INVESTMENT ACCOUNTS MUST BE RECORDED WITH UNITS. THE ONLY
EXCEPTIONTO THIS RULE IS WHEN REVALUING INVESTMENTS MANUALLY
DURING THE INITIAL SETUP OF A FUND IN SIMPLE FUND

RECORD INVESTMENT PURCHASE HISTORY

From the Transactions screen

1.1 Record the investment history for BHP Billiton

Record the first BHP share purchase
Type Select Journal - Cash or press J and press Enter three times.
Date Input 02/06/2000 and press Enter

Reference Input 1 and press Enter

Account Input 776/BHP .
Click Yes to add a new Investment Account under Shares in Listed Companies (Australian).
Warning |i
Ledger account does nak exisk,
L Wyould wou like Simple Fund to automatically create a new account in 776 - Shares in Lisked Companey (Sustralian)?
Yes No
Units Input 2 388 and press Enter
Amount Input 43 325 and press Enter
Note Input Purchase
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Type |.J|:|urnal - Cash j Transaction Balance:

Balancing Bank Balance: 0.0
Account  1—— 91 Account Balance: 0.00
Accourt  Bhp Billiton Limited - Ordinary Fully Paid Taxable Income: 43,325.00
Date Reference Accournt Units Armaunt - Div Residual
021062000 | ] 1 d |TT-’E ||:u:|1 |2388 . A | 43325._ o
Mote [Purchase | (K| osT fnm =3 —
CGTDate | 44 s = 4 Member Componert [ -]

Click Save

Record the second BHP Purchase as follows:

Type Leave this as Journal - Cash and press Enter three times.

Date Input 10/12/2009 and press Enter

Reference Input 1 and press Enter three times .

Account Input account 776 001

Units Input 900 and press Enter

Amount Input 35 964 and press Enter

Note Input Purchase
Type |J|:|urnal - Cash j Transaction Balance: 43,5325.00
Balancing I_ I_ Bank Balance: 0.a0
Accourt  I— Eﬂ Accourt Balance: 43.325.00
Accourt  Bhp Billiton Limited - Crdinaty Fully Paid Taxakle Income: 35.964.00
Date Reference Account nit= Amourt 7 Div Residual
1onziz009 5 o i e joo jsoo___ A | 35984 R —
Note lpurchase -] 1| osT Juia O —

. L . .
Press ALT + Sor click Save to post this transaction.

Record the movement in market value for BHP:

Investment accounts must be adjusted up (or down) to their market value. Simple Fund distinguishes
between a purchase transaction and a market value transaction based on whether units have been entered,
therefore units must NOT be input when recording market value increases or decreases.

This step is not required if your funds investments are recorded at cost and have never been revalued to

their current market value.
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Type Leave this as Journal - Cash and press Enter three times.

Date Input 30/06/2015 and press Enter

Reference Input 2 and press Enter four times.

Account Leave this as 776 001

Amount Input 23 855.56 and press Enter

Note Input Revaluation

Type IJnurnaI - Cash j Transaction Balance:

Balancing I— I— Bank Balance: 0.00
Account I—— Q Account Balance: 79,289.00
Account  Bhp Billiton Limited - Ordinary Fully Paid Taxable Income: 23,855.56
Date Reference Account Units Amount 7 Div Residual
|3uruﬁr2u15 )| |2 & I?TE |uu1 | . Al | 23855.56 | | .
Note [Revaluation |1 esT |wa =l A _

CGT Date I_J'_J'_ E Q x Member Component |r-4.-',-; j

Press ALT + S or click Save to post this transaction.

Warning: A number of units has not been input. Transactions posted to investment accounts generally require a number of units

Click OK to this warning.

1.2 Record the investment history for Commonwealth Bank of Australia

Record the purchase of Commonwealth Bank of Australia shares

Type Select Journal - Cash or press J and press Enter three times.
Date Input 21/10/2010 and press Enter

Reference Input 1 and press Enter

Account Input 776/CBA .
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Click Yes to add a new Investment Account under Shares in Listed Companies (Australian).

Warning

Ledger account does nok exist,
‘auld wou like Simple Fund bo automatically create a new account in 776 - Shares in Lisked Company (Aostralian)?

Yes Mo
Units Input 400 and press Enter
Amount Input 19 976 and press Enter
Note Input Purchase
Type |Ju:uurna| - Cash J o Transaction Balance:
Balancing Bank Balance: o0
Accourt  I— —j Accourt Balance: 27 67200
Accourt  Commaonweeatth Bank of Australia. - Ordinary Fully Paid Taxable Income: 13,976.00

Reference Account Unit= Armourt Div Residual

Drate:
214102010 |5 1 dll fr7e fomz | 4000000 [gd | 1997600 i

Mote |F‘uru:hase

Click

=] XK osT Jia (TR 0.00

Save

Record the movement in market value for CBA.

Type Leave this as Journal - Cash and press Enter three times.
Date Input 30/06/2015 and press Enter
Reference Input 2 and press Enter four times.
Account Leave this as 776 002
Amount Input 7 696 and press Enter
Note Input Revaluation
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Type IJuurnaI - Caszh j Tranzaction Balance: 19.976.00
Balancing I_ I_ Q Bank Balance: 0.00
Account I/ Account Balance: 19,976.00
Account Commonwealth Bank of Australia. - Ordinary Fully Paid Taxable Income: 7.655.00
Date Reference Account Unitz Amount 7 Div Residual

IBEI-:'DB.QME- )| |2 d IT?E |uu2 | . Al | 7696.__ | | o
Note |Revaluation || esT |wa = Al —

Press ALT + S or click Save to post this transaction.

Warning: A number of units has not been input. Transactions posted to investment accounts generally reguire a number of units

Click OK to this warning.

1.3 Record the investment history for General Property Trusts

Record the purchase of General Property Trusts

Type Leave this as Journal - Cash and press Enter.
Date Input 01/10/1995 and press Enter
Reference Input 1 and press Enter

Account Click <! Chart of Accounts.

Click

I Investment Account.

Select Units in Listed Unit Trusts (Australian)

Ensure you are in Code order. The arrow will appear in the Code column heading.

Find Input GPT . This should locate GPT GROUP on the list.

Click " Select.

Simple Fund will display the investment account details.
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& = | @
Accourt Type " Mormal " Contral f* Sub Account
Account Code Ei= Sub Account Code |00 GST (M - Inactive Account
Account Mame |Gpt Group - Stapled Securities Fully Paid
Account Type Cash | Dep'n Method |Nnt applicable ﬂ Rate [_0.__ 9%
Bank Mame _ﬂ x A0 R | J
Tax Return Lakel |Nnt applicakle - Permanent Difference ﬂ
Regulatary Ret
L:ESI R |Assets - Public trust= ﬂ
In Houze Status |Nl:lt applicakle j A=zt Intangible ¢ Subject o CGT 7 W

Leased ¥ Include in fee calcs 7 W
Azzet Pool |N"""J" ﬂ Rental property account 7
Irvestment Account ¥ Income Type |Distributiu:un j SRMHIM |
Security g x GPT GROUP - STAPLED SECURITIES FULLY PAID
Registry g x

i, allocated Investment

Click Save. Simple Fund will now create the share account, distribution account,
expense and capital gains on disposal accounts for this asset.

Click v Select

Units Input 12 700 and press Enter.

Amount Input 25 000 and press Enter.

Note Input Purchase
Type |J|:n..rnal - Cash j Transaction Balance; 513,060.00
— @ Acooint B o0
Accourt  Gpt Group - Stapled Securities Fully Paid Taxahle Income: 25,000.00

Reference Account Units Amount Div Residual

Date
011041935 ] 1 dl ez Joor (2700 |[ag f2s000___ @y "
| &K ost | =0

Mote |F‘urc:hﬂse

Record the movement in market value for GPT.
Type Leave this as Journal - Cash and press Enter three times.

Date Input 30/06/2015 and press Enter
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Reference Input 2 and press Enter four times.

Account Leave this as 782 001

Amount Input 18 053 and press Enter

Note Input Revaluation

Type IJuurnﬂI - Caszh j Tranzaction Balance: 52.572.00
Balancing I— I— Bank Balance: 0.00
Account I—— Q Account Balance: 25,000.00
Account Gpt Group - Stapled Securities Fully Paid Taxable Income: 18,053.00
Date Reference Account Unitz Amount 7 Div Residual
|3umafzu15 =l |2 &) ITBE |uu1 | . A | 18053__ | | .
Note |Revaluation ~] | st [ua Al —

Press ALT + S or click Save to post this transaction.

Warning: A number of units has not been input. Transactions posted to investment accounts generally require a number of units

Click OK to this warning.

1.5 Record the fixed interest security

Type Leave this as Journal - Cash and press Enter three times.
Date Input 30/06/2015 and press Enter

Reference Input 1 and press Enter.

Account Click the 'Sl Chart of Accounts button or press ALT + C
Click

I Investment Account.

Select Fixed Interest Securities (Australian) from the top of the list. Simple Fund will
determine the next sub account code and provide default values for Cash
Account, Tax Return Label, Regulatory Return Label, Investment Account and
Income Type.

Account Name Input Westpac Term Deposit. It is not necessary to attach this account to the
securities list as this investment will never be revalued.
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Subject to CGT ? Uncheck this box as this investment will never be subject to Capital Gains
Tax.
@H | = | @
Account Type = Mormal {~ Control {* SubAccount
Account Code |?24 Sub Account Code IEI'EI'1 GST INJ’A vI Inactive Account
Account Name IWe-s-tpau: Term Deposit
Account Type Cash * | Dep'n Method INDt applicable j Rate I_EI'._ e
Bank Name _,1 x AJC Mo
Tax Return Label INDt applicable - Permanent Difference j
Regulatory Return
L obel | Assets - Cash -]
In House Status INDt applicable j Agzzet: Intangible 7 Subject to CGT 7
Leased 7 Include in fee cales 7 &
Azset Pool IN""E'L j Rental property account ?
Investment Account ¥ Income Type Ilnterest j SREN/HIN I
Security 91 x
Registry 91 x

= Allocated Investment

; r .
Click Save then click ¥ Select.
Units Input 1 and press Enter
Amount Input 360 000 and press Enter
Type IJuurnﬂI - Cash j v Tranzaction Balance:
Balancing I— I— Bank Balance: 0.00
Account I—— —'1 Account Balance: 350,000.00
Account Westpac Term Deposit Taxable Income: 360,000.00
Date Reference Account Unitz Amount 7 Div Residual
|3uruﬁrzu15 = 1 =] |?24 |uu1 | 10000 | (5] | 360000.00 | | .
Note IDest'rt j K osT IN;‘A j B | 0.00

Press ALT + S or click Save to post this transaction.

You have completed the input of members balances and investment history. You should now be out of
balance by $397,461.30.

INPUT REMAINING BALANCE SHEET BALANCES

The remaining Balance Sheet account balances can now be input as at 30/06/2015:
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Task 2.7 - Input Balance Sheet Balances

Note: Input these entries as Journal Cash.

Cash at Bank A/c 604 $411,016.30
Income Tax Payable A/c $(8,555.00)
850/001

Provision for Deferred $(5,000.00)
Income Tax A/c 870

These accounts are all default accounts in the chart of accounts and do not need to be created.

Debits and Credits should now be $944,885.86 and you should have the following transactions.

Date Ref Code Type Units Debits Credits| Bank | Marration

01101995 | 1 7a200 | J 12700.0... 25000.00 Purchase

02082000 |1 Treino | J 2388.00... 43325.00 Purchase

101202008 |1 Treoo | J S00.0000 350964.00 Purchase

2Hwze1o |1 Treionz | J 400.0000 19575.00 Purchase

30062015 | 501286 | 501/002 | J 5809309.30 Members opening balance at 30/06/2015
3082015 | 501285 | 50001 | 450120.00 Members opening balance at 30/05/2015
3062015 | 502285 | 502001 | J 4Z2201.55 Members opening balance at 30/05/2015
30082015 | 2 Fremnn | J 23855.56 Rewvaluation

30/06/2015 | 2 776002 | J T606.00 Rewvaluation

Jnns2Ms | 2 Fao0m | J 18053.00 Rewvaluation

Jnns20Ms |1 T24/001 | J 1.0000 350000.00 Deposit

30/08/2015 |1 804 J 411018.30 Cash at Bank

Jnns20Ms |1 as50/001 | J 8555.00 Income Tax Payable

On the Reports and Documents tab, in the Fund Reporting group, click the drop down arrow next to
Financial Reports.

EEE = T I

Financial Account Fund Other Fund
Reports eparts Enquiry Motes Documents Documents

Select Balance Sheet from the drop down list to view the Simple Fund Balance Sheet. Compare this with the
Balance Sheet provided in Appendix B.

Wiki PLEASE REFER TO:
ARTICLE 297 — Detailed Operating Statement
ARTICLE 316 — Investment Linked Accounts
ARTICLE 331 — Investment Income Report Missing Income
ARTICLE 4186 —Opening Balances

End of Task 2.7. Proceed to Task 2.8.
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Task 2.8 - Input Profit and Loss balances

Task 2.8 - Input Profit and Loss balances

Objective

In this task you will learn how to input profit and loss balances for comparative purposes. This step is optional
based on whether you wish to report the 2016 profit and loss statement with comparative balances from
2015.

By the end of this task, you will be able to:

e record dividend and distribution transactions with taxable components

e record employer contributions

e record other investment income transactions

¢ record expenses

e record income tax expense when setting up a fund

e record profit or loss when setting up a fund

Details

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Setup

g )4

Fund Fund Fund
Selection  Setup Details

Step 8 - Profit and Loss Statement - Optional Step
Click Profit/Loss
Input the Profit and Loss figures below as at 30/06/2015 using Journal Cash transaction type. Input tax free

and tax deferred amounts on distributions correctly, as these will affect the cost base of your investments
when they are sold in future periods.

Account Ref Amount
238/001 Distn -General Property Trust 4 -3,500.00
($400 tax free, $700 tax deferred)

239/001 Div BHP Billiton 4 -2,200.00

(Franked amount: $2200)

242/001 Concessional Employer Contribution -John Jones 4 -25,000.00
242/002 Concessional Employer Contribution -Mary Jones 4 -16,000.00
247 Increase in Market Value 4 -52,553.00
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Task 2.8 - Input Profit and Loss balances

301 Accountancy Fees 4 1,200.00
250/002 Interest Westpac Term Deposit 4 -4,800.00
485 Income Tax Expense 4 42,634.00
490 Profit/Loss Allocation Account 4 60,219.00

After you have finished the input of these transactions, click & Exit.

On the Reports and Documents tab, in the Fund Reporting group, click the drop down arrow next to
Financial Reports.

S
Financial edger Account Fund Other Fund
Repaorts eparts Engquiry Motes Documents Documents

Fund

Select Profit and Loss Statement from the drop down list to view the Simple Fund Profit and Loss
Statement. Compare this with the Profit and Loss Statement provided in Appendix C.

Wiki PLEASE REFER TO:
ARTICLE 251 — Operating Statement Missing Transfers inout or Benefits Paid

ARTICLE 577 - Rental Statement

End of Task 2.8. Proceed to Task 2.9.
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Task 2.9 - Preparing a Trial Balance

Task 2.9 - Preparing a Trial Balance

Objective

In this task you will learn how to prepare a Trial Balance and a Transaction List.

By the end of this task, you will be able to prepare various reports from the Ledger Reports screen.
Instructions
From the Ribbon Toolbar:

On the Reports and Documents tab, in the Fund Reporting group, click the drop down arrow next to
Ledger Reports. Select the Trial Balance.

B9 5 4

Account Fund Other Fund
Motes  Documents Documents

Financial Ledger
Reports Reports

Fund

To preview a Transaction List, select Transaction List from the drop down arrow next to Ledger Reports.

Simple Fund will generate a PDF copy of these reports.

End of Task 2.9. Proceed to Task 2.10.
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Task 2.10 - Balancing Forward

Task 2.10 - Balancing Forward

Objective

In this task you will learn how to balance the fund ledger forward to the next accounting period. The balance
forward process must be completed at the end of every financial year.

By the end of this task, you will be able to balance forward using the three screens in Simple Fund. The
balance forward process can be completed from the:

¢ Fund Setup wizard screen

e Fund Details screen
¢ Financial Reports screen

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Setup

Y 114

Fund Fund Fund
Selection  Setup Details

Click Balance Forward

Simple Fund will calculate that the next accounting period commences the day after the previous year-end
and concludes 12 months later. Click each ¥ box to confirm each task has been completed.

Balance Forward

Pre balance foreard tasks:

Has all processing been completed # J
Hawve all reports been printed 7 v
Have you backed up your data ? W

New financial year:

Start Date 014072015
End Date J0062016

o Process %gbnrt

Click '
o/ Brocess 45 balance the ledger forward to the next period.
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Task 2.10 - Balancing Forward

@i" { IF YOURECEIVE AN ERROR “PROFIT (LOSS) NOT FULLY ALLOCATED W
TO MEMBERS” REFER TO ARTICLE 80OR 79

Note: You can also Balance Forward through the Fund Details screen from the Fund Data Input tab, in the
Fund group, or through the Financial Reports screen from the Reports and Documents tab , in the Fund

Reporting group.

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Details

¢ 1 A

Fund Fund Fund
Selection  Setup Details

Click > Balance Forward

OR
From the Ribbon Toolbar:
On the Reports and Documents tab, in the Fund Reporting group, click Financial Reports

EEE = TR I

Financial edger Account Fund Other Fund
Reports eports Enquiry Motes Documents Documents

Click ® Balance Forward

End of Lesson 2. Proceed to Lesson 3.
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Lesson 3 - Processing Current Year Transactions

Objective

In this lesson you will learn how to input current year transactions to an existing fund and prepare year-end

reports using Simple Fund.

Details

This lesson will focus on how to process current year transactions for the 2015 - 2016 financial year.
Learning Tasks

Task 3.1 - BGL Bank Data Service

Automate the flow of bank data into Simple Fund using the BGL Bank Data Service.

Task 3.2 - Transaction Review

The Transaction Review screen is designed to code any unmatched transaction that was loaded from the
BGL Bank Data Service.

Task 3.3 - BGL Contract Notes Service

Upload investment buys and sells automatically using the BGL Contract Notes Service.

Task 3.4 - Investment Disposals

Generate the journal entries for the sale of BHP Billiton Ltd shares.

Task 3.5 - Accrued Distributions

Generate the journal entries for Accrued Distributions.

Task 3.6 - Investment Property Purchase

Process a property purchase in Simple Fund.

Task 3.7 - Updating Security Prices

Update security prices in Simple Fund.

Task 3.8 - Creating Year-End Entries

Create year-end entries.
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Task 3.9 - Preparing a Year-End Trial Balance

Prepare a trial balance.

Lesson 3 - Processing Current Year Transactions
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Task 3.1 - BGL Bank Data Service

Task 3.1 - BGL Bank Data Service

Objective

In this task you will learn how to upload bank transactions into Simple Fund using the BGL Bank Data

Service.

Details

The BGL Bank Data Service gives Simple Fund clients the ability to fully automate the flow of bank data into
Simple Fund. This service automatically imports bank transactions from all major banks.

The BGL Training Fund has been set up to use the BGL Bank Data Service for uploading bank transactions.
For information on setting up the service, refer to Article 15723 in the BGL Wiki. Before transactions are

uploaded, we will need to review the fund's bank account details.

Instructions
e Review Bank Account Details
e Upload Bank Data

Review Bank Account Details

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Listings group, click Bank Accounts
O g =

Chart of Members Bank
Accounts Accounts

[ Listi

Click B New to add the bank account details.

Chart of Accounts Bank

Click on the drop-down menu to select which bank account in the Chart of Accounts this bank account will be

linked to.

Account Details

Enter the following bank account information:
¢ BSB input 012 012

e Account Number input 111 111 111
e Account Name input Jones ATF BGL Training Fund

Once the BSB is keyed in, Simple Fund will automatically fill in the bank details.
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@ d

Chart of Accounts Bank

|604 \Cash at Bank |

Account Details

B3SE Account Mumber

|012I312 111111111

Account Mame

|J|:|nes ATF Bl Training Fund

W Use this account as default for Tax Return EFT

Bank Details
al e ANZ {ANZ E TRADE SUPPORT)
Institution: AMNZ

Branch Name: ANZ E Trade Support
Street Address: 6/75 Dorcas Street

Suburb: South Melbourne
State: ¥IC
Postcode: 3205

Upload Bank Data

From the Ribbon Toolbar:

Task 3.1 - BGL Bank Data Service

From the Data In/Out tab, in the Transaction Import group, click BGL Bank Data Service.

i & ¢ A &

Tranzaction Transaction Data Import Automated BGL Bank
Upload Rewiew Rules DataFeeds Settings  paiq service

[ Tr

Select the Upload tab.

Review the upload options:

Balance Account Simple Fund will post any balancing entry to account 998 Data Upload Clearing
Account.
s Upload Click to upload the bank transactions into Simple Fund. Simple Fund will

automatically upload any available transactions to the BGL Training Fund.

End of Task 3.1 Proceed to Task 3.2.

65

© BGL Corporate Solutions


http://wiki.bglcorp.com.au/File:ReviewBankDetails.gif
http://wiki.bglcorp.com.au/File:Bankdataserviceicon.png
http://wiki.bglcorp.com.au/File:Sfp_upload.gif

Task 3.2 - Transaction Review

Task 3.2 - Transaction Review

Objective

In this task you will learn how to match transactions uploaded from the BGL Bank Data Service. Refer to
Article 11768 for more information on the Transaction Review screen.

Details

The Transaction Review screen is designed to code any unmatched transaction that was uploaded using the
BGL Bank Data Service.

The following criteria can be used to match transactions:

¢ Div/Dist Match

e Data Import Rules

e Account Code
¢ ASX Code

Instructions
From the Ribbon Toolbar:

From the Data In/Out tab, in the Transaction Import group, click BGL Bank Data Service.

Tranzaction Transaction Data Import Automated BGL Bank
Upload Review Rulez DataFeeds Settings  paia Service
[ Transaction Impart

Select the Transaction Review tab.

Fund Selection

Select the BGL Training Fund.

Transactions

Simple Fund will display the 2014 Financial Year.

3.2.1 Dividend/Distribution Match

Dri‘{'f'?iat Select this option to match transactions based on listed security information.
viatc

The CBA dividends will appear in green, as Simple Fund will suggest these as matched based on income
data available in the securities screen.

|Fund Code | Date |Un'rts | Amuunt| Marration |DI|:I |New ALY
» |_ TRAIN 31032016 0.00 -782.00 Final Dividend CBA 896  239/002
J|_ TRAIN 01102015 0.00 -388.00 Interim Dividend payment CBA 896  Z239/002
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Task 3.2 - Transaction Review

Select Save and Yes to match the two dividend transactions.

3.2.2 Match by Account Code

Account Select Account Code This will load the funds Chart of Accounts, and allow you
Code to match by simply dragging and dropping an account code.

Drag and drop account 250/001 to an unmatched Credit Interest transaction.

Click OK to the following message, which will now prompt a wizard on screen to create a Data Import Rule

Create a Data Import Rule now, so this type of transaction will be automatically slocated in the Future,

The avtopromet Data Impert Kules featwe can be tumed oif iy the Administration-=Liser Saitings soreen.

Don't shiows this dialog next time.

Steps to add a Data Import Rule

Step 1 - Select Fund

The BGL Training Fund will be selected by default

Step 2 - Select Criteria

The narration "Credit Interest” will be the matching criteria.
Step 3 - Select Chart of Accounts Matching Criteria

Input account 250/001.
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Task 3.2 - Transaction Review

& @
Step 1 - Select Fund and Rule Category (if applicable)
To Cregte 8 Giobal Rule, do pot select a fund

Fund ol K BGL Training Fund

Category S Selected: 0
Step 2 - Select Criteria

Match Criteria O Mote O walue 7 Baoth

Plote |CREDIT IMTEREST Enable wildcard

“alue | J | I,

Step 3 - Select Chart of Accounts matching criteria

Type * fccount © Security 0 Both
Single Account Iﬁ IW gj x Cash at Bank
Multiple Accourts  Selectecd: O |:j, x
| 3%
{= { {

| -

Select Save and Yes. Select Save once more to match. Complete these steps for the next two transactions.

Transactions to Match:

¢ Fees to account 301
e Employer Contribution to account 242/001

|Funu:| Code | Date |Un'rts | Amuuntl Marration |DI|:I |New ALY
TRAIN 12122015 0.00 1,106.88 Fees 958 3

TRAIN 07102015 0.00 -1,875.22 Employer Contribution from BGL 9595 242/001
TRAIN 08/07/2015 0.00 32,080.00 Purchased 1000 BHP Shares ]

TRAIN 04072015 0.00 -50,000.00) Sell 2000 Units - BHP ]

Once complete there will be two outstanding transactions that will be unmatched.

¢ Purchase 1000 BHP shares
e Disposal of 2000 BHP shares

We will be using the BGL Contract Notes Service in Task 3.3 to match the buys and sells.

End of Task 3.2 Proceed to Task 3.3.
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Task 3.3 - BGL Contract Notes Service

Task 3.3 - BGL Contract Notes Service

Objective

In this task you will learn how to upload investment purchase and disposal information using the BGL
Contract Notes Service.

Details

The BGL Training Fund has been set up to use the BGL Contract Notes Service to automate buys and sells
into Simple Fund. For information on setting up the service, refer to Article 14551 in the BGL Wiki.

Transaction Details

Transaction 1 - Purchase

Date 06/07/2015

Account 776/001 BHP Billiton (BHP)
Units 1,000

Amount $32,090

Transaction 2 - Disposal

Date 01/07/2015

Account 776/001 BHP Billiton (BHP)
Units 2,000

Amount $60000

Instructions

From the Ribbon Toolbar select Data In/Out from the Transaction Import group, click Transaction

Upload.
1010 — a flab]
Transaction fTransaction Data Import Automated BGL Bank

Upload Review Rules DataFeeds Settings  pata Service

| Transaction Import

Select Automated Data Feeds.
Select BGL Contract Notes.
Select Unique Email Setup.
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Task 3.3 - BGL Contract Notes Service

Step 1 - Purchase Contract Notes

Select More information | Buy Now which will direct you to a purchase page that will provide further details
about the Contract Notes Service. From this page, you will also be able to purchase the service.

Select the Data Services Report to generate a useful report to determine which connected services are
used by your funds. For further information on the Data Services Report, refer to Wiki Article ID 9379.
Step 2 - Generate Unique Fund Email Address

You need to generate a unique fund email address for each fund.

Click Select Funds to choose the funds you wish to register for the BGL Contract Notes Service.

Click Generate Fund Emails for Simple Fund to create the unique email address for each selected fund.
Note that this step will be skipped in training as we already have a unique email that will be entered in
Step 4.

Step 3 - Select Brokers on the Contract Notes Service Website

Selecting Access Contract Notes will direct you to the main home page for the Contract Notes Service.
Once you have successfully generated the Fund Emails, click Access Contract Notes to select the
broker(s) used within the fund.

Step 4 - Fund summary with Contract Notes Service

For training purposes, we will manually add a unique email address.

Click B and input bgltraining@bglnotes.com.au in the Unique Email Address field. Select E*Trade - ANZ
Share Investing as the Broker and click Save.

Step 5 - Generate Contract Notes Letter and Broker Instructions

This section allows you to generate:

¢ Contract Notes Letters - To advise the trustees of the fund about the BGL Contract Notes Service and
what is required.

¢ Broker Instructions - Instructions on how to notify the fund's broker about the unique email address which
contract notes must be sent to.

Step 6 - Upload Transactions

Download Options Select Transactions for Period
Disposal Options Select Do NOT Auto Dispose (CGT transactions will be posted in task 3.4)
Select ﬂzupmad

Simple Fund will now connect to the Contract Notes Service and upload transactions into Simple Fund.
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Matching Purchases

Task 3.3 - BGL Contract Notes Service

The BGL Bank Data Service and BGL Contract Notes Service will work hand-in-hand to match purchases,
the following transactions will be posted to the ledger.

BGL Contract Mote Service Transactions | 776/001 - BHP Investment Account

nit 398 -Data Upload Clearing Account

|BGL Bank Data Service Transactions

Account 998 -Data Upload Clearing &ccount  |Bank - 604 Account

The 998 balance uploaded from the BGL Bank Data Service will have a contra entry uploaded from the
Contract Notes Service leaving the clearing account with a 0 balance.

Matching Disposals

The BGL Bank Data Service together with the Contract Notes Service will post the following transactions:

BGL Contract Note Service Transactions

Account 998 -Data Upload Clearing Account

\account 491 - Disposal of Investments Proceeds Account

|BGL Bank Data Service Transactions

Banik - 604 Account

jaccount 998 -Data Upload Clearing account

The 998 Account balance uploaded from the BGL Bank Data Service will have a contra entry uploaded from
the Contract Notes Service leaving the clearing account with a 0 balance.

The 491 Account will have a 0 balance if you elect to Auto Dispose or manually process a disposal which is

outlined in Task 3.4.

End of Task 3.3. Proceed to Task 3.4.
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Task 3.4 - Investment Disposal

Task 3.4 - Investment Disposal

Objective

In this task you will learn how to record an investment disposal.

By the end of this task, you will be able to:

¢ process a disposal for investments with CGT dates
e preview past disposal reports

Details

When processing Investment disposals, Simple Fund will use 491 Disposal of Investments Proceeds
Account. The disposal screen will automatically work out Capital Gains Tax (CGT) on investments.

To Process a disposal you will need to complete two steps.

Step l - BGL Data Services or Manually Post |B|nl¢ - 604 Account \Account 491 - Disposal nflnﬂsﬂnnntsmmmm!

Step 2 - Disposal Screen transactions [Account 491 - Disposal of Investments Proceeds Account| 776/001 - BHP Investment Account

Step 1 The disposal proceeds obtained from the sale of BHP shares were uploaded using the BGL Data
Services in Task 3.1 and Task 3.3.

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Disposals

G FIH N N U

Transactions Transaction Transaction Dizspozals PPenzions  Lump Sum  Lump Sum Internal
Upload Review Rellin Payment Transfer

Date Sold Click Al Search to select the Date Sold and Consideration from entries posted
to the 491 Disposal of Investments Proceeds Account
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Task 3.4 - Investment Disposal

@v | X
Account 491 - Disposal of Investments Proceeds Account Entries
Show IC.urrent j
Date Marration Amount
» 01072015 Sell 2000 BHP 60,000.00

Highlight the 01/07/2015 BHP Billiton Limited disposal and click ¢ Select.

Asset Sold Input 776/001 and press Enter, or click 2! Chart of Accounts to find BHP
Billiton Limited and click ¥ Select.

Units II = Allocate Input 2000 units and select Allocate.

Investment Disposals - BGL TRAINING FUND

@ ®s H X & B @

Date sold |u1m?r2u1 z &) Display ALL transactions 7
Ceongideration I S0000.00 Building depreciation I —
Azzet zold I?TE IEI-EH g Bhp Billiton Limited - Ordinary Fulky Paid
Disposal Method
’iﬁ‘ Most tax effective " Leasttax effectve ¢ Firstin first out {~ Lastin first out
@i sell Al 27 Clear Al Units |_2uuu_. | m Allocate |
|Date « | Type | Units|  UnitCost|  Total Cost|Narration | Sold
:IV 02/06/2000 | Purchase 2383.0000 18.14 43,325.00| Purchase 1,100.0000
_|I¥ | 1011212009 | Purchase 900.0000 39.95 35,964.00| Purchase 900.0000
Click = , . .
Preview to prepare a Profit/Loss on Disposal of Investment Report.
Click & 10 exit the preview screen.
Click J Print if you wish to print the Disposal Report.
H F . g . .
Click Post once you are satisfied with the contents of the disposal report.
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To review the Disposal Report, click 3JDisposaI Reports.

End of Task 3.4. Proceed to Task 3.5.

Task 3.4 - Investment Disposal
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Task 3.5 - Accrued Distributions

Task 3.5 - Accrued Distributions

Objective
In this task you will learn how to record income that has been accrued but has not yet been received.

By the end of this task, you will be able to enter distribution components into the correct tax fields in the
transaction screen.

Details

For tax purposes, dividends and interest are recorded when received, however trust distributions must be
recorded when they are accrued. The following trust distribution has been accrued at 30 June for General
Property Trust:

The cash amount of $900 comprises the tax components include Tax Free $110, Tax Deferred $185,
Foreign Income $100, Foreign tax credit $12, Discounted Gains $330.

Two non-cash journals will be posted at 30/6/2016 as follows:
Debit $900 to A/c 618/001 - Distributions Receivable

Credit $900 to A/c 238/001 - Distribution GPT

Instructions
From the Ribbon Toolbar:

On the Fund Data Input tab, in the Processing group, click Transactions

A1&8 <& &F W S N U

Transactions @lransaction Transaction Dispozals Penzions Lump Sum  Lump Sum  Internal

Upload Review Rollin Payment  Transfer
Processing |

Click 1 New

Type Select Journals - Non cash

Balancing Account Input 618 001 and press Enter

Date Input 30/06/2016

Reference Input 10 and press Enter

Account Input 238 001 and press Enter

Amount Input =900 and press Enter five times

Tax Free Input 110 and press Enter twice

Tax Deferred Input 185 and press Enter three times
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Task 3.5 - Accrued Distributions

Foreign Income Input 100 and press Enter (Net foreign income)
Foreign Tax Credits Input 12 and press Enter three times
Discounted Gains Input 330 and press Enter (Gross discounted gains)

' !\-\ ‘ NET FOREIGN INCOME AND GROSS DISCOUNTED GAINS MUST BE ENTERED

Type |J|:|urnﬂl— MNen Cash ﬂ Transaction Balance:

Balancing - ] Bank Balance: 0.00
618 | -

Arcount gj Gpt Group - Stapled Securities Fully Paid Account Balance: 0.00

Account Gpt Group - Stapled Securities Fully Paid Taxable Income: 507.00

Date Reference Account Units Amount Div Residual

30/06/2016 | 10 5] |233 |uu1 | . A | 900.__ | o

Note |Accrued Distribution =] 1| osT Jua = —

CGTDate |_J ! ]| || & Member Component |— J

Franked Div Unfranked Div Imputed Credits Tax Free Tax Exempt Tax Deferred TFN Credits Expenses

! ._! ._! _ | |11u ._! . |135 ._! ._! .

Fereign Income Foreign Credits For CG Credits Indexed Gains Dizc Gains Other Gaing  Dizc For CG Other For CG

[100 | [P | _ | __[330 | | |

Taxable Income

Check the Taxable Income figure on the screen matches with the taxable income from the distribution
statement. This should display 507. Some statements may not give you the taxable income for a super fund,
but for a company or individual. This will differ by the taxable component of discounted capital gains (if any),
since superannuation entities receive 1/3 discount, not 50%.

Click Save to post this journal.

In the next financial year the distribution is received in cash. You must then record the cash receipt to the
618/001 Distributions Receivable account.

Wik PLEASE REFER TO:
ARTICLE 255 — Reconciling LABEL M
ARTICLE 270 — Entering Tax Components from a Distribution Statement
ARTICLE 396 — Recording Tax Components from a Year End Statements
ARTICLE 420 — Trust Distributions Less than Zero

End of Task 3.5. Proceed to Task 3.6.
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Task 3.6 - Investment Property Purchase

Task 3.6 - Investment Property Purchase

Objective

In this task you will learn how to record the deposit and final settlement payment of a property purchase

Instructions
Type

Date
Reference
Account

Click

Select

Click

Select Bank Statements and press Enter.
Input 06/04/2016 and press Enter
Input 789 and press Enter

Click 2l Chart of Accounts.

I Investment Account.

Real Estate Properties (Australian). Simple Fund will then display the
Securities List.

_1 New. Any investment that is revalued must be added to this securities list.
This includes unlisted securities and property.

You should be under the Security Details tab.

Security Code Input IP-001 and press Enter. Codes can be up to 10 characters.

Security Input UNIT 7,270 GRANGE ROAD, TOORAK and press Enter.

Price Date Click into the field and input 30/06/2016 as the date at which the price is the
market value for the investment property

Price Click into the field and input 300 000.00 as the market value of the investment
property at 30/06/2016. Investment properties are usually revalued every three
years, so when the market value of the property changes, input the new market
value here and Simple Fund will revalue this property to this amount during the
create entries process.

L

Security Code P-001 * income information must be adited from the incoma Detals tab

Security |U|IIT 7270 GRANGE ROAD , TOORAK

| Sacurity Details_ Income Details ® | Asset Allocation

9 AX

| Price Date | Price

¥ | s0mer2016 20000000000

| Income Dale Ex-Div/Dist Date  |Income Amount | Franked % | Asset Type | Allocalion %

r ¥| 2us Shares

L |int Shares
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Task 3.6 - Investment Property Purchase

H F

Click [d save and then ¢ Select.

GH | = |

Account Type  Marmal  Control * Sub Account
Account Code 772 SubAccount Code IDD1 5T INJ’A vI Inactive Accourt

Account Mame

Account Type
i

T

Bank Mame

ILIn'rt 7270 Grange Road | Toorak

ICash vI Dep'n Method INnt applicable

v| Rate [_0_ %
AT Mo

Tax Return Lakel

IND‘t applicakle - Permanent Difference

E

Regulatory Return
Lakel

IAssets -

Real property

E

In Houze Status INl:lt applicakle j Azzet  Intangible ? Subject o CGT 7 )
Leazed ¥ Inciude in fee calcs 7 Y
Azzet Pool IN"'"'J" j Rental property account 7

Irvestment Account W Income Type IRentaI

| SRAHN |

Security gi x UMIT 7 270 GRAMGE ROAD | TOORAK
Registry gi x
i Allocated Investment
; F .
Click Save then click ¥ Select
Units Input 1 and press Enter
Amount Input 30 000 and press Enter
Note Input Deposit
Type IEIank Statements j Transaction Balance:
Bank Balance: 441 631.01
Bank IBuui ' :
Q Cash at Bank Account Balance: 0.00
Account  Unit 7,270 Grange Road , Toorak Taxable Income: 30,000.00
Date Reference Account Units Amount 7 Div Residual
IDB.I'MME )| |?39_ d |??2 |uu1 |1 . A | 30000__ | .
Note [Depost 1 = =al _

Press ALT + S or click

Save to post this transaction.

© BGL Corporate Solutions

78


http://wiki.bglcorp.com.au/File:Save.gif
http://wiki.bglcorp.com.au/File:Select.gif
http://wiki.bglcorp.com.au/File:Unit7.gif
http://wiki.bglcorp.com.au/File:Save.gif
http://wiki.bglcorp.com.au/File:Select.gif
http://wiki.bglcorp.com.au/File:Purchase4.gif
http://wiki.bglcorp.com.au/File:Save.gif

Task 3.6 - Investment Property Purchase

Record the settlement payment of a property purchase.

On the Fund Data Input tab, in the Processing group, click Transactions

A1sd <& @F W & N U

Transactions firansaction Transzaction Disposals Pensions  Lump Sum  Lump Sum  Internal
Upload Review Rollin Payment Transfer

Click _1 Newor press ALT + N.

Type Leave this as Bank Statements

Bank Leave this as 604 - Cash at Bank

Date Input 06/05/2016 and press Enter twice.

Reference Input 789

Account Input 772 001 and press Enter.

Units Input 1 and press Enter

Amount Input 270 000 and press Enter

Note Input Settlement and press Enter

CGT Date Input 06/04/2016

Type |Elank Statements ﬂ Transaction Balance:

2k [604" [ cosh atsank
Account  Unit 7,270 Grange Road |, Toorak Taxable Income: Z70,000.00
Date Reference Account Units Amount Div Re=sidual
M | 789 [z ot I |[ag[—=2m0000_ | - |7_
Note [settiement ~] || esT [wa =3 -
ceTDate  [06/042016 [ | [ | € Member Component [N/ |
Click Save

Simple Fund will warn you that you are about to post a transaction with a CGT Date.
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Task 3.6 - Investment Property Purchase

Information

. WWarning: You have input a dake in the CGT Date Field, This field should only be used in wery special circumstances, Please read the
1 help screen to Find out when this field should be used

Click OK

End of Task 3.6 Proceed to Task 3.7.
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Task 3.7 - Updating Security Prices

Task 3.7 - Updating Security Prices

Objective
In this task you will learn how to update security prices in Simple Fund.

By the end of this task, you will be able to update security prices and be familiar with the various methods
available to upload security prices in Simple Fund.

Details

You must ensure the year end unit values of securities have been updated in your security list before
creating entries.

An updated list can be obtained by the following alternative methods:
1. BGL Client Services ASX Data Feed;
2. CSV import; or
3. Manual Input

Automatic Security Price Upload

An updated list can be obtained by subscribing to BGL Client Services ASX Data Feed.

Price lists can be loaded into your Simple Fund securities list. This is covered in Task 5.2

Manually Adding Security Prices
From the Ribbon Toolbar:

On the Global Listings tab, click Securities

7] o] & oo - =
Sk & if =
Securities BPeople  Addresses Departments — Text Standard CPI
Answers
Global Listings
Show Change this from All Securities to Fund Securities

Ensure the following 30/06/2016 prices are recorded in your securities list.
BHP $18.65
GPT $5.41

CBA $74.37

Once you have the security prices recorded, you can now create entries.

End of Task 3.7. Proceed to Task 3.8.
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Task 3.8 - Creating Year-End Entries

Task 3.8 - Creating Year-End Entries

Objective

In this task you will learn how to create year-end entries.

By the end of this task, you will be able to:

e create year-end entries

e reverse year-end entries

e identify journals recorded by the create entries process

e understand how Simple Fund calculates and allocates profit , tax and members' balances
e work through the create entries report

Details

The Simple Fund Create Entries process will calculate and post entries to allocate amounts to fund
members' accounts. The entries posted and calculated are as follows:

1. Add imputed, foreign and tax file number credits to the investment ledger income accounts. (if
selected in Fund Details, Reporting)
. Changes in the market values of investments are calculated and posted to ledger accounts.
. Calculate the amount of GST payable (if GST registered).
. Calculates the amounts for the annual return.
. The statement of taxable income is calculated, income tax and deferred tax entries are calculated
and posted to ledger accounts.
. Amounts such as contributions, transfers and other amounts that are attributable to a specific
member are posted to ledger accounts.
7. The balance of benefits accrued to the members as a result of operations are allocated and posted
to members' accounts on a weighted average or fixed allocation percentage basis.
8. This fund has prior year capital loss of $2500, we will need to enter this amount into the create
entries screen.

O~ wWN

(o]

Instructions
When you create entries Simple Fund will check that:

e temporary holding account 491 Disposal of Investments Proceeds Account has a nil balance,
e temporary holding account 492 Member Payment Clearing Account has a nil balance,

e suspense account 999 has a nil balance, and

e income and expense accounts have an appropriate regulatory return label.

If these accounts have a balance, Simple Fund will request that you clear these accounts before creating
entries.

From the Ribbon Toolbar:

On the Reports and Documents tab, in the Fund Reporting group, click Financial Reports

= .
e = i
Financial edger Account Fund Other Fund
Reports eports Enquiry Motes Documents Documents

Fund Reporting
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Task 3.8 - Creating Year-End Entries

Click ;}, Create Entries

Prior Year Tax Losses Carried Forward. This amount will automatically appear if the previous years Tax
Return was prepared with Simple Fund. Otherwise, input the amount here. Prior year tax losses will be
recouped, and any excess losses will be carried forward as part of the Create Entries process.

Prior Year Capital Losses Carried Forward. This amount will automatically appear if the previous years
Tax Return was prepared with Simple Fund. Otherwise, input the amount here. Prior year capital losses will
be recouped, and any excess losses will be carried forward as part of the Create Entries process.

**For this task, input 2500 Capital Losses

Prior Year Foreign Credits Carried Forward. This amount will automatically appear if the previous years
Tax Return was prepared with Simple Fund. Otherwise, input the amount here. Prior year foreign credits will
be recouped, and any excess foreign credits will be carried forward as part of the Create Entries process.

Tax instalments If you entered any current year tax instalments amounts into account 850/004 Tax
instalments Paid, Simple Fund will automatically fill the Tax instalments field with the balance of account
850/004 and use this amount to complete the Tax Return. If you have not entered the current year instalment
into account 850/004 or there have been further instalments made after year-end, input the correct amount of
instalments paid. If you have posted entries to this account in future periods, Simple Fund will include these
amounts, since it assumes they are current year instalments paid after 30 June.

Click ¥ Prepare "Create Entries" report for Simple Fund to prepare a Create Entries Report. This report
provides an audit trail of Simple Fund's tax calculations and profit allocations.

Click ¥ Prepare PDF file of "Create entries" report. Simple Fund will save the Create Entries report as a
.PDF file so it can be accessed later through Adobe Acrobat Reader.

Create Entries

| Create Entries | Tax Adjustments | Depreciation

Click help for an explanation of the Create Entries process (7]
Create Entries Period: From: 01072015 @] To: [3006r2016 [

Tax Capital Foreign Tax  Tax

Loszes Loszes Offzets Instalments
Prior ear Carried -
Forward/Prepaid Amounts | 0 2500 ! 0 ! 0_
Allocate income to each members: |F‘reser'.fed balance j

CGT Optimiser

¥ Allocate net income to preserved balances (Post 1/7/1999 prezervation rules)
¥ Reduce members balance used for profiti{loss) allocations by allocated aszets
Allocate Income Tax Expense to Penzion Members
Dizplay Member Allocation Worksheet
Run Security Prices check
+ Prepare "Create Entries” report
¥ Prepare POF file of "Create Entries” report

4 Process %gbnrt
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Task 3.8 - Creating Year-End Entries

Click o Process

Simple Fund will now check for obvious errors in your data processing that might affect the Create Entries
process. Possible errors will display as follows. These errors should be investigated and amended before
creating entries.

You can double click on these error messages to fix it.

Mes=age

4 M | Warning : Member JONES, JOHN is aged 65 or greater and satisfied a condition of release under the SIS Act. Their current preserved
and resincted non-preserved balance i recommended to be moved to unrestricted non-preserved if within the rules of the fund

Fiv Account 491 - Dizpesal of Investments Proceeds Account balance is not egual 0. Click the check box to proceed to Create Entries

JF Account 452 - Member Payment Clearing Account balance is not equal to 0. Click the check box to proceed to Create Entries
|7 Account 959 - Suspense Account balance iz not equal to 0. Click the check box to proceed to Create Entries

Click 4 Accept to continue the Create Entries process.
Simple Fund will now proceed with the Create Entries process.

Reversing Entries

Once you have created entries in Simple Fund you should be ready to print out your financial reports. If after
printing your financial statements you realise that you have missed a payment or made a keying error, you
@ ReverseEntries

should reverse entries before making any adjustments. To reverse entries click .
«" Process

Simple Fund will display the date of the last Create Entries processed for the fund. Click
reverse entries or K avort to cancel.

\Wiki PLEASE REFER TO:
ARTICLE 228 - Fund Ledger Error when Creating Entries
ARTICLE 925 — Preservation of Prafit/'Tax Allocation During Create Entries

End of Task 3.8 Proceed to Task 3.9.
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Task 3.9 - Preparing a Year-End Trial Balance

Task 3.9 - Preparing a Year-End Trial Balance

Objective
In this task you will learn how to prepare a trial balance.
By the end of this task, you will be able to:

e prepare various reports in the Ledger Reports screen

Instructions
From the Ribbon Toolbar:

On the Reports and Documents tab, in the Fund Reporting group, click Ledger Reports

B9 5 4

Account Fund Other Fund
Enquiry Motes  Documents Documents

Fund

Financial Ledger
Reports Reports

Prepare a Trial Balance

The Trial Balance is the default report. The report period will default to the period start and end dates shown
in Fund Details | Reporting.

-
Click = Preview or = Print to prepare this report.

85 © BGL Corporate Solutions


http://wiki.bglcorp.com.au/File:Ledgerreportsicon.gif
http://wiki.bglcorp.com.au/File:Preview_icon.gif
http://wiki.bglcorp.com.au/File:Print.gif

Prepare a Bank Account Listing

Task 3.9 - Preparing a Year-End Trial Balance

Report Select Bank Account Listing
Bank Account Input Account 604.
Report
{~ Trial Balance = GST Summary = Fund Summary
" General Ledger {* BankAccount Listing {~ Advizers List
" Account Schedules { Chart of Accounts " Members Report
= Transaction List = Fund Notes {~ Pension Policies
Summariged Trial Balance 7 P Print General Ledger by Investment Allocation 7
Include NIL value investments in Trial Balance 7 Print one account per page ?
Summarize Depreciation accounts ? F Print consolidated Members Report ?

Print active accounts only for Ledger reports ?

Print current Members Report ?

Report Period Start |u1m?rzu15 End |3umﬁr2u1ﬁ

Account Range Start (200 (000 al

Transaction Types Types IAII

Tax Return Label IAII

Regulatory/APRA Label IAII

Lef L]l

Account Schedule Account I_ _,1 Report Title

Bank Account(s) Account IEIM E@ Cash at Bank
Select Multiple Accounts

lick -
Clic @ Preview to view this report.

End of Lesson 3. Proceed to Lesson 4

© BGL Corporate Solutions

86


http://wiki.bglcorp.com.au/File:BankAccountListing.gif
http://wiki.bglcorp.com.au/File:Preview_icon.gif
http://wiki.bglcorp.com.au/TM:Simple_Fund_Basics/Lesson_4_-_Preparing_Year-End_Reports

Lesson 4 - Preparing Year-End Reports

Objective

In this task you will learn how to prepare and print year-end reports using Simple Fund.

By the end of this task, you will be able to:

e setup customised reporting options for financial reports

e prepare and generate an electronic copy of the SMSF Annual Return
e reconcile each label in the SMSF Annual Return

e prepare various member reports

e prepare various investment reports

¢ change signatories for the trustee declaration

e prepare audit reports and trustee minutes or resolutions

Learning Tasks

Task 4.1 - Preparing Financial & Investment Reports

Prepare a set of Financial Statements and Investment Reports.

Task 4.2 - Preparing the SMSF Annual Return

Prepare the SMSF Annual Return.
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Task 4.1 - Preparing Financial and Investment Reports

Task 4.1 - Preparing Financial and Investment Reports

Objective

In this task you will learn how to prepare and customise the BGL Training Fund's year-end financial
statements.

By the end of this task, you will be able to:
e customise the financial reports

¢ prepare financial reports, investment reports, tax returns and member reports in various formats - PDF,
WORD and EXCEL

Instructions
From the Ribbon Toolbar:
On the Reports and Documents tab, in the Fund Reporting group, click on Financial Reports.

EEE =TI I R

Financial edger Account Fund Other Fund
Reports eports Enquiry Motes Documents Documents

Fund Reporting

Click </ Clear if you wish to clear the number of copies selected to print. The copies
will now change from 7to 0.

Input 1 as the number of copies in the box to the right of the preview button for the
documents you wish to print.

Step 1 - View Reporting Options from the right hand side of the Financial Reports screen

Select the following option by clicking the relevant check box on the top right of the Financial Reports screen

¥ Rounded Click this check box to prepare rounded (cents rounded up to nearest dollar)
financial statements.

Comparatives Do not click this check box to show comparative amounts as this is the first year
of the fund.. If preparing reports for a full financial year the comparative figures
shown will be the last financial year.

Period comp When selected, this period comparative check box enables quarterly and
monthly comparative periods on the P&L, Balance Sheet, Notes and Cash Flow
Statements.
¥ Date Documents Click this check box if you wish Simple Fund to print the date on the Trustees'

Declaration, Audit Report and Trustees' Meeting Minute/Resolution. If you
choose not to date documents Simple Fund will print " // " in date fields.

Reporting Entity Do not click this check box as the fund is not considered a reporting entity and
does not adopt accounting standard AAS25 - Financial Reporting by
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¥ Reports Footer

APES315 Footer
ASX Order

Draft Copy

Task 4.1 - Preparing Financial and Investment Reports

Superannuation Plans. Unchecked, Simple Fund will assume the fund is a Non
reporting Entity and will print a simplified Profit and Loss Statement and
automatically select the non reporting entity notes from the standard text

paragraphs.

Step 2 - View Financial Reports options

Click the Financial Reports tab.

Click this box to print "Draft Copy" on financial reports.

Click this box to print the "accompanying notes" footer on financial statements.

Click this box to print "refer to compilation report" footer on financial statements.

Click this box to sort Investment Reports by ASX code order.

Select the documents you wish to print by inputting the number of copies you require.

4l 4 ol ol o i o 4 ) ) e e e e

=[=1=1=1=1=1=1=1=T=1=1=1=1"]

Reports Front Cover

Reports index

Financial Summary

Statement of Financial Position Report Type |N/A

Detailed Statement of Financial Position

Operating Statement include Rental Statements
Detaided Operating Statement include Rental Statements
Statement of Cash Flows

Hotes to the Financial Statements

Trustees Declaration

Compilation Report

Aud Report *

Statement of Taxable Income

Deferred Tax Reconciliation

Create Entries Report Date |_/_1 iru > 4

Step 3 - View Returns options

Click the Returns tab.

Hide Member with Ni Balance

Combine CGT Accounts
Combine CGT Accounts

Consolidate Member Accounts

Consolidate Member Accounts
Consolidate Member Accounts

Select the documents you wish to print by inputting the number of copies you require.

Click ¥ Electronic Lodgement if you wish to prepare an electronic Self Managed Superannuation Fund
Annual Return before previewing or printing them. Simple Fund will perform a validation test of the data

entered and list any errors found on the Annual Return/Tax Return before it allows the Annual Return/Tax
Return to be printed.
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3 |1_ SMSF Annual Return
W Electronic Lodgement
Print &Il Member Pages from Section FAG
Dizplay signature box on all returns and schedules
Mark az Lodged in Document Tracking
Prepare ATO Schedules
Dizcloze member TFM in section F & G

Dizcloze Fund TFR in return and schedulels)

Step 4 - View Member Reports

Click the Member Reports tab.

Task 4.1 - Preparing Financial and Investment Reports

Select the Member Reports you wish to print by inputting the number of copies you require.

@ 1 Trustee Minute/Resolution

@ 1_ Members Statements Conzolidate Member Accounts Select Members Dizplay TFH
Report Type Short hd Rate of Return |MNo Rate j

@ 1_ Members Summary Report Ceonzolidate Member Accounts

@ U_ Member Contribution Caps Report Include Member Declaration

@ El_ Member Lifetime Mon-Concessional Contributions Caps Report

@ 0 Pensions Summary Report

@ El_ Projected Penzions Calculation Summary Report
Payment Frequency |“earhy hd

@ |U_ Members Rate of Return Report

@ [0 Pooled Members Statement of Financial Position

@ El_ Pooled Members Operating Statement

Member Investment Reports Allpcated Investments Pooled Investments

@ 0 Investment Summary Report (with vields)

@ EI_ Investment Summary Report

@l IJ_ Investment Change Report

@ El_ Projected Investment Dizposal ProfitiLess) Report Detailed

@ 0 Investment Income Report Detailed

@ 0 Total Investment Return Report

Step 5 - View Investment Reports

Click the Investment Reports tab.

Select the Investment Reports you wish to print by inputting the number of copies you require.
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Inwestment Summary Report (with vields)

SRM/HIN
Summarise by:
Asset Allocation v |

One AIC per page

Inwestment Summary Report
Inwvestment Change Report

Investment Summary Pie Graph
Detailed Schedule of Fund Assets
Inwvestment Movement Report Attach Source Documents
Projected Investment Dizposal Profit/(Loss) Report

Investment Disposals Report
Inwestment Income Report Exclude Write Backs
Tetal Investment Return Report

Dividend/Distribution Comparison Report

Investment Strategy Comparizon Report

Rate of Return Comparizon Report

Detailed Purchase and Dizposal Report

P

Freeform Investment Report

Step 6 - View Signatories

Click the Signatory(s) tab.

Task 4.1 - Preparing Financial and Investment Reports

Market Value Date

Opening Balance Exclude Bank A/C

Aftach Dispozal Reports ¥ Attach Title Deed Reports
Detailed
Detailed
Detailed

Attach Disposal Reports

ALL Investments

Simple Fund requires the signatories for the Trustees Statement and Members Statement to be selected.

Signatory 1 Leave this as John Jones.
Position Click Trustee
Signatory 2 Leave this as Mary Jones
Position Click Trustee

Trustees Declaration

Signatory 1 ([l | |/ (g §&  Jones, John
Signatory 2 [Trustee | |[c/|[cl|[§€] Jones, Mary
smeoys [ =] @@IX

smwovs [ =] @@IX

S
ReportDate  [19072016 | 9K

Step 7 - Prepare the Audit Report

Click Audit Report

Assume that the auditor adopts the standard audit report with no qualifications.
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Report Type
Report Source
Report Date

Audit Firm Rep

Task 4.1 - Preparing Financial and Investment Reports

Leave this as ATO Non Reporting Entity.
Click System Text to display the standard Audit report
Leave this as Today's Date

Leave this as Sam King.

Report Type Report Source:
: System Text
" Reporting Entity ; 1
{(* ATO Mon Reporting Entity Client Text
" APRA Mon Reporting Entity Fund Text
Report Date THOTI2016 @ x Audit Firm Representative |Sﬂm King j
Text Code AUDRCH Auditor's Opinion |N|:|n Qualified j
& Ba @ B/ UA E==E iz —8- & =

|.|.1.|-2-é-3-|-4-|-5-|-

Click

7 -

(=]
=]

PART A - FINANCIAL REPORT

| have audited the special purpose financial report comprising the Statement of Financial Position as
at *EDAT, and the Operating Statement for the year then ended, a summary of significant
accounting policies and other explanatory notes of the *FUND for the year ended *EDAT.

SMSF trustees’ responsibility for the financial report

Each SMSF trustee (or director of corporate trustee) is responsible for the preparation and fair
presentation of the financial report in accordance with the financial reporting requirements of the
SMSF's governing rules, the Superannuation Industry (Supervision) Act 1993 (SI1SA) and the
Superannuation Industry (Supervision) Regulations 1994 (SISR). Each trustee is also responsible for
such internal controls as they determine are necessary to enable the preparation and fair
presentation of a financial report that is free from material misstatement, whether due to fraud or

error.

Save.

Click on Financial Reports and preview the Audit Report to view the saved data.

- I [ N E RIS b R T S PN IE - T F AN -
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Task 4.1 - Preparing Financial and Investment Reports

) ) ) ) Financial Reports
Financial Reports | Returns | Member Reports | Investment Repors | Registry Reports | Signatory{s) 7 Rounded
s | T 7 i
a @ & Cnmparatlves
Period comp

¥ Date documents

=
Q 1_ Reports Front Cover
@l 1 Reports Index Reporting entty
— ¥ Reports footer
@ 1 Statemert of Financial Postion  Report Type  [RUA Conzolidate Member Accounts APES 315 foater
@ 1 Detailed Statemert of Financial Position ASH order
@ 1 Operating Statement Inzlude Rental Statements Combine CGT Accounts Draft copy
_m_l 1_ Detailed Operating Statement Include Rental Statement= Combine CGT Accounts Audit Report I
@ 1 Statement of Cash Flows
— SMSE AR*
@ 1 Motes tothe Financial Statements
B M Trustees Declarstion Regulatony
B 1 Compilstion Report Surcharge/MCs
3 1 sudt Report BAS/IASH
1 Statement of Taxakle Income Min/Res Data*

I
.—l

The * besides the report name indicates a change has been added to the report or data has been prefilled.

Step 8 - Prepare the Trustee Minute/Resolution Data

Click Min/Res Data

Confirm the items to appear in the trustee's annual meeting minute or resolution. The top half of the screen
contains details of where the annual trustee's meeting will be held and the date. The second half of the
screen lets you determine which text paragraphs will be included.

Click ¥ Resolution
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Meeting Details

Task 4.1 - Preparing Financial and Investment Reports

f* Trustee's address |5UITE 2

(" Agent's address |5EI'E - 608 HAWTHORN ROAD

(" Other address |EIF‘.IGHTDN EAST WIC 3187

Meeting Detailz Minute Resolution W

Annual Text Paragraphs
Freeform text paragraphs (before)
Appoint chairpersen at meeting

Confirm previous meeting minutes
Adopt financial statements
Trustee's Declaration
Annual Return

Trust Deed

Inwestment stategy:
Inzurance Cover

Confirm allocation of income
Inwestment Acguisitions
Inwvestment Dizpozals
Confirm auditer appointment
Confirm tax agent appointment
Truztee status

Confirm allocation of contributions
Acceptance of Rellovers
Payment of Benefitz

Freeform text paragraphs (after)

Adopt Confirm

LU S S ) <

oo

Date |19/072016 || | @l Meeting Attendees

Paragraph Code
AUTO00, AUTOOT, AUTOOZ, AUTOOI, AUTODS

OMPRIN
TRADS G555

TAT4
THATS
THATG

THADGT

TRATT
TWAD4
THADZ
THADS
TWA1TD
TRAT3
TRADS
THAD
THAT

THA1Z

AUTOO0S, AUTO0G, AUTOOT, AUTOOE, AUTOOS

You can add additional text paragraphs to Trustee Minutes by creating text paragraphs AUTO01-04 and
AUTOO05-09. Refer to the Simple Fund Advanced Training Manual for instructions on how to create text

paragraphs.

Click

Save to return to the Financial Reports screen.

Click on Member Reports and preview the Trustee Minute/Resolution to view the saved data.
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Task 4.1 - Preparing Financial and Investment Reports

Financial Reports

Financial Reports | Returns | MemberReportsl Investment Reports | Signatory(s) ¥ Rounded

1 y | ¥ Comparatives
5l | @ | RIEE || iy

........ Period comp
@ |1_ Trugtee Minute/Resolution ¥ Dale docoments

Reporting entity

|

Conzolidate Member Accounts Select Members Dizplay TFN

¥ Reports footer

- Report Type Short - Rate of Return |Mo Rate ﬂ AFES 315 footer
@ 1 Wembers Summary Report Conzolidate Member Accounts ASX order
@ 1 Member Contribution Caps Report Draft copy
TIre .
.,I,.| 1_ Penzions Summary Report Audit Report
@ 1  Members Rate of Return Report

— SMSE AR*
@ p Pooled Members Statement of Financial Position
(3 |0 Pooled Members Operating Statement Regulatory
Member Investment Reports Allocated Investments Pocled Investments Tl B
@ 0 Inwestment Summary Report (with vields) BAS/IAS*
@ U_ Inwestment Summary Report Min/Res Data
@ 0 Inwestment Change Report

L Pages/Motes
@' 0 Projected Investment Dizpogal Profit(Loss) Report Detailed
@ 0 Investment Income Report Detailed
@ 0 Total Investment Return Report

The * besides the report name indicates a change has been added to the report or data has been prefilled.
Step 9 - Review Pages/Notes

Click Pages/Notes

Define individual page numbers and select which paragraphs to include or exclude from the notes to the
financial statements.

Click the Financial Statements Notes tab.

Click Note 4 - Guaranteed benefits to deselect the checkbox as the fund does not
have any guaranteed benefits.

Click Note 6 - Funding Arrangements to deselect the checkbox as the fund does
not have any funding arrangements. If a salary is recorded in the members
screen, Simple Fund will calculate the funding arrangement as the percentage
of the contribution based on their salary.

Click Note 8 - Net Cash from Operations to deselect the checkbox as the trustees
do not prepare Cash Flow Statements.

Click Note 9 - Reconciliation of Cash to deselect the checkbox as the trustees do
not prepare Cash Flow Statements.
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Task 4.1 - Preparing Financial and Investment Reports

Include notes:

v Mote 1 - Accounting Pelicies
¥ Mote 2 - Liabilty for Accrued Benefits
¥ Mote 3 - Vested Benefitz
Note 4 - Guaranteed Benefits
¥ Mote S - Changes in Net Market Values
MNote 6 - Funding Arrangements
v Note 7 - Income Tax
Mote 8 - Net Cash from Operations

MNote 9 - Reconciliation of Cagh

Freeform Note Paragraphs
ANOT3
ANOT32
ANOT33
ANOT34
ANOT3IS

You can add additional account notes by creating text paragraphs ANOT31-35. Refer to the Simple Fund
Advanced Training Manual for instructions on how to create text paragraphs.

To save these pages/notes settings as your default for all funds, click = Default at the top of the screen.
Click = Save to return to the Financial Reports screen.

Financial Reports Default:

To save these current selections as your Simple Fund default for all funds, click " Default at the top of
the screen.

To preview reports:

Once you have made your financial report selections, you can preview the reports by clicking = preview to

the left of each report.

To print/export all financial reports and documents:

You can click on Print =, o PDF, Word or Excel from the top of the screen to print or export all
selected reports from all tabs.

@ <) @ Bk

To print/export reports from each tab

Click on Print ﬁ, @ PDF, Word or Excel from each tab to export the reports.
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End of Task 4.1. Proceed to Task 4.2.

Task 4.1 - Preparing Financial and Investment Reports

97
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Task 4.2 - Preparing the SMSF Annual Return

Task 4.2 - Preparing the SMSF Annual Return

Objective
In this task you will learn how to prepare the SMSF Annual Return for the BGL Training Fund.

By the end of this task, you will be able to view SMSF Annual return data and reconcile certain labels using a
transaction list.

© BGL Corporate Solutions 98



Task 4.2 - Preparing the SMSF Annual Return

Completing Annual Return

From the Financial Reports screen:

Click

SMSF AR

Click the Information tab.

IInfnrmat'mnl Income | Deductions | TaxCaIcuIatic:nfLossesl Members | Assets/Liabilites | TOFA | Other |

Section A : Fund Information

5.

Iz thiz an amendment to the SMSFs 2016 annual return #?

Amendment Indicator | LI
Amendment Type Indicator I LI
Reaszon

Iz thiz the first reguired return for a newly registered SMSF 7 EI

i)
Date audit was completed |19fuwzu1ﬁ | ¥

Wag part B of the audit report gualified? EI
Have the reported compliance issues been rectified ?

Financial institution details for super payments and tax refunds

Selectaccount: | 012012 111111111 Jones ATF BGL Training Fund |

BSE code |EI12EI12 Account number |111 111 11

Account name IJunesATF BGL Training Fund

] Financial institution details for tax refunds only

Select account: | 012012 111111111 Jones ATF BGL Training Fund j

BSB code IIII12III12 Account number |111 111 111

Account name IJu:lnesATF BGL Training Fund

Electronic service address alias

Does the fund trust deed allow acceptance of the
Gowvernment's Super Co-contributions and Low -
Income Super Contribution #

Wag the fund wound up during the income year #?

Date on which the fund was wound up I_"_"_ a9

Have all tax lodgement and payment obligations been met 7

99
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Task 4.2 - Preparing the SMSF Annual Return

Click the Income tab.

Information IIncumelDeductinrs Tax CalculationfLosses | Members | Assets/Liabilties | TOFA | Other

Section B : Income
Net capital gaine 1273 Aszeszable employer 1875

centributions
Have you applied an Assessable personal gy Ii
gxemption or rollover # m contributions RZ

CET Exemplion=or - — No-TFN quoted contributions R 0
rol-over code | SPRIEEDE J a
Gross rent B 0 Transfer of liability to life 5 0
. ingurance company or PST .
Gross interest 258 Azzezzable contributions ﬂ 1875
Forestry managed investment g 0 Other i =
g 0
scheme income Erineome -
Gross Foreign income m I, | b4 Income type |Nc-t applicable ﬂ
Met Foreign income 112 Assessable income due to Iy 0
m changed tax status of fund -
Franking credits from NZ company 0 Non-arm's private co divs 0
Tranzfers from foreign funds 0 MNon-arm's trust distributions 0
Mon-resident funds _ 0 Other non-arm's income 0
Payments ABN not guoted m 0 MNet non-arm's length income 0
R . GROSS INCOME 9
0 i | — 5091
Distribution from partnerships [ (Sum of labels A o U)

Unfranked dividend amount 0 Exempt current pension 0
Franked dividend amount 1680 Dl b iesind F LLELE e

Dividend franking credit — 720 @ Taxable Income Reconciliation
Gross trust distributions m 175

Distribution type | Public: unit trust (iisted) |

[=7]

[=7]

This section will not be completed on the Return if your fund was in full pension for the
entire year and there are no other assessable income. See Instructions for additional
information.
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Task 4.2 - Preparing the SMSF Annual Return

Click the Deductions tab.
Information | Income | Deductions | Tax Calculationf/Losses | Members | Assets/Liabilities | TOFA | Other
Section C : Deductions and non-deductible expenses
DEDUCTIONS NON-DEDUCTIBLE EXPENSES
Interest expenzes Australia m 0 m 0
Interest expenzes overseas Eﬂ 0 Eﬂ 0
Capital works expenditure En 0 0
Depreciation m 0 m I
Insurance premiums - members 0 0
Death benefit increaze 0
SMSF auditor fee  [JE] 0 [H2| 0
Investment expenses [l 0 12 | 0
Management/admin expenses 1107 0
Forestry managed investment 0 0
zcheme expense m — m —
Other amounts 0 0
Other amounts code |Not applicatie v | |Not applicatie |
Tax losses deducted Eﬂ 0
TOTAL DEDUCTIONS TOTAL NON-DEDUCTIBLE EXPENSES
m— I
TAXABLE INCONE/LOSS TOTAL SWMSF EXPENSES
[0 49834 107
(TOTAL ASSESSABLE INCOME less (M plus )
TOTAL DEDCUTIONS)
EI Taxable Income Reconciliation
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Click the Tax Calculation/ Losses tab.

Task 4.2 - Preparing the SMSF Annual Return

Infarmation | Income | Deductions | Tax CalculationfLosses | Members | Assets/Liabilties | TOFA | Other

Section D : Income tax calculation statement

Fereign income tax offset 12.00
Rebatez and tax offzets 0.00

Comphying fund's franking m 720.00
credits offset !
No-TFN tax offset 0.00

Matienal rental

affordabilty scheme tax |[3§ 0.00

offzet

Exploration credit li
tax offset — 000

Credit for interest on earhy li
payments m —0.00
Foreign rezident gy lﬁ
withholding !
ABN/TFN not quoted 0.00

TFH amounts withheld
from payments from m 0.00
closely held trusts

Interest on no-TFN tax m 0.00

offzet

Section 10244AM interest charge 0.00
Eligible Creditz (H1 plug HZ plus m ——
H3 plus HS plus HE) E—
Tax offzet refunds ~
(Remainder of refundable tax offzetz) ll ——
P&YG instalments raised [ 0.00
Supervisory levy _ 258.00
Supervisory levy adjustment for wound up funds [ 0.00
Supervisory levy adjustment for new funds [[[J] 0.00
AMOUNT DUE OR REFUNDABLE (TS plus G lezs H B 374 60

Section E : Losses

Tax loszes carried 0
forward m

Taxable Income
Tax on taxable income
Tax on no-TFN queoted contributions

Gross Tax

Men-refundable nen-carry forward
tax offzets

Subtotal (B less C -
cannot be less than zero)

Refundable tax offzets
(E1 plus EZ plus E3
plus E4}

TAX PAYABLE (T2 less E -
cannot be less than zero)

legs | lezs K plus L less M plus N}

Capital lesses carried forward 0

Click the Members tab, click = Edit on John Jones

B E
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Task 4.2 - Preparing the SMSF Annual Return

& H

Member Mame  Jones, John

Title | TFN IErErErErErErM1
Date of Birth |u9:11r194? 4 Date of Death |_r_r_ b4

Contributions

Employer Contributions I 1875 Other third party contributions I 0
ABN of principal employer I Assessable foreign fund amount n I 0
Perzonal contributions I 0 MNon-azsessable foreign fund I 0

amount

CGT amall busingss I 0 Transfer frurbr: reser‘-fe; I—I}
assessable amoun

retirement exemption

CGT small busine;s15year m I 0 Transfer from reserve: I—u-

exemption amount non-assessable amount

Per=onal injury election I 0 Men-complying and previous I—u.
nen-complying funds
Spouselchild contricutions I B Other contributions EI I— 0
Total contributions [} | 1875
Other transactions
Opening account balance [JJj |_5IZI'EII,12H Lump Sum payment I i}

Allocated earning or 1012 Lump Sum code INot applicable _|
lpzzes
Inward rollovers and transfers [} I 0 income stream payment [ I

Cutward rollovers and C I—” Income =tream code INotappIH::ablE _|
transfers E—
Closing account balance | I
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Task 4.2 - Preparing the SMSF Annual Return

Click the Assets/Liabilities tab

Information | Income | Deductions | Tax CalculationfLosses | Members Iusmﬂiﬂm TOFA | Other

Section H : Assels and labilities

Assets

Listed trusis I_E-E-?EI?
Unisted trusts [ |_u
insurance poicy [[H) I a
Other managed investments [ Iiu
A R e I Cash and term deposits 3] |_5u1531

praperty

Australian non-residential m o Debt securiies I 0
real property
Owverseas real property I Leans [ I a
Australian shares - o Listed shares [ | 72419
Overseas shares o Unisted shares n I 0
Other N0 0 Limited recourse borrowing I 3
arrangements
h-Hoyss assets

Dud the fund have a loan 1o, leases o of investment in, related panies (known as —_—
in-house assets) at the end of the income year ?

Liabilities

Borrowings I ]
Total member closng balances I 931589

Click the Taxation of Financial Arrangements (TOFA) tab.

Hon-residential real property

Residential real property

Colectables and perscnal uss
assels

Other assets

Overseas shares

Overseas non-residential real
property

Overseas resgdential real
property

Crverseas managed
investments.

Other overseas assats

Total Aus and overseas assels

Reserve accounts
Other Eabigies

Total Liabiities

| Information | Income | Deductions | Tax CalculationfLosses | Members | Assets/Liabilities [TDFA] Other |

Section | : Taxation of Financial Arrangments

@ [
m—
m—
> | —
m
s
B
| —
m 843857

x| b
12088
__ S43557

@ CLICKING ON THE RED LABELS IN ANY SECTION OF THE SMSF AR DATA
~ | TAB WILL DISPLAY A DETAILED TRANSACTION LISTING FOR THAT LABEL
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Task 4.2 - Preparing the SMSF Annual Return

Click A Schedule A Other Attachments to add additional freeform notes for Schedule A. Click ATO
Instructions (ALT + F) for further information.

Click € Capital Gains Schedule to review the capital gains for this fund. Click @ ATO Instructions (ALT
+ F) for further information.

Click L Losses Schedule to review the Losses schedule data for this fund. This schedule will show the
losses that were entered in at create entries. Click W ATO Instructions (ALT + F) for further information.

Click T TOFA to generate the TOFA Transitional election form. Click & to close this form.

After you have reviewed this data, click Save to return to the Financial Reports screen.

Wiki PLEASE REFER TO:
ARTICLE 86 — Phone number error when Validating Tax Return
ARTICLE 172 — V17: Mandatory Tag error when Validating Tax Return
ARTICLE 287 - Reconciling Net Capital Gains in Tax Retiorn
ARTICLE 419 — Amended Tax Return

To generate the tax return:
1. Click on the Returns tab.

2. Input the number of copies required besides SMSF Annual Return.
3. If lodging the tax return electronically in Simple Fund, ¥ select Electronic Lodgement.

End of Lesson 4. Proceed to Lesson 5
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Lesson 5 - Maintaining Simple Fund

Objective
In this lesson you will learn how to keep Simple Fund up to date.
By the end of this lesson you will be able to:

e back up your whole Simple Fund database or backup just one fund
e upload security prices using the BGL ASX Data Feed

Learning Tasks

Task 5.1 - Backing up your data

Explains how you should manage your backups and shows you step by step how to backup one of your
super funds using the Fund Out feature.

Task 5.2 - Updating Security Prices

Explains how to upload details of the market values of securities and other assets.
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Task 5.1 - Backing up your Simple Fund Data

Task 5.1 - Backing up your Simple Fund Data

Objective
In this task you will learn how to backup your Simple Fund data.
By the end of this task, you will be able to :

¢ understand how a backup of your server is completed
¢ backup individual funds using Data In/Out | Fund In/Out.

Details

1. Backup of your Server

Most firms will backup their server (where Simple Fund is installed) every night. This is generally done by
your IT Administrator. Essentially, a backup of the ?\SFUND folder is sufficient to retain all your data as well
as the installation file should you need to reinstall Simple Fund due to a server crash.

2. Backup Individual Funds using Data In/Out | Fund In/Out

Trustee Edition users should backup data using the Fund Out rather than Simple Fund Backup. The Fund
Out provides greater flexibility when restoring data.

A fund should be exported to an external drive. Ensure your backups are kept in a safe place. This fund out
file can then be used by any other Simple Fund system to import the data for this fund, such as for the
purposes of an audit.

For more information, please refer to these articles on the BGL Wiki Knowledge Base :

Article 4090

Article 368

Article 375

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Selection

\:.-a
1] A
Fund Fund Fund
Selection | Setup Details

Fund

Highlight the fund you wish to export and click ¥ Select.

From the Ribbon Toolbar:

On the Data In/Out tab, in the Data In/Out group, click Fund In/Out

R e

Fund In/Out Data
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Task 5.1 - Backing up your Simple Fund Data
Click the Fund Out tab

Data Export Location

Click [= Folder.

Then double-click the sub-folder (if any) you wish to export to, such as my documents.

Click OK.

Do not click Export database files only " . When this is tick, Simple Fund will exclude
fund's reports, PDF, documents and ELS File in exported fund.

Thiz process will export the data of the current fund.

Filerame
TRAIMN ZIP

Data Export Location

o CJsers\dministratorDesktop

Export database files only

ﬂ‘é‘lﬁxpurtFund

Click
¢ 8 Export Fund

You will now have a .zip file in your data export location which can be used for a Fund Import in the future.

End of Task 5.1. Proceed to Task 5.2.
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Task 5.2 - Uploading Security Prices

Task 5.2 - Uploading Security Prices

Objective
This task will show you how to update Simple Fund security prices to enable assets to be revalued.

By the end of this task, you will be familiar with uploading security prices automatically or manually inputting
the prices into Simple Fund.

Details

The Simple Fund Securities List is used by Simple Fund to revalue investments during the year-end Create
Entries process. An updated list can be purchased from BGL Client Services ASX Data Feed including asset
allocation and dividend/distribution Information.

BGL Client Services ASX Data Feed

You can subscribe to the BGL Client Services ASX Data Feed and UUT data which imports licensed ASX
data directly into Simple Fund.

The BGL Client Services ASX Data Feed provide clients with ASX prices and dividend data for all ASX listed
stocks for import into their Simple Fund. The data is collected direct from the ASX so the data is accurate
and licensed for distribution to BGL clients.

The BGL Client Services ASX Data Feed Service can provide daily, monthly, quarterly or annual data
depending on each client's individual needs.

BGL clients can register for this data service online at http://clients.bglcorp.com.au/. Input your username
and password to login and click on the Your Account | Purchases and Upgrades links.

Existing subscribers can also renew their subscription, upgrade their data frequency or purchase once-off
access to data for a particular day.

After subscribing, ensure that your BGL Client Centre user name and password have been entered in
Administration | Defaults | Tasks/Help correctly.

There are two ways in which the BGL ASX Data can be loaded into Simple Fund:
e Automatic Data Feed

If you wish for ASX prices to automatically upload tick the Use Automatic BGL ASX Data Feed checkbox in
Administration | Defaults | Tasks/Help under Internet Functions.

Upon startup, Simple Fund will automatically check your subscription and download prices if available and
place the data directly under the Security Details tab.

¢ Manual Data Feed

For funds that only have a handful of listed investments, current market values can be manually input. Refer
to Task 3.7 for more information.

Instructions
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Task 5.2 - Uploading Security Prices

The instructions below will guide you through downloading and uploading ASX/UUT prices utilising the
Automatic Data Feed option directly from BGL.

Note: Before proceeding, ensure that you have entered your Client Centre Username and Password into the
Administration | Defaults | Tasks/Help screen. These fields are case sensitive, so it is vital that these are

entered exactly as you have set them up in the Client Centre.
From the Ribbon Toolbar:

On the Global Listings tab, click Securities

QIR & & 09 @

Securities PPeople  Addresses Departments — Text Standard CPI

Answers
: —

Click &l UploadPrices ., \h1nad the ASX data.

Simple Fund will display the Automated Security Upload screen. This screen is only used if you are
uploading the BGL ASX/UUT Data Feed.

If you are uploading data from another source, click on Price Lists.

Automated Security Upload | Price Lists

If you have subscribed to BGL ASX/UUT Data Feed, you may download and upload security data in cne quick
process. Simply input the security date and check box options before clicking Upload below.

Replace existing prices for the date selected? V Load ex dividend/distribution price v
Replace =ecurity name with lizt name 7 W

List Date 300602016 (]

ﬂg Upload

© BGL Corporate Solutions

110


http://wiki.bglcorp.com.au/File:Securitiesicon.gif
http://wiki.bglcorp.com.au/File:Uploadprices.gif
http://wiki.bglcorp.com.au/File:Task5.4a.gif

Task 5.2 - Uploading Security Prices

Replace existing prices Tick this box only if you wish to replace your current security list in Simple Fund
for the date selected?  with the list on the file downloaded from the ASX.

Replace security name Tick this box if you wish to replace the security name in Simple Fund with the

with list name? name on the file downloaded from the ASX.

Load ex Tick this box if you wish to load ex dividend/distribution prices as well.
dividend/distribution

price? The ex dividend date occurs four business days before the company's Record

Date. Please refer to Article 4378 for more information.

Note: If the ex distribution price is available, Simple Fund will use that price. If
this is not available, the normal price will then be used.

If both prices are missing, Simple Fund will look for the closest price available
and use that one (ex distribution or normal price).

If ex distribution and normal prices are both available on the same date, the
software will use ex distribution price.
Click B Upload

to upload market prices into the selected list and click
Yes to the confirmation message to upload security prices.

Simple Fund will now proceed to download and update the market prices.

g Currently updating security prices. .

(11T

Click OK once the prices have been updated.

Information

BGL. PLEASE REFER TO 4378 FOR INFORMATION ON UUT PRICES AND EX
Wiki DIVIDEND DATE

End of Lesson 5.
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Exercise - Quiz

1. When setting up opening balance for a fund, your client has not provided you with information
regarding the cost base of the investments. What problems will this cause for:

a) Investment disposals?

b) Investment summary report?

c) PDIT account 870 / deferred tax calculations?

2. What is the difference between entering transactions using bank statements and receipts
payments?

3. What icon do you have to click on to create an investment account? What account range are
investment accounts?
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Exercise - Quiz

4.1 have purchased 2000 shares in AMP on the 3rd of July 2007 for $22000. On the 5th of July 2007, |
paid brokerage on these shares for $200. What journals do | need to record?

5. After entering all my transactions for the year, what do | have to do to finalise my transactions,
calculate my tax and profit and revalue my investments?

6. What would happen if | enter a journal to my investment account without a unit in the current
financial year?

7. You have entered the opening balances for a fund for the year ended 2007. You are now
processing the 2008 year in Simple Fund. Where do you record the prior year capital losses (from
the 2007 year) for the fund?
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Appendix A - Contact and Fund Information

BGL Training Fund Details

Fund Details

Fund Name BGL Training Fund

Date Formed 14/06/1994

Tax File No 999 999 99

ABN 1111 111 7111

Fund Type Self Managed Super Fund

Fund Industry Finance, Insurance, Real Estate and Business Services (08)
Reporting Details

Tax Effect Accounting Yes, member accounts are adjusted for future tax provisions
GST Registered No

Resident Fund Yes, all members are Australian residents.

Add imputed credits? Yes, dividend income will be grossed up for imputation credits.
Add foreign credits? Yes, foreign income will be grossed up for foreign tax credits.
Add TFN credits? Yes, income with tax file number withholding will be grossed up.
Accountant

John Smith from Smith Jones and Associates
Suite 99, 101 Jones Street, Smiths Gully VIC 3760

Tel: 03 9111 2222

Trustee / Members

There are two individual trustees, John and Mary Jones who are both members of the fund. Their address
and contact details are the same as the members details shown below.

John Jones Mary Jones

12 Market Street 12 Market Street
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Appendix A - Contact and Fund Information

South Melbourne VIC South Melbourne VIC 3205
3205

Tel: 03 9696 0000 Tel: 03 9696 0000

Birth Date: 05/09/1947 Birth Date: 17/08/1951
TFN 999 999 941 TFN 999 999 870

Joined Fund 14/06/1994  Joined Fund 14/06/1994
Death Benefit $1,000,000 Death Benefit $1,000,000

Date commenced service Date commenced service 14/06/1980
06/06/1980

Auditor

Sam King

Level 12, 217 Collins Street, Melbourne VIC 3000
Tel: 03 9895 0001, Fax: 03 9895 0002

SMSF Auditor Number(ASIC): 000000000

Prof Bodies: ICAA, Number 123456
Investment Adviser

ABC Financial Planners

Level 2, 333 Collins Street, Melbourne VIC 3000

Commenced 14/06/1994
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Appendix B - Previous Year Balance Sheet

BGL TRAINING FUND
STATEMENT OF FINANCIAL POSITION AS AT 30 JUNE 2015

Investments
Fixed Interest Securities (Australian)
Shares in Listed Companies (Australian)
Units in Listed Unit Trusts (Australian)

Other Assets
Cash at Banlc

Total Assets

Less:

Liahilitie s

Income Tax Payable (Note 7)
Deferred Tax Liability

Net Assets Available to Pay Benefits

Represented by:

Liability for Accrued Benefits (Notes 2, 3, 4)
Jones, John
Jones, Mary

2015
5

360,000.00
130,816.56
43.053.00

533.869.56

411.016.30

411.016.30

944 88586

031.330.86

509,129.30
422,201.56

931.330.86
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Appendix C - Previous Year Income Statement

BGL TRAINING FUND
INCOME STATEMENT FOR YEAR ENDED 30 JUNE 2015
INCOME

Contributions - employer

John Jones 25,000.00
Mary Jones 16,000.00
Interest received

Westpac Term Deposit 4,800.00
Dividends received

BHP Billiton 2,200.00
Trust distributions

General Property Trust 3,500.00
Changes in net market 52,553.00
values of investments -

unrealised

TOTAL INCOME $104,053
EXPENSES

Accountancy fees 1,200.00
TOTAL EXPENSES $1,200.00
BENEFITS ACCRUED $102,853.00
BEFORE INCOME TAX

INCOME TAX EXPENSE 42,634.00
BENEFITS ACCRUED $60,219.00
AS A RESULT OF

OPERATIONS
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Appendix D - Previous Year Members Statements

BGL TRAINING FUND

MEMBER'S INFORMATION STATEMENT FOR THE YEAR ENDED 30 JUNE 2015

JOHN JONES

Total Benefit 509 129.3.00
Preservation

Components

Preserved 509,129.30
Restricted non-preserved 0.00
Unrestricted 00.0
non-preserved

Tax Free Component 58 939.30
Taxable Component 450 190.00
Death benefit at $1,000,000.00
30.6.2015

MARY JONES

Total Benefit 422 201.56
Preservation

Components

Preserved 422 201.56
Restricted non-preserved 0.00
Unrestricted 00.00

non-preserved

Taxable Component 422 201.56
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Appendix E - Previous Year Investments Schedule

BGL TRAINING FUND

DETAILED SCHEDULE OF FUND ASSETS
FOR THE YEAR ENDED 30 JUNE 2015

Date Details Units Amoumnt
Cash/Bank Accounts
Cash at Bank
30/06/2013 Cash at Bank 41101630
41101630
Fixed Interest Securities (Australian)
Westpac Term Deposit
30/06/2013 Deposit 1.000:0 360,000.00
1.000:0 360,000.00
Shares in Listed Companies (Australian)
Bhp Billiton Limited - Ordinary Fully Paid
0206, 2000 Purchase 2. 388.0000 43 325.00
10122000 Purchase GO0 0000 33.964.00
30/06/2013 Eevaluation 23.833.36
3,288.0000 103,144 36
Commonwealth Bank of Australia. - Ordinary Fully Paid
21102010 Purchase 400 0000 19 976.00
30/06/2013 Eevaluation 7,696.00
4000000 27.672.00
Units in Listed Unit Trusts (Australian)
Gpt Group - Stapled Securities Fullv Paid
01/10/1905 Purchase 127000000 25,000.00
30/06/2013 Eevaluation 13,053.00
127000000 43.053.00
044 88386
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Appendix F - Previous Year Trial Balance

Account Description Quantity Debits $ Credits $
238 Distributions Received
238/001 General Property Trust 3,500.00
239 Dividends Received
239/001 BHP Billiton Limited 2,200.00
242 Employer Contributions -
Taxable
242/001 John Jones 25,000.00
242/002 Mary Jones 16,000.00
247 Increase In Market 52,553.00
Value of Investments
250 Interest Received
250/002 Westpac Term Deposit 4,800.00
301 Accountancy Fees 1,200.00
485 Income Tax Expense 42,634.00
490 Profit/Loss Allocation 60,219.00
Account
501 John Jones
501/001 Opening Balance - 450,190.00
Preserved/Taxable
501/006 Opening Balance - 58,939.30
Preserved/Tax Free
502 Mary Jones
502/001 Opening Balance - 422,201.56
Preserved/Taxable
604 Cash At Bank/Bank 411,016.30
Overdraft
724 Fixed Interest Securities
(Australian)
724/001 Westpac Term Deposit 1 360,000.00
776 Shares In Listed
Companies
776/001 BHP Billiton Limited 3,288 103,144.56
776/002 CBA 4,00 27,672.00
782 Units In Listed Unit
Trusts (Australian)
782/001 General Property Trust 12,700 43,053.00
850/001 Income Tax Payable 8,555.00
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Appendix F - Previous Year Trial Balance

870 Provision For Deferred 5,000.00
Income Tax

$1,048,938.86  $1,048,938.86

Current Year
Profit:
$102,853.00
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Appendix G - Setting up a Tax Agent and ATO Lodgement
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Part 1 - Setting up Tax Agent Details

Part 1 - Setting up Tax Agent Details

Objective

In this task you will learn how to add tax agent details into Simple Fund.

By the end of this task, you will be able to distinguish between the relevant fields required to successfully set
up a tax agent.

Details

As a minimum you must enter the Tax Agents name, address, contact details and Tax Agent number which
is required for the printing of the agents details on Income Tax Returns. For the electronic transmission of
documents you must be registered with the ATO ELS program and enter these additional ELS details into
Simple Fund. Home edition users are not required to enter the tax agent details.

Instructions

From the Ribbon Toolbar:

On the Fund Data Input tab, in the Fund group, click Fund Details

¢ 1 A

Fund Fund Fund
Selection  Setup Details

Fund

Click the Contacts/Deed tab.

Add the following Tax Agent

Agent Number 00013000

Agent name Smith Jones and Associates

Representative John Smith

Address Suite 99, 101 Jones St, Smiths Gully, Victoria, 3760
Phone 03 91112222

Click the Contacts/Deed tab.

Tax Agent Click ‘4 Search to list Tax Agents. Click 1 Newto add a new Tax Agent.

If a Tax Agent is already displayed, click # Editto view the details.

Note: Only users with Supervisor access can access the tax agents details.
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Part 1 - Setting up Tax Agent Details

Agent No Input 00013000 or if you know your Agent Number you may input this here.

Agent Name Click 4l Search to list People. Highlight Smith Jones and Associates and
click ¥ Select.

Agent No 00013 000

£gent Name )l Smith Jones and Associates

ELS User ID A11111

ELS Password ABC123456T899999 f‘ Date 2102010 E
ATO Machine ATO Test Machine 1 w | ATO Office Albury - Wodonga L
ATO Access Code 1 V11111 ATO Access Code 2 1111111111

Network User ID D11111 Metwork Access Number| 0198303290

Netwaork Password 1111111

Data In Directory _,i CASFUNDZ010.0.0el=\in
Data Out Directory _j CASFUNDZO10.0.0vel=zvout
Delete documents after transmission ? + Delete reports after printing ?

The Tax agent can either be input as an individuals name only or the firm's name (people type "Other") with
up to 8 individual representatives attached.

Electronic Lodgement

The following additional details are required only if you wish to use Simple Fund for Electronic Lodgement of
tax returns or surcharge returns.

The ATO authentication codes Dial IP network User ID, Dial IP network password, ATO access code1 and
ATO access code? are required for VPN Lodgement and are ONLY available via registered mail. If you are a
registered Tax Agent using Simple Fund to electronically lodge documents, your ATO Authentication Access
Codes should have already been sent to you by the ATO. If you need replacement authentication codes,
contact the ATO on 13 72 86 Fast Key Code 3 1 and they will send you the new codes via registered mail.
These codes may be found in your tax software.

ELS User ID Input your ELS/DIS Login ID (ie user name) as advised by the ATO. This usually
starts with the letter A.

ELS Password Input your ELS/DIS password as advised by the ATO.

Password Date Input Today's Date or the date the password was last updated.

ATO Machine Select the ATO machine where these forms are to be lodged. BGL recommends

that this is not the same machine as your Tax software as this may cause your
tracking of lodged documents from both systems to be incorrect.

ATO Office Select the Tax Office where the documents are to be lodged.

Austpac NUI This is not required.
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Part 1 - Setting up Tax Agent Details
Network Access No. Leave this as 0198303290. This is used for Dial-up lodgement.

Network User ID Input your Dial IP / Network User ID sent to you by the ATO. The last 5
characters of this User ID should be the same as your ELS login ID. Only the first
character should differ, and this is usually the letter D.

Network Password Input your Dial IP Network Password sent to you by the ATO. The password
should be 8 characters long and doesn't contain zeros or ones, only letter O's or
L's

ATO Access Code 1 Input your ATO access code 1 sent to you by the ATO. The last 5 characters of

this password should be the same as your DIS login ID. Only the first character
should differ and this is usually the letter V.

ATO Access Code 2 Input your ATO access code 2 sent to you by the ATO. The password should be
10 characters long and doesn't contain zeros or ones, only letter O's or L's

Agent Data In Directory  Click ‘4 Search to select a directory where ELS reports received from the ATO
will be stored for this agent. the default setting is ?:\sfund\elslin where ?is the
drive where Simple Fund has been installed.

Agent Data Out Directory Click ‘4 Search to select a directory where ELS documents prepared for the
ATO will be stored for this agent. The default setting is ?:isfund\els\out where ?
is the drive where Simple Fund has been installed.

Click v Delete documents after transmission to remove documents from the
lodgement screen that have been accepted by the ATO.

Do not click Delete reports after printing Only click this box to delete ATO transmission
and validation reports after printing. These can be kept in Simple Fund as part
of document tracking.

Click Save. Highlight the Tax Agent and click ¥ Select.

Check the following boxes to display the Tax Agent addresses on ATO documents.
¥ Use tax agent address for postal address in tax returns?

¥ Use tax agent address on CU forms?

¥ Use tax agent address on BAS form?

¥ Use tax agent address on Surcharge/MCS form?
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Part 1 - Setting up Tax Agent Details

Contacts and Addresses

Contact @' @ x Smith Jones and Associates
Postal Address [ XK Smith Jones and Associates
Registered Address IQ Ig x Smith Jones and Associates
Trusiee x John and Mary Jones
Auditor ¢ King, Sam

Tax Agent @ x Smith Jones and Associates

Use tax agent address for postal address in tax returns 7
U=e tax agent addresz on CU form ?

Usze tax agent address on BAS form 7

Use tax agent address on Surcharge/MCS form ?

Department x

Emai [iones@bigpond.net.au

Trust Deed

source @' x

Deed Date i |[F ¥ Lastupdates - [l "4

Deed Document

Click I= save.
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Part 2 - Preparing the SMSF Annual Return/Tax Return and the Electronic File for lodgement

Part 2 - Preparing the SMSF Annual Return/Tax Return and the
Electronic File for lodgement

Objective

In this task you will learn how to prepare the SMSF_Annual Return/ Tax Return.

By the end of this task, you will be able to prepare the electronic copy of the tax return.

Details

Once the create entries process is complete, Simple Fund will auto populate the SMSF Annual Return or the
Tax and Regulatory Return for an APRA fund.

You can access the tax return data from Financial Reports | SMSF_AR. This screen allows you add
additional information or alter any information in the tax return.

Instructions
To prepare the tax return for lodgement, you will need to complete the following steps:
From the Ribbon Toolbar:

On the Reports and Documents tab, in the Fund Reporting group, click on Financial Reports.

v

Financial
Reports

edger Account Fund Other Fund
eports Enquiry Motes Documents Documents

Fund Reporting

1. Click on the Returns tab.

2. ¥ Tick the Electronic Lodgement checkbox .

3. Click on = Preview or = Print or 5] PDF, Word or Excel to export the tax return.

= |1_ SMSF Annusl Return
¥ Electronic Lodgement
Prirt Al Member Pages from Section FIG
Display signature box on all returns and schedules
Mark az Lodged in Document Tracking
¥ Prepare ATO Schedules
¥ Dizclose member TFM in section F & G

¥ Dizcloze Fund TR in return and scheduleds)

4. Simple Fund will validate the tax return to ensure there are no errors when lodging the tax return.

5. If Simple Fund identifies any errors, a tax return review screen will appear allowing you to correct the
errors.
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Part 2 - Preparing the SMSF Annual Return/Tax Return and the Electronic File for lodgement

6. Double clicking on the error message will allow you fix the error instantly.

Message

A tax agent number has not been ingput
- 8 W17 - Mandatory tag date audd comgleted missing
3 w2257 - Total assets do not equal total lisbilties

7. Once all the errors have been fixed, Simple Fund will prepare a copy of the tax return and an electronic
file for lodgement. The electronic file will be saved in ?:\SFUND\ELS\OUT.
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Part 3 - Lodging the Tax Return

Part 3 - Lodging the Tax Return

Objective
In this task you will learn how to lodge documents to ATO.

By the end of this task, you will be able to select documents to lodge using the secure VPN connection to
ATO.

Details
To successfully lodge document with the ATO in Simple Fund, registered tax agents must ensure:
¢ the workstation you are lodging from must be connected to the Internet at the time of lodging

¢ Cisco VPN Connection is installed on the workstation you are lodging from
e tax agent details, username and password have been entered into Simple Fund (refer to Part 1)

Instructions

Installing Cisco VPN

Lodgements with the ATO incorporate an Internet connection and the Cisco VPN functionality that provides a
secure tunnel from Simple Fund to the tax office. The secure tunnel uses data encryption and authentication
protocols to ensure that information is not compromised and cannot be viewed by another party.

Method 1: Running Netsetup

Step 1: Run the Network Setup process (netset.exe) on the workstation you wish to lodge from. This file is
located in ?:\sfund\netsetup folder.

Step 2: Click YES when prompted to install the VPN client. (Please refer to the Simple Fund installation
instructions for further information)

Method 2: Running VPN Installer

Step 1: Run vpnclient_setup.msi on the workstation you wish to lodge from. This file is located in
\sfund\CiscoVPN folder.

Lodging to ATO

Once the tax return or relevant document has been prepared, you will need to follow the following steps to
lodge:

From the Ribbon Toolbar:

On the ATO Lodgement tab, click ATO Document Transmission

r_iﬁ’ig

ATO Document
Transmission PTracking Agents
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Part 3 - Lodging the Tax Return

Simple Fund will display the ATO Document Transmission screen.

Click g

Select Returns for Lodgement

Simple Fund will display the Electronic Document Selection screen.

Select ¥ next to the document you wish to lodge.

| Fund Name [/ Agent Name |Dde Prepared |Year |Fm'n Type |FIE hame
| BGL SUPERANNUATION FUND 24/07 72009 2009 Tax Return

» ﬂ BGL Training Funcd 11412010 2009 | Tax Refurn

TRAIMFOS

Click + 1o Select the tax return

Number of documents Leave this as 1
selected for transmission

Test transmission [

VPN lodgement Method  Leave this as Internet unless you are using a dialup connection.

Disable VPN [ unless instructed by BGL or ATO
Click 3

Lodge Documents

Simple Fund will now proceed with the lodgement process.

Once the lodgement is complete you will receive an ATO Transmission Report, ATO Validation Report and

Simple Fund Transmission Log.

Report ~ | File Name Date Accepted |Rejected
| ATO Transmission Report TRANS_G2.740 111112010
| ATO Vabdstion Repart WALID_G2.740 11A12010 0 1
__|Simple Fund Transmission Log | TRANS LOG 11172010
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Answers

Quiz

1. a. Investment disposals
When selling your investments in the future, Simple Fund will not be able to recognise the
original cost base and therefore will calculate the incorrect capital gain.
b. Investment summary report
The cost and the market value will be the same.
c. PDIT account 870/ deferred tax calculations
Simple Fund will incorrectly calculate the tax on unrealised gain.

2. Bank statements, receipts and payments all post a double sided entry. However, when posting a
credit entry using bank statements, you will need to include a negative sign next to the amount. This
is not needed when entering a receipt.

3. The blue I. Accounts are created within the 700 (723-785).

4. 3rd July 2007 - Dr. AMP, Cr. Bank 2000 units @ $22000
5th July 2007 - Dr. AMP, Cr. Bank 2000 units @ $200, CGT date 3rd July 2007

5. Create Entries
6. Simple Fund will treat this entry as a manual revaluation. On the Detailed Operating Statement, this
amount will display as ?other revaluation?. Please have a look at knowledge base Article 297 on

BGL Wiki.

7. Capital losses are entered in the create entries screen.
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Conclusion and Summary

Thank you for investing your time to complete the Simple Fund Basics Training Manual. Your efforts will
be reflected in improved productivity and the efficient use of your Simple Fund software.

You will now be able to :

e access all BGL help resources including the Simple Fund help file, the Simple Fund Training Manuals and
BGL Wiki.

¢ load a new superannuation fund using historical data

e create various type of accounts in Simple Fund

e record various types of journal transactions

e process current year transactions using the BGL connected services

e dispose of assets

e prepare year-end financial statements, income tax and reports

* backup your Simple Fund database

¢ upload security prices automatically or manually
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